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00 opraHu3alMK U OCYILECTBIECHNN TEPBUYHOTO BOMHCKOTO y4yeTa IrpaKaaH Ha
tepputopu MO KupoBCKuii ceTbCOBET

1. OBIIUE ITOJIOXKEHU A

1.1. Hacrosimee [lonoxxenne 06 opraHM3aluy U OCYIIECTBICHUH MIEPBUYHOTO
BOMHCKOIO ydera rpaxjaaH Ha Tepputopuu KupoBckoro cenbcoBera (naiee —
[TonoxxeHue) ompenensier MOPAJOK OPraHM3allMd U OCYIIECTBICHHS MNEPBUYHOTO
BOMHCKOTO yuyeTa TpaXAaH Ha TeppuTopur KHUPOBCKOTO MYHHIMITAIHLHOTO
oOpa3oBaHus (J1ajee — MOCEIEeHUE) 0 MECTY UX KUTEIbCTBA UM MECTY ITPeObIBAHUS
(Ha cpok Oojee 3 MecslEeB), B TOM YHUCIE HE MOATBEPKIECHHBIM pPETUCTpaIeil 1Mo
MECTy JKUTEIbCTBA M (WJIM) MECTy TMpeObIBaHUS, WM MECTY MPOXOKICHUS
IbTEPHATUBHOM TPAXKJAHCKOM CIIy)KObl B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccniickont ®enepauuu, I[lomokeHMeM O BOMHCKOM Y4e€T€, YTBEPKIACHHBIM
nocraHoBiieHneM lIpasurenscrBa Poccniickont @enepannu ot 27.11.2006 Ne 719, n
METOJMYECKUMH PEKOMEHIalUsAMHU, pa3padbarbiBaeMbiIMU MUHHCTEPCTBOM 00OpPOHBI
Pocculickon ®@enepanumu.

1.2. OpraHuzanuss ¥ OCYLIECTBICHHE IEPBUYHOIO BOMHCKOIO YdeTa Ha
TEPPUTOPUU  TOCeNeHus  obecrieynBaeTcss  aaMuHucTpauued  KupoBckoro
MYHHUITUTIATLHOTO 00pa3oBaHus (Hajiee-AIMUHUCTPAIS).

HcnonHenne NMOJHOMOYMM MO OpraHU3alldd U OCYIIECTBICHUIO MEPBUYHOTO
BOMHCKOI'O yyeTa B aMUHUCTPALIMK BO3JIAraeTCsl Ha CHEHaINCTa BOEHHO-YYETHOTO
CTOJIa aAMUHUCTPALIIH.

3a cocTOsTHUE MEPBUYHOIO BOMHCKOTO Y4YeTa OTBEUYAET IJIaBa aIMUHUCTPAIUU.

JIOJKHOCTHBIE JIMIA aJIMUHHUCTpaluu (Jajgee — JOJDKHOCTHBIE —JIMLIA)
o0ecrneunBalOT UCIIOTHEHNE TpaXKJjaHaMH 00sI3aHHOCTEW B 00J1aCTH BOMHCKOTO yuyeTa
B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickon deneparuu.



1.3. OO0miee KOJUYECTBO TOJDKHOCTHBIX JIUI, OCYIIECTBIISIOIINX BOMHCKUN
YYET B aIMUHUCTPALIMU, ONPENEIISIETCS UCXOI U3 KOJIMYECTBA IPaXJaH, COCTOSAIINX
Ha BOMHCKOM YYE€T€ Ha TEPPUTOPUU IIOCEJEHUSA, B COOTBETCTBUM HOPMAMH,
YCTaHOBJIEHHbIMU TnIOCTaHOBieHUEM IIpaBurenscrBa Poccuiickon @Penepauuu Ot
27.11.2006 Ne 719 «O06 ytBepxkaenuu I[lojoxkeHuss 0 BOMHCKOM ydeTe» (nanee —
[TonoxeHnue o BOUHCKOM YYETe).

1.4. IlepBuuHBIi BOWMHCKMW y4Ye€T OCYIIECTBISETCS MO JOKYMEHTam
MEPBUYHOIO BOMHCKOIO YYeTa:

a) s TPU3BIBHUKOB - MO KapTaM [EPBUYHOTO BOMHCKOTO y4YeTa
MPU3BIBHUKOB;

0) Mg TpamopIIMKOB, MUYMAHOB, CTAPIINH, CEPKAHTOB, COJAAT U MAaTPOCOB
3armaca - o an(aBUTHBIM KapTOYKaM U YUETHBIM KapTOUKaM;

B) /U1 O(hHUIIEpOB 3armaca - o KapTOoYKaM IMePBUYHOTO yUeTa.

1.5. JIokyMEHTBl IEPBUYHOIO BOMHCKOI'O y4€Ta 3amOJIHSIIOTCS Ha OCHOBAaHUU
CIEAYIOIINX TOKYMEHTOB:

a) yIOCTOBEPEHHE TPpaKJaHUHA, MOJICKAIIETO MPU3BIBY HA BOCHHYIO CITYXKO0Y,
B TOM 4HcIie B (hOpME IIEKTPOHHOTO JTOKYMEHTA, - JIJIsl IPU3bIBHUKOB,

0) BOCHHBIN OUJIeT (BpEMEHHOE yIOCTOBEPEHHUE, BBIIAHHOE B3aMEH BOCHHOTO
Ousiera) WK CripaBKa B3aMEeH BOCHHOTO OWJIeTa - JIsl BOCHHOOOS3aHHbIX.

1.6. JIOKyMEHTbl MEPBUYHOTO BOMHCKOIO y4deTa JOJDKHBI COJEPKATh
CJICAYIONINE CBEJICHUS O Tpa)kaaHax:

dbamuus, UMsi 1 0TYECTBO (TIPU HAJIMYUH ),

JlaTa POKJICHHUS;

CBEJICHUSI O JIOKYMEHTE, YJIOCTOBEPSAIOIIEM JUYHOCTh, BKIIIOYasi BUJ, CEPUIO,
HOMEDP, JaTy BbIAa4M JOKYMEHTA, HAMMEHOBAHUE WJIU KOJI OpraHa, BbIJIABIIETO TaKOU
JIOKYMEHT;

CTPaxoOBOIl HOMEP WHAMBUIYATLHOTO JHUIIEBOTO cueTa (MIpH HATUYUN );

UACHTU(UKAIIMOHHBIN HOMEp HAJOTOTIATEIIbIINKA;

MECTO JKUTEIhCTBA MW (MJIM) MECTO TpeObIBaHMUS, B TOM UHCIE HE
MOATBEPKICHHBIC PETUCTPALIUEH TT0 MECTY KUTEIHCTBA U (UJIM) MECTY MPEOBIBAHUS;

HaJIMYKe TPpaKJaHCTBa (MOJAJIAHCTBA) MHOCTPAHHOTO ToCyJapcTBa JIMOO BUA
Ha JKUTEJIbCTBO WJIM MHOTO JOKYMEHTA, MOJTBEPKIAIOIIErO MPaBO HA MOCTOSIHHOE
MPOKUBAHUE IPakJaHWHA Ha TEPPUTOPUH HHOCTPAHHOTO FOCY1apCTBa;

CEMEMHOE TI0JIOKCHHUE,

o0pa3oBaHue;

MecTO paboThl (yueOnl);

TOJIHOCTh K BOGHHOM CITY>K0€ 1O COCTOSTHUIO 3/TOPOBBSI;

npodeccuoHalbHasl MOPUTOJHOCTh K TOATOTOBKE IO BOEHHO-YYETHBIM
CIIEIUAJIBHOCTSIM U K BOGHHOM CITy»K0€ Ha BOUHCKUX JOJKHOCTSX;

CBEJICHUS O BOJIUTEIHCKOM YAOCTOBEPEHUU (TIPU HAIMYHH );

CBeJieHUs1 00 aOOHEHTCKOM HOMEpe MOABUKHOU paanoTesieoHHOM cBs3u (TIpH
HaJIMYKH);

OCHOBHBIE aHTPOTNIOMETPUUECKUE JTAHHBIE;

MIPOXO’KJICHUE BOCHHOM CITYKOBbI WIIH aJIbTEPHATUBHOMN TPAXKITAHCKOM CITY>KOBI;

MIPOXO0’KJIEHNE BOEHHBIX COOPOB;



BJIaJICHHE UHOCTPAHHBIMU SI3bIKAMU;

HaJIMYKU€ BOCHHO-YUYETHBIX U IPAXKIAHCKUX CHEIUATbHOCTEH;

HaJIM4YKE MEPBOTO CIIOPTUBHOIO pa3psi/ia WIH CIIOPTUBHOTO 3BAHMS;

BO30Y’KJIEHUE WJTU TIPEKpAIlleHUE B OTHOIICHUN IPAKJaHNHA YTOJIOBHOIO J€]1a;

HaJIM4YUEe CyIUMOCTH;

NpU3HAHUE TPAKJAHWHA HE TPOUISANIMM BOCHHYIO CIYKOy MO IMPU3bIBY, HE
uMes Ha TO 3aKOHHBIX OCHOBaHUN, B COOTBETCTBUHU C 3aKJIIOUEHHEM MPU3BIBHON
KOMUCCHU;

OpoHUpOBaHWE TpakJIaHWHA, TMPEOBIBAIONIETO B 3amace, 3a OpPraHOM
rOCyJIapCTBEHHOM BJIACTH, OPTraHOM MECTHOTO CaMOYTPABJICHUS WM OpraHu3aiueit
Ha Mepuobl MOOUITU3AIIMU U B BOCHHOE BPEMSI;

npeObIBaHKE B MOOMIN3AIIMOHHOM JIIOJICKOM PE3EPBE;

HaJU4he OCBOOOXKIEHUS WM OTCPOYKH OT MPH3bIBA HA BOCHHYIO CIYXKOy C
yKa3aHUEM COOTBETCTBYIOLIEIO  TOJIOKEHUS  (MOAMYHKTa, IyHKTa, CTaThH)
®denepanbHoro 3akoHa ot 28 mapta 1998 r. No 53-®3 «O BouHCKON 00S13aHHOCTH U
BOCHHOU cIy>k0e», Ha OCHOBAaHHHM KOTOPOTO OHHM IPEJOCTABIICHBI, a TAaKXKe JaThl
3acellaHds TPU3BIBHOW KOMHCCHUU, HA KOTOPOM OBLJIO MPHUHATO pelieHue o0
OCBOOOXKJICHUH OT MPU3bIBA HA BOCHHYIO CIYKOY WJIM O TIPEIOCTAaBICHUU OTCPOUKHU
OT IMPU3bIBAa HA BOEHHYIO CIIY»K0Y, 1 HOMEpPA MPOTOKOJIa ITOTO 3acCeAaHMs.

1.7. Tlpu mocTaHOBKE Ha BOWHCKHM YYE€T, CHATHM C BOMHCKOTO Yy4Ye€Ta H
BHECEHUU HU3MEHEHUM B JIOKYMEHTBHl BOMHCKOTO YyueTa TIpaXJaH, COCTOSIIUX Ha
BOMHCKOM Y4YETe, a TakKe€ HE COCTOSIIIUX, HO OOSI3aHHBIX COCTOATH Ha BOMHCKOM
yueTe, 0e3 JTUYHOM SIBKM Tpa)KJaH JOKYMEHThl BOMHCKOI'O yde€Ta MOTYT COJIEpKaTh
TOJIBKO TE€ CBEICHUS O Tpa)xKJaHWHE, YyKa3aHHble B MyHKTe 1.6 HacTosIero
[TonoxxeHusi, KOTOpbIE UMEIOTCS Y BOGHHBIX KOMUCCAPUATOB, B TOM YHCJIC TIOJIYYECHBI
U3 TOCYJIAapCTBEHHOTO HH(GOPMAIMOHHOTO pecypca, HHBIX TOCYJIaPCTBEHHBIX
WH(OPMAITMOHHBIX CUCTEM W MH(GOPMAIIMOHHBIX PECYpPCOB, a TaKK€ HAa OCHOBAHUU
3alpOCOB BOEHHBIX KOMUCCAPUATOB.

2. OCHOBHBIE 3AJTIAY

2.1. OCHOBHBIMU 33/1auaMHi BOMHCKOTO y4Y€Ta SABJISIOTCS:

a) oOecrieueHHE WCIOIMHEHWS TpakJIaHAMH BOMHCKOW  0OO0S3aHHOCTH,
YCTAHOBJICHHOW  (efepaiibHbIMU  3akoHamu  "OO0 oOopone", "O BOMHCKOH
0o0si3aHHOCTH U BOEHHOU cayx0e", "O MOOWUIM3AIMOHHON TOJATOTOBKE U
MobOunu3anuu B Poccuiickoit denepanun';

0) nokyMeHTaibHOE O(pOPMIICHHE CBEICHHI BOMHCKOTO ydeTa O rpaxjaaHax,
COCTOSIIIIMX Ha BOMHCKOM YYETE;

B) aHAJIM3 KOJMYCCTBEHHOTO COCTaBa M KAYECTBEHHOT'O COCTOSHUS MPU3BIBHBIX
MOOWMJIM3AIIMOHHBIX JIFOJICKUX pecypcoB st 3(h(HEKTUBHOTO HCIIONIH30BAHUS B
uHTEpecax obecrnedeHnsi 000POHBI CTPaHBI U OE30MACHOCTH TOCYIaPCTBA;

') MPOBEJCHUE TIIIAHOBOW PabOTHI MO MOJATOTOBKE HEOOXOIMMOTO KOJMYECTBA
BOEHHO-OOYUYEHHBIX TpaXKJaH, TMpeObIBAIOMMX B 3amace, s oOecreueHus
Meponpusituid o nepeBoay Boopyxkennbix Cun Poccuiickoit ®@enepaunn, Apyrux
BOMCK, BOMHCKUX ()OPMHUPOBAHUN U OPTAaHOB C MUPHOTO Ha BOGHHOE BpEeMsI B TIEPHO/T



MOOMIM3aMU U TOJACpKAHUE MX YKOMIUIEKTOBAaHHOCTH Ha TpeOyeMOM YpOBHE B
BOCHHOE BpEMsL.

3. VHKIUU

3.1. Ilpu ocyiiecTBI€HUM TMEPBUYHOIO BOMHCKOTO Yy4Ye€Ta aJAMUHUCTpPALIMS
UCIIOJIHSIET O00S3aHHOCTU B COOTBETCTBUU C DenepaibHbiM 3aKOHOM "O BOMHCKOM
00s13aHHOCTH M BOCHHOM CITyk0e".

3.2. Ilpu ocCylmecTBIEHNHA NEPBUYHOIO BOMHCKOIO Yy4e€Ta aJMUHHUCTPALMS
o0s3aHa:

3.2.1. OcymiecTBIATh cOOp, XpaHEHUE M 00pPaOOTKY CBEICHM, COACPIKAIIMXCS
B JOKYMEHTAaX TMEPBUYHOIO BOMHCKOTO Y4eTa, B TMOPSAJKE, YCTAaHOBJICHHOM
3aKOHOJATeNbCTBOM Poccuiickoil denepaun B 001aCTH MEPCOHANBHBIX JTaHHBIX U
[TonoxxenneM o BOMHCKOM ydeTe. CocTaB CBEAEHUMN, COAEPKAIIMXCS B IOKYMEHTaX
MEPBUYHOTO BOWMHCKOTO ydeTa, U (opMa ydeTa TaKuUX CBEJCHUN OIMPEICsIIOTCS
[TonoxeHrneM 0 BOMHCKOM YYEeTe.

3.2.2. TlopaepxuBath CBEJCHUS, COJAEpIKAIIMECS B JIOKYMEHTax MEPBUYHOTO
BOMHCKOI'O y4ye€Ta, B aKTyaJbHOM COCTOSSHUM M 0O0O€CleuuBaTh MOJJIEP)KAHUE B
aKTyaJIbHOM COCTOSIHUM CBEJICHHI, COEPKAIINXCS B TOKYMEHTaX BOMHCKOTO y4YeTa.
[Ipu sTom uHdopmais 00 U3MEHEHHHU CBEJECHUM, COIECpPKAIIUXCS B JOKyMEHTax
BOMHCKOTO  y4d€Ta, JIOJDKHA HAlpaBlIITCSI B BOCHHBIM  KOMHCcapuar B
JIBYXHEJICTbHBIN CPOK CO JIHS €€ TOJITyYEHUS.

3.2.3. HampaBnsTh 1Mo 3ampocaM BOCHHBIX KOMHCCApUATOB HEOOXOAUMBIC JIJIS
BEJICHUSI BOMHCKOTO y4eTa CBEJICHUSI O TpakJaHaX, COCTOAIIMX Ha BOMHCKOM y4€Te, a
TaKke HE COCTOSIIINX, HO 00sI3aHHBIX COCTOSITh HA BOMHCKOM Y4YETE.

3.2.4. IlpeacraBisiTh B 3JEKTPOHHOW (opmMe B MOPSAKE, ONPEAEIIEMOM
[IpaButenbcTBOM Poccuiickorn @enepaniuu, CBEICHUS O TPakJaHaX, HE COCTOSIIUX,
HO OO0SI3aHHBIX COCTOSITh HA BOMHCKOM yUeTe.

3.2.5. OpraHuzoBbIiBaTh U OOECHEYMBATH TMOCTAHOBKY Ha BOWHCKHUI Y4eT,
CHSITUE C BOMHCKOT'O y4eTa M BHECEHHE MU3MEHEHUN B JIOKYMEHThI BOMHCKOTO ydeTa
rpakjaH, OOS3aHHBIX COCTOSITh HAa BOMHCKOM yueTe, MpU UX Iepee3iec Ha HOBOE
MECTO KUTEIhCTBA U (MJIM) MECTO MPEOBbIBaHUS, B TOM YHCIIC HE MOATBEPKICHHBIC
perucrpaiyen mo MecTy >KUTEIhCTBA U (WJIM) MECTY MpeObIBaHus, TUOO0 BBIE3NIEC U3
Poccuiickoit denepaiuu Ha Cpok OoJiee MIECTU MECSIEB WK Bbe3ie B Poccuiickytro
denepanuio.

3.2.6. OcymecTBiasiTh cOOp HHPOpMAIMKM O TPOXOKACHUU TpakJaaHaMU
MEJIUIIMHCKOTO 00CJIeIOBaHUS MPU TIEPBOHAYATBLHON MMOCTAHOBKE HA BOMHCKHM y4eT,
MPU3bIBE WM TOCTYIUICHUH HAa BOCHHYIO CIIYXKOY IO KOHTPaKTy, MOCTYIUICHUH B
MOOUMIM3AIIMOHHBIN JIFOJACKON pe3epB, MOCTYIJICHUH B BOCHHBIC MPO(ECCHOHATBHBIC
oOpa3oBaTelbHbIE OpraHU3AIlMK W BOCHHBIE 00pa30BaTENbHBIC OpraHU3alUN
BBICIIIETO ~ 00pa3oBaHMs, TPHU3bIBE HAa BOCHHBICE COOPBI, MEIUIIUHCKOTO
OCBHUJICTEIIbCTBOBAHMS paHee NPHU3HAHHBIX OTPAHWYCHHO TOJHBIMH K BOCHHOMU
CIIy0€ 10 COCTOSIHHUIO 3/T0POBBSI.



3.2.7. Opranu3oBbiBaTh U O0ECHEYMBATh CBOEBPEMEHHOE OIOBEIIECHUE
rpakgaH o BbI30BaxX (TOBECTKAaX) BOEHHBIX KOMHCCApUATOB, B TOM 4YHUCIE B
AIIEKTPOHHOM (hopMme.

3.2.8. Bectu npueM rpaxkaH 1o BorpocamMm BOMHCKOTO y4eTa.

3.3. B nenax opranuzanuud U oOecrieueHusi cOopa, XpaHeHUss U 0OpabOTKU
CBEJICHUHM, CcOJEp)KalUUuXCcsi B JOKyMEHTaX MEPBUYHOTO BOMHCKOTO  Yy4eTa,
JOJKHOCTHBIE JTUIIA:

a) OCYIIECTBISIOT MEPBUYHBIA BOMHCKMN y4YeT TpakAaH, MPEOBIBAIOIIUX B
3arace, W TpaxAaH, MOJIeKAIIUX MPHU3BIBY HAa BOCHHYIO CIYX Oy, MPOXKHBAIOLINX
win npeObBaomux (Ha Cpok Oojiee 3 MecAleB), B TOM YHCIE HE HMMEIOIINX
pErucTpaluy MO MECTY JKUTEIbCTBA M (MJIM) MECTy NpeObIBaHUsA, HA TEPPUTOPHH
CEJIbCKOTO TIOCEJICHUS;

0) BBIABIAIOT COBMECTHO C OpraHaMH BHYTPEHHUX J€N TpaxiaH,
MPOKMBAIOIINX WM MPeObIBaOMIMX (HA CPOK Oojee 3 MecsIeB), B TOM 4YHCIE HE
UMEIOIIUX PErUCTPalldd MO MECTY JKUTENhCTBA M (WJIM) MECTy NpeObIBaHUs, Ha
TEPPUTOPHUH CEIBCKOTO MOCEJICHHS U MOJIEKAIIUX TOCTAHOBKE HA BOMHCKUH YUET;

B) BEAYT Yy4Ye€T OpraHu3aluil, HaXOJMIIMXCS Ha TEPPUTOPUH CEIIbCKOTO
IIOCEJICHUSI, U KOHTPOJIMPYIOT BEJCHUE B HUX BOMHCKOI'O YYETa;

) BEIyT © XpaHAT JOKYMEHTHl [EPBUYHOIO BOHUHCKOIO Yy4yeTa B
MaIlIMHOMMCHOM M DJJIEKTPOHHOM BHJAaX B MOpSAKEe M 1O (opmMaM, KOTOpHIE
onpenensaoTcs MuHuctepcTBoM 000poHbl Poccuiickoit denepanuu.

34. B nuemax mnopaepkaHWs B AKTyaIbHOM COCTOSIHUA  CBEJCHHI,
COJIepKaIllUXCA B JIOKYMEHTax IMEpPBUYHOIO BOMHCKOIO YyyeTa, M oOecrneyeHus
NOJJIEP)KaHUsI B aKTyaJlbHOM COCTOSIHUM CBEJICHHI, COAEpKalIuXcs B JOKYMEHTax
BOMHCKOI'O Y4€Ta, JOJKHOCTHBIE JIUIA!

a) CBEpsIOT He pexe |1 pa3a B roJl JOKYMEHTHI IEPBUYHOTO BOUHCKOTO y4Y€Ta C
JOKYMEHTAaMH BOWHCKOIO y4yeTa COOTBETCTBYIOLIEIO BOEHHOIO KOMHUCcapuara H
OpraHU3aI1N;

0) CBOEBpPEMEHHO BHOCIT U3MEHEHUS B CBEICHMs, COJEpKaluecs B
JOKyMEHTaX TEPBUYHOTO BOMHCKOTO YyueTa, W B TedeHue 10 paboumx gHEl
COOOLIAIOT O BHECEHHbIX H3MEHEHHAX B BOCHHBIM KOMHccapuaT 1o (opme,
onpenensiemoit MunrcrepctBoM 060ponsl Poccuiickoit denepanuu;

B) Ppa3bIACHSIOT JOJKHOCTHBIM JIMIIAM OpTaHM3alliii M TpakIaHaMm UX
00s13aHHOCTH IO BOMHCKOMY YY€TY, MOOMJIM3AMOHHOW MOArOTOBKE U MOOUJIN3AINH,
YCTAHOBJIEHHBIE 3aKOHOJATENIbCTBOM Poccuiickont denepaniu W HACTOSIIUM
[TonoxeHnueM, OCyIECTBISIOT KOHTPOJb UX UCIIOIHEHUS, & TaKKe HHHOPMHUPYIOT 00
OTBETCTBEHHOCTH 32 HEMCIIOJHEHUE YKAa3aHHBIX 003aHHOCTEH;

I) TMPEeACTaBISIOT B BOCHHBIM KOMHUCCAapHaT CBEACHHMS O Clydasx
HEHUCITOJIHEHMSI TIOJKHOCTHBIMM JIMIIAMU OpraHU3aluid U TpaxaaHamMu 00s3aHHOCTEN
10 BOMHCKOMY y4Y€Ty, MOOMJIN3allMOHHOW MOATOTOBKE U MOOUIM3auu B TeueHue 10
pabouux JHEW CO NMHS WX BBISIBJICHHUS B DJEKTPOHHOU ¢dopMe, B TOM UHCIE Ha
ChEMHOM MAIlIMHHOM HOCHTEIe nH(OopMaIuu.

3.5. B nemsix opraamzanuu u o0ecredeHus MOCTAaHOBKY TPaXKIaH Ha BOMHCKHIMA
YYET JIOJKHOCTHBIE JIUIIA:



a) TPOBEPSIOT HAIWYME W TMOJJIMHHOCTh BOEHHBIX OWJIETOB (BPEMEHHBIX
YIOCTOBEPEHUH, BBIJIAHHBIX B3aMEH BOEHHBIX OWJIETOB), CIPABOK B3aMEH BOEHHBIX
OWJIETOB WJIM yJIOCTOBEPEHUM TpaxaaH, MOJJICKAIIUX TPU3bIBY HA BOCHHYIO CITYXO0Y,
B TOM 4ucie B (popMe AJIEKTPOHHOIO JIOKYMEHTA, a Tak)Ke MOUIMHHOCTh 3alucei B
HUX, HAJIAYUE MOOWIM3AIMOHHBIX MPEANUCaHul (Ui BOCHHOOOS3aHHBIX MpPHU
HAJIMYMK B BOGHHBIX OWJIETaX WM B CIPABKax B3aMEH BOCHHBIX OUJIETOB OTMETOK 00
WX BPYYEHHUH), TEPCOHAIBHBIX 3JEKTPOHHBIX KapT (IPU HAJIMYUUA B JOKYMEHTaX
BOMHCKOT'O yu€Ta OTMETOK 00 MX BbIJjaye), OTMETOK B JJOKYMEHTAaX BOMHCKOIO ydeTa
O CHSITUM TPa)KJIaH C BOMHCKOTO y4eTa IO MPEKHEMY MECTY KUTEIbCTBA, OTMETOK B
nacroptax rTpaxmadn Poccuiickoit ®emeparuu 00 WX OTHOIMICGHHMH K BOWHCKOM
00513aHHOCTH, >KETOHOB C JHMYHbIMH HoMmepamu Boopyxkennbix Cun Poccuiickoit
denepanuu (1151 BOCHHOOOS3aHHBIX NIPU HAJIMYUU B BOCHHBIX OMJIETaX OTMETOK 00
UX BPYUYECHUH);

0) 3amMOJHSIOT KAPTOYKK MEPBUYHOIO ydeTa Ha OPUIEPOB 3amnaca. 3anoJHIIOT
(B 2 sx3emInisipax) aja(aBUTHBIC KapPTOUKA M YYETHBIC KAPTOYKU Ha MPAIOPIIHUKOB,
MHUYMAHOB, CTapUIMH, CEP’KAHTOB, COJJAT M MATPOCOB 3amaca. 3arnoJHAIT KapThl
MIEPBUYHOIO BOMHCKOI'O y4Y€Ta MPU3BIBHUKOB. 3AlOTHEHUE YKA3aHHBIX JOKYMEHTOB
MIPOU3BOJIMTCS B COOTBETCTBUU C 3allMCAMH B BOCHHBIX OujeTax (BpEeMEHHBIX
YIOCTOBEPEHUSX, BEIJIAHHBIX B3aMEH BOCHHBIX OMJIETOB), CIIpaBKaxX B3aMEH BOEHHBIX
OWJIETOB U yJIOCTOBEPEHUIX IPaKJIaH, MOAJIEKAIINX TPU3bIBY HA BOCHHYIO CITYXO0y, B
TOM uuciie B (opMe IIEKTPOHHOTO JIOKYMEHTa. [Ipu 3TOM yTOUHSIIOTCSI CBEJICHHS O
CEMEMHOM TOJIOKEHUH, 00pa3oBaHUM, MeCTe PabOThl (y4eObl), TOTKHOCTH, MECTE
JKUTEJIbCTBA WJIM MECTE MpeObIBaHUS TpakJaH, B TOM YHUCIIE HE MOJTBEPKICHHBIX
perucTpanueid Mo MeCTy KUTeNbCTBA W (WJIM) MeCTy NpeObIBaHUS, U JPYyTHE
HEO0OXOJIMMbIE CBEJICHHUS, COJIepKAIIUecs B JOKYMEHTaxX Ipa)<JiaH, IPUHUMAEMbIX Ha
BOWHCKHU YYET;

B) TIPEJCTABIIAIOT BOCHHBIC OWJIETHI (BPEMEHHBIE YJIOCTOBEPEHHUSI, BBIJAHHBIC
B3aMEH BOCHHBIX OWJIETOB), CIPABKM B3aMEH BOCHHBIX OWJIETOB, MEPCOHAIBHBIC
AJIEKTPOHHBIE KapThI, ali(paBUTHBIC U YUETHBIC KAPTOUKU MPAMOPIIMKOB, MUUMAHOB,
CTaplIVH, CEPKAaHTOB, COJIIAT M MAaTpPOCOB 3araca, YyJOCTOBEPEHHMS Tpa)IaH,
MOJIJIeXKAIINX MPU3BIBY HA BOECHHYIO CITyXOy, B TOM uuciie B (hopMe 3JIEKTPOHHOTO
JIOKYMEHTA, KapThl IIEPBUYHOTO BOMHCKOI'O y4€Ta IMPU3BIBHUKOB, & TAKXKE NACIOpTa
rpaxxaan  Poccuiickoit ®enepanuii ¢ OTCYTCTBYIOINIUMH B HHUX OTMETKaMu 00
OTHOILICHUM TPaXJaH K BOUHCKOW OOS3aHHOCTU B 2-HENEJbHBIM CPOK B BOCHHBIM
KOMHCcapuaT 11 OQOpMIICHUS TMOCTAaHOBKM Ha BOMHCKUU ydeT. OmnoBemarT
MPU3BIBHUKOB O HEOOXOJMMOCTH JIMYHOW SIBKH B COOTBETCTBYIOIIUN BOCHHBIM
KOMHCCapuaT Jid TMOCTAaHOBKM Ha BOMHCKHHI ydeT. Kpome Toro, uHGOpMUPYIOT
BOCHHBIC KOMHCCapuaThl 00 OOHApy)XEHHBIX B JIOKYMEHTaX BOMHCKOIO ydeTa U
MOOMIM3AIIMOHHBIX  MPEANUCAHUSAX  TpakJaaH  HCIPABJICHUSAX, HETOYHOCTSX,
MOJIJIETIKAaX M HETIOJTHOM KOJIMYECTBE JTUCTOB. B citydae HEBO3MOKXHOCTH 0OPMIICHUS
MOCTAHOBKM TPaXXJlaH Ha BOWHCKUM Y4Y€T HAa OCHOBAHUU IMPEJCTABICHHBIX HMHU
JIOKYMEHTOB BOMHCKOI'O y4e€Ta OpPraHbl MECTHOIO CAaMOYIPABJICHUS OINOBEIIAIOT
rpaXaaH O HEOOXOAUMOCTH JIMYHOW SIBKM B BOCHHBICE KOMHCCAPUATHI WA
HaIpaBJIeHUN HEOOXOJIMMBIX CBEJACHUI B BOCHHBIH KOMHCCApUAT B DAJICKTPOHHOU
dbopme. HampamieHue rpakgaHaMu CBEJIEHUHN, HEOOXOIMMBIX JJisi TIOCTAHOBKH Ha



BOMHCKHUH yYET, B JIEKTPOHHOM (hopMe OCYIIECTBISETCS C UCTIOIb30BaHUEM TIOpTaIa
rOCyJapCTBEHHbIX U MYHUUMNAIbHBIX ycayr (¢pyHkuuit). [Ipu npueme ot rpaxiuax
JIOKyMEHTOB BOMHCKOT'O y4€Ta BBIAAKOT PACIIMCKHU.

3.6. B menax opraHuzanu U 0OOECIEUEHMS] CHATHUSI TpakJaH C BOUHCKOIO
ydeTa JOJDKHOCTHBIE JIULA:

a) TPEICTABIISIOT B BOGHHBIE KOMHCCAPUAThl IOKYMEHTbI BOMHCKOTO ydyeTa U
nacropTa B cllydyae OTCYTCTBUSI B HUX OTMETOK 00 OTHOIIEHUU IpakJaH K BOMHCKOU
OOSI3aHHOCTH JJI1 COOTBETCTBYIOLIETO O(OpPMIIEHUS YKa3aHHBIX JOKYMEHTOB.
OmnogematoT ouilepoB 3amaca U MPU3BIBHUKOB O HEOOXOAMMOCTH JTUYHOHN SIBKU B
COOTBETCTBYIOIIMIA BOEHHBIM KOMHUCCAapHaT I CHATUS C BOMHCKOrO yyera. Y
BOCHHOOOSI3aHHBIX, YOBIBAIOUIMX 3a TPeAeibl MYHUIMIAIBHOTO OO0pa30BaHMS,
pEIIeHUsIMU BOEHHBIX KOMUCCApPOB MYHHUIIUIAIBHBIX 00pa30BaHUN MOTYT HU3bIMAThCS
MOOWJIM3aIIMOHHbIE TPEANUCAHNUS, O YeM JEeNaeTCsi COOTBETCTBYIOIIAas OTMETKa B
BOCHHBIX OwujeTax (BPEMEHHBIX YAOCTOBEPEHHUSX, BBIJAHHBIX B3aMEH BOEHHBIX
OuUNIeTOB) WM CIpaBKax B3aMEH BOEHHBIX OuieToB. B cimyuae HeobOxoaumocTu
YTOYHEHHMsSI BOEHHO-YYETHBIX JAHHBIX BOCHHOOOSA3aHHBIX MX OIOBEUIAIOT O
HEOOXOMMOCTH JIMYHOW SIBKM B BOCHHbIE KoMmuccapHarthl. [Ipu npueme ot rpaxnax
JIOKyMEHTOB BOMHCKOI'O y4€Ta ¥ IIaCIIOPTOB BBIIAOT PACIIHCKHY;

0) [Opou3BOAAT B JOKyYMEHTax  IEpBHYHOTO  BOMHCKOIO  yuera
COOTBETCTBYIOIIME OTMETKH O CHATHUU C BOMHCKOTO y4eTa;

B) COCTABJISIOT U MPEACTABIISIIOT B BOEHHBIN KOMUCCApUAT B 2-HEIEIbHBIN CPOK
COUCKM TpaXJaH, YyOBIBIIMX HA HOBOE MECTO JKUTEIbCTBA 3a MPEIEbl
MYHHUIIMTIATBHOTO 00pa30oBaHus 0€3 CHATHSA C BOMHCKOTO YYETa;

I') XpaHAT JOKYMEHTbl NEPBUYHOTO BOMHCKOIO y4deTa TpaxaaH, CHATBIX C
BOMHCKOIO y4yeTa, [0 OYepeIHOW CBEPKH C YYETHBIMU JIaHHBIMH BOEHHOIO
KOMHCCapuaTa, Mocie Yero YHUYTOKAIOT UX B YCTAHOBJICHHOM MOPSIJIKE.

3.7. Exeronno, no 1 ¢eBpans, npeactaBisioT B COOTBETCTBYIOIUN BOCHHBIM
KOMHCCAapUaT OTYETHI O PE3yJIbTaTaXx OCYIIECTBICHHS MEPBUYHOIO BOMHCKOIO y4eTa
B [IPELIECTBYIOIIEM TO1Y.

3.8. IIpy OTCYTCTBMM TEXHUYECKOH BO3MOKHOCTH IIOJIYYEHUS CBEICHUN B
AIIEKTPOHHOM (opMe M3 TOCYJAapCTBEHHOTO HH(POPMAIIMOHHOTO pecypca, HHBIX
rOCy/apCTBEHHbIX HMH(POPMAIMOHHBIX CHCTEM U HH(POPMAIIMOHHBIX PECYPCOB
IPEJCTaBISIIOT HEe No3Hee | HOsIOpsi B COOTBETCTBYIOLIMI BOCHHBIN KOMHUCCapHUaT B
NUCbMEHHOM (QopMe Ha OyMa)XHOM HOcUTele Wid B (OpME BJIEKTPOHHOIO
JOKyMEHTa, MOJAMHCAHHOTO  YCHJIEHHONM  KBaJIU(UUUMPOBAHHOM  3IIEKTPOHHOM
MOJANKCHIO, CBEICHHS O TpaKJaHaX, MOAJEKAIIUX MepBOHAYAIbHOW MOCTAHOBKE Ha
BOMHCKHI y4deT, 1o (hopme coryiacHo npuiioxkeHuto Ne 6 k [lonoxxeHuto 0 BOMHCKOM
yuere.

DOopMHUPYIOT U MPEJCTABISAIOT CIUCOK B BOGHHBIM KOMHUCCapuaT Ha OyMa)KHOM
HOCHTEJIE U B 3JIEKTPOHHOM BHJEe. Kpome TOro, nmpeAcTaBisitoT B 3JIEKTPOHHOM BHJE
KapThl IEPBUYHOTO BOMHCKOTO y4e€Ta MPU3BIBHUKOB HA BCEX IPAXKJaH, BKJIFOUEHHBIX
B CITUCOK.

4. TIPABA



4.1. JoM>KHOCTHBIE JTUIA BOPABE:

a) 3ampallvMBaTh y OpraHu3aluili U rpaxxiaaH UHQOpMaIK0, HEOOXOAUMYIO IS
BEJICHUS JOKYMEHTOB BOMHCKOTO y4eTa;

0) BBI3BIBATH IPak/IaH IO BOIIPOCAM BOMHCKOTO yY€Ta M OMOBEIATh IPak/iaH O
BBI30BAaX (MOBECTKAX) BOGHHBIX KOMHCCAPUATOB, B TOM YKCJIE B JIEKTPOHHOU (opMe;

B) OIpEAeNATh TOPSAJOK OIOBEIIEHUSI TpaXJaH O BbI30Bax (MOBECTKAX)
BOEHHBIX KOMHUCCAPUATOB, B TOM YHUCJIE B JIEKTPOHHOU (opMe;

T') ONpPEIEATh MOPSAIOK MpUeMa rpaxaaH o BOIPOCaM BOMHCKOTO yUeTa;

1) 3alpamuBaTh Y BOCHHBIX KOMHCCAapHaTOB PA3bICHEHUS IO BOMPOCAM
MEPBUYHOTO BOMHCKOI'O YUETa;

€) BHOCUTb B BOCHHBIE KOMHUCCApHUAThI MPEJIOKEHUSI O COBEPIICHCTBOBAHUU
OpraHu3alMy MEPBUYHOTO BOMHCKOTO yUeTa.

5. PYKOBOJICTBO

5.1. JIumo, ocymiecTBistoIiee NEPBUYHBIA BOUHCKUN YUYET B aJIMUHUCTPALIUU —
CIELHUAIMCT BOEHHO-YYETHOIO CTOJIa a[IMUHUCTPAllMU, HA3HAYAETCS] HA JOJIKHOCTD U
0CBOOO0XK1a€TCA OT JIOJPKHOCTH TJIABOW MOCEJICHHUS .

5.2. CneuudajucT BOEHHO-YYETHOTO CTOJa aJIMHHUCTpPAllMd HaXOJIUTCS B
HEIMOCPEACTBEHHOM MOIYNHEHUH Y TJ1aBbl TOCEIEHUS.

5.3. B ciiyyae BpEMEHHOTO OTCYTCTBHS CIIEMUAINCTA BOEHHO-YYETHOIO CTOJA
aMUHUCTpAlIMM Ha paboueM MecTe (OTHYCK, BpPEMEHHasi HETPYJO0CIIOCOOHOCTD,
KOMaHJUPOBKA) €T0 3aMeIlIaeT IiaBa afMUHUCTpaIuu KupoBckoro MyHUIIUNAIBLHOTO
oOpa3zoBaHUs.



[Tpunoxenue Ne2
K [TOCTAHOBJIEHUIO a/IMUHUCTPALIUN

Kuposckoro cenbcoBera
or 11.03. 2024 r. Ne 8

JOJDKHOCTHAA MHCTPYKIMA
Cnenuanucrta BOCHHO-YYETHOTO CTOJIA
aaMUHUCTpau KupoBcKoro MyHHUITUTIATHFHOTO 00pa30BaHUs

[. O0wne mosoKeHU

1.1. Hacrosimass AOMKHOCTHAs HMHCTPYKILHUS pa3paboTaHa B COOTBETCTBUM C
noJjio’)keHusiMu ~ TpymoBoro  kojekca  Poccumiickorn — @enepauuv,  HUHBIMU
HOPMATUBHBIMHM aKTaMU, PEryJUPYIOUIMMH TPYJOBbIE MPABOOTHOIIEHHUS, a TaKXKe
[TonoxxenneM 00 OpraHu3al W OCYIIECTBICHUM MEPBUYHOIO BOMHCKOTO ydeTa
rpaxagan  Ha tepputopun MO  KupoBckuil  cenbCcoBeTa,  YTBEPKICHHBIM
rnocTaHoBieHrueM agMuHucTpanuu Kuposckoro cenbcoBera oT 11.03.2024 r. Ne 8.

1.2. Ha HOJDKHOCTH CHENUAIMCTa BOSHHO-YYETHOIO CTOJIA aJMHHUCTPALIMU
MYHHUIMIIATBHOTO 00pa3oBaHus (Jajiee — CIeuuaIicT) Ha3HAYaeTcsl JIUI0, UMEIOIIee
CpellHee CIieluaabHoe 00pa3oBaHuE.

1.3. Ha3naueHue Ha JOKHOCTh U OCBOOOXKJEHHE OT HEE MPOU3BOAUTCS
pacnopspkeHreM  aaMUHUCTpanu  KUpoBCKOTrO MYHUIMIIAIBLHOTO 00pa3oBaHUs
(mamee — AJMHHHCTpanUs) TIOCJIE COIVIACOBAHMS KaHIUAATYpPhl C BOCHHBIM
KoMmuccapuaToM JIOKTEBCKOro paioHa AJITaliCKOTO Kpasl.

1.4. Cneunanuct B CBOEH JIESITENBHOCTH PYKOBOACTBYETCA PDenepaibHbIMU
3akoHamu Poccuiickoit denepanuu ot 31 mast 1996 roga «O06 o6opoHe», oT 28 mapTa
1998 roga «O BOMHCKOUN O0SI3aHHOCTH M BOGHHOU Cityx0e», oT 26 deppans 1997
roga «O MOOMJIM3AIIMOHHOW TMOATOTOBKE © MoOwan3ammu B PocCHICKON
Oenepanun», nocraHoBieHueM IIpaBurtenscrBa Poccuiickoit Penepaunu ot 27
HOs10ps 2006 r. No 719 «O6 ytBepxknaeHun I[lonoxeHuss O BOMHCKOM YyyeTe»,
[Ipukazom Munuctpa o6oponbsl Poccuiickoit denepannu ot 22 Hosiopst 2021 T.
No 700 «O06 ytBepxkaeHuu MHCTpykiuu o0 opraHu3aiuu paboThl IO 00ECTICYEHUIO
GyHKIIMOHUPOBAHUS CUCTEMBI BOMHCKOTO yueTa, Mertoanueckumu
PEKOMEHAAIUSAMH [0 OCYLIECTBICHUIO MEPBUYHOIO BOMHCKOIO ydeTa B OpraHax
MECTHOTO caMoyTipaBiieHus (yTB. HauaabHUKOM ['eHepanbHoro mraba BoopykeHHbIX
Cun Poccuiickoii ®enepanuui - MEpBbIM 3aMecTUTENeM MUHUCTpa OOOpPOHBI
Poccuiickoit @enepanuu 11 utons 2017 r.), MHBIMEU HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickori dexepaunn U pyKOBOIAIIMMHU JOKYMEHTaMU MHHUCTEPCTBA
o0oponbl Poccuiickoii @denepanu B 001acCTH BOMHCKOTO ydeTa M OpPOHHUpPOBAHUS
Ipak1aH.

1.5. CnenuanucT NODKEH 3HATH:

1.5.1. 3akoHomarenscTBO Poccuiickoit @enepanuy, HOPMATHBHBIE MPABOBBIE
aKTbl, MMOJOXKEHUSI, UHCTPYKIIUHU, IPYTUE PYKOBOISIIME MAaTepUAIbl U JOKYMEHTHI B
MpEeNenax CBOEH KOMIIETEHIINH.



1.5.2. IlpaBuna 1 HOPMBI OXPaHbI TPYy/la U TEXHUKU OE30MAaCHOCTH.

1.5.3. OcHOBBI OpraHu3alyu TpyJa U YIpaBICHHUS.

1.5.4. IlpaBuna 3KCIUTyaTallud BBIYUCIUTEIILHON TEXHUKHU.

1.5.5. OcHOBBI CITy€OHOU ITUKH.

1.5.6. IlpaBuna genoBoro oOIICHHUS.

1.5.7. Opranusanuio 1eJ0mnporu3BO/ICTBA.

1.5.8. KomnproTepHble TEXHOJOTUM U MPOTPaMMHOE OOECIEUCHHE IO
aBTOMATU3UPOBAHHOUN 00paboTke nHPopManuu (TEKCTOB, Oa3bl TaHHBIX, U T.1.);

1.5.9. Cranmaptel  yHUDUIMPOBAHHOW  CHUCTEMBI  OpPTaHHU3AIMOHHO-
pacnopsAIuTEIbHON TOKYMEHTALUH.

1.5.10. ITopsatok KOHTPOJIA HAJ NPOXOKAECHUEM CIYKEOHBIX JOKYMEHTOB.

1.6. CrienimanucT AOJKEH YMETh:

1.6.1. CocraBisATh NMPOEKTHI PACHOPSIUTENBHBIX, NMPABOBBIX (HOPMATHBHBIX)
JIOKYMEHTOB, CIIPABKH, JIEJIOBbIC TUChMA U T.II.

1.6.2. YBepeHHO WHCHOJB30BaTh B pabOTE MEPCOHAIbHBI KOMIBIOTED H
JIPYTYIO OPITEXHUKY.

1.6.3. Bect 0TUETHYIO JOKYMEHTaIMIO, 000011aTh U TOTOBUTH HEOOXOAMMBIE
JaHHBIE NIl COCTAaBJICHUS OTUETOB U JIOHECEHMH B COOTBETCTBHM C TPEOOBAHUSMU
PYKOBOJSIINX JOKYMEHTOB.

II. JomxHOCTHEIC 00SI3aHHOCTH

Ha cnenmanucra Bo3nararoTcs cieayromue 00s13aHHOCTH:

2. [Ipu ocyliecTBIEHUH TEPBUYHOTO BOMHCKOTO yde€Ta HCIOJHSIThH
00s13aHHOCTH B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM «O BOMHCKON 00s3aHHOCTU
Y BOCHHOU CITy»K0e»:

2.1. OcymectBiaATh cOOp, XpaHeHUE U 00PaOOTKY CBEJCHUM, COEPKAIINXCS B
JOKYMEHTAaX TMEPBUYHOTO BOMHCKOTO YYe€Ta, B MOPSAAKE, YCTAaHOBJIECHHOM
3aKOoHOJIaTeIbCTBOM Poccuiickoit deneparuu B 001acTi MEPCOHANBHBIX JAaHHBIX U
[TonoxxenneM o BOUHCKOM ydeTe. CocTaB CBEICHUH, COAEPKAMIUXCS B JOKYMEHTaX
NEPBUYHOTO BOMHCKOTO yuera, WM (opma ydera TaKuX CBEIACHUN OMpPENesstoTCs
[Tosio’)keHHEM O BOMHCKOM y4ETE.

2.2. TlopnepxuBaTh CBEIEHHUSA, COJEp)KAIIUECs B JOKYMEHTaX NEPBUYHOTO
BOMHCKOTO Yy4e€Ta, B aKTyaJbHOM COCTOSIHUM M OOecIleuuBaTh IMOJIepKaHuEe B
AKTyaJIbHOM COCTOSIHUU CBEIECHUM, CONEPKAIIUXCSA B IOKYMEHTAX BOMHCKOTO y4eTa.
[Ipu >TOoM MHPOpMalusi 00 M3MEHEHUU CBEIICHHM, COAECPKAIMXCS B JOKYMEHTaX
BOMHCKOTO y4Y€Ta, JOJUKHA HalpaBlIAThCA B BOCHHBIM KOMHCcapuaT B
JIBYXHEJICIBHBINA CPOK CO JIHS €€ MOJyYEHUS.

2.3. HanpaBasaTe 1Mo 3ampocaM BOCHHBIX KOMHCCAPHATOB HEOOXOAMMBIC IS
BEJICHHUSI BOMHCKOTO y4YeTa CBEACHUS O TpaKJaHax, COCTOSIIUX HAa BOMHCKOM YYETE,
a TaK)Ke HE COCTOSIINX, HO O0S3aHHBIX COCTOATHh HA BOMHCKOM Y4YETe.

2.4. TlpencraBiarh B JJIGKTPOHHON ¢dopMe B TOPSNKE, OINPEACIIeMOM
[IpaBurensctBOM Poccuiickon denepanuu, CBEIEHUS O TPAXKIAHAX, HE COCTOSIIMUX,
HO O0SI3aHHBIX COCTOSITh HA BOMHCKOM yUeTe.



2.5. Opranu3oBbIBaTh 1 00ECHIEYNBATH IOCTAHOBKY Ha BOMHCKHM YYET, CHITHE
C BOMHCKOI'O y4€Ta U BHECEHUE U3MEHEHUI B JIOKYMEHTBI BOMHCKOIO y4eTa rpak/iaH,
00sI3aHHBIX COCTOSITh HAa BOMHCKOM Yy4eTe, MpU HUX Iepee3ie Ha HOBOE MECTO
KUTEIbCTBA W (WJIM) MECTO NpeObIBaHUSA, B TOM YHCIE HE MOATBEPKICHHBIC
perucTpanuei Mo MECTy JKUTENbCTBA U (MJIM) MECTy NpeObIBaHuUsA, MO0 BbIE3/E U3
Poccuiickoit deneparun Ha Cpok OoJiee MIECTH MECSIEeB WK Bbe3fe B Poccuiickytro
denepanuro.

2.6. OcymecTBisaTh cOop wuHGOpMAIUUM O TPOXOXKJICHUU TpaxkIaHaMHU
MEJIUIIMHCKOTO 00CJIeIOBAHUS MPU NIEPBOHAYATBLHON MOCTAHOBKE HA BOMHCKHI y4ET,
MPU3bIBE WIM TIOCTYIUICHUH Ha BOCHHYIO CIY)KOy IO KOHTPAKTY, MOCTYIUICHHH B
MOOWMIIM3AITMOHHBIN JTFOJICKON pe3epB, MOCTYIUICHHH B BOCHHBIE TIPO(ECCHOHATLHBIC
oOpa3oBaTelbHBIC OpraHWU3AMK W BOCHHBIC O0pa30BaTENbHBIC OpPraHU3AIUN
BBICIIIETO ~ 0Opa3oBaHMWs, TPHU3bIBE HAa BOCHHBIC COOPBI, METUIIUHCKOTO
OCBUJICTEIILCTBOBAHUS PAHEE IMPU3HAHHBIX OrPAaHUYEHHO TOAHBIMU K BOECHHOM
CIIy0€ 10 COCTOSIHHUIO 3/T0POBbSI.

2.7. Opranu3oBbIBaTh U OOECTICUNBATh CBOEBPEMEHHOE OIMOBEIICHUE Tpa)aaH
O BbI30BaX (MOBECTKAaX) BOEHHBIX KOMHCCAPUATOB, B TOM YHCIJIE B 3JIEKTPOHHOU
dbopme.

2.8. Bectu npueM rpaxkaaH o BOnpocaM BOMHCKOTO y4eTa.

2.9. B nemsx opranuzanuu u oOecriedeHus: coopa, XpaHeHuss u oOpabOTKU
CBEJICHUM, COJIepKAITUXCS B TJOKYMEHTAaX MEPBUYHOTO BOMHCKOTO yUyeTa:

a) OCYILIECTBJISITh MEPBUYHBIA BOUHCKUN YYE€T TpakKJaH, MPEOBIBAIOIIMX B
3amace, U TPaKJaH, MOJJICkKAIIUX MPU3BIBY HA BOCHHYIO CIYKOy, MPOKUBAIOUIUX
Wiu npeObIBalomMX (Ha cpok Oojee 3 MecsleB), B TOM YHCIE€ HE HMMEIOIINX
pEerucTpaluy MO MECTY JKUTENbCTBA M (WJIM) MECTy NpeObIBaHUS, HA TEPPUTOPHH
CEJILCKOT0 TTOCEJICHUS;

0) BBIABJISATH COBMECTHO C OpraHaMH BHYTPEHHUX JEJI  Tpak/aH,
MPOKMBAIOIINX WM TPEeObIBAOMIMX (HA CPOK Oojee 3 MecsIeB), B TOM 4YHCIIE HE
UMEIOIINX PETUCTPAllMU 10 MECTY JKUTENbCTBA M (WJIM) MECTy MpeObIBaHUS, Ha
TEPPUTOPHUH CEJIHCKOTO MOCEJICHHS U MOJIEKAIUX TOCTAHOBKE HA BOMHCKUH yUET;

B) BECTM Yy4YeT OpraHu3alfii, HAXOMISIIMUXCA Ha TEPPUTOPHUH CEIILCKOTO
MOCEJIEHUS U KOHTPOJIUPOBATh BEICHUE B HUX BOUHCKOI'O YUETa;

) BECTM M XPaHUTh JOKYMEHTbl MEPBUYHOTO BOMHCKOTO Yy4eTa B
MaIlMHOIIMUCHOM U JJICKTPOHHOM BHJAaX B MOpsSAke W 10 (opMam, KOTOpBIE
onpenensaoTcs MunuctepcTBoM 000poHbl Poccutickoit deneparui.

2.10. B nuemax mnoanepkaHus B aAKTYaJIbHOM COCTOSIHUM — CBEICHHI,
COJIEpIKaIlUXCA B JOKYMEHTaX IEPBUYHOTO BOUHCKOTO Yy4eTa, U OOecreyeHus
MOJJICP)KaHUSI B aKTyaJIbHOM COCTOSTHUU CBEJCHUMN, COAEpKaIUXCs B JIOKYMEHTaX
BOMHCKOTO y4eTa:

a) CBEpATh HE pexe | pa3a B rojl JOKYMEHTbI IEPBUYHOIO BOMHCKOTO y4eTa ¢
JOKYMEHTaMH BOMHCKOTO y4Ye€Ta COOTBETCTBYIOIIETO BOEHHOIO KOMHCCapuaTa u
OpraHu3aInK;

0) CBOEBpPEMEHHO BHOCHTh W3MEHEHHUS B CBEIEHHUA, COJEpXKaIIhecs B
JIOKyMEHTaX MePBUYHOTO BOMHCKOTO y4eTa, u B TeueHue 10 pabounx aHeH coodmarh



O BHECEHHBIX M3MEHEHMSIX B BOEHHBIM KoMuccapuaT mo ¢opme, ompeneasieMoin
MunuctepcTBOoM 000poHBI Poccuiickoit denepannu;

B) Ppa3bsICHATH JOJDKHOCTHBIM JIMIAM OpraHu3alluid U TpaXKgaHaMm HX
00513aHHOCTH 110 BOUHCKOMY y4Y€Ty, MOOMJIN3alIMOHHON MTOATOTOBKE U MOOMJIN3ALINY,
YCTAaHOBJICHHBIE  3aKOHOJATENbCTBOM Poccuiickoit @Pexepannun, OCYyIIECTBIATH
KOHTPOJIb HMX HCIHOJHEHUs, a TakkKe HHPOPMUPOBATH 00 OTBETCTBEHHOCTH 32
HEHUCIIOJHEHHNE YKA3aHHbBIX 00s3aHHOCTEH;

I') IPEJICTABIIATh B BOEHHBII KOMUCCApUaT CBEJICHUA O CITydasX HEHCIIOJIHEHUS
JOJKHOCTHBIMU JIMIIAMUA OpPTaHM3AIMM U TpakIaHaMu 00S3aHHOCTEH MO0 BOMHCKOMY
yueTy, MOOMIM3AIIMOHHOM MOATOTOBKE M MoOMIn3anuu B TeueHue 10 pabounx mHeit
CO JHS MX BBISIBJICHUS B 3JIEKTPOHHOU (popMme, B TOM YHCIIE HA ChEMHOM MaIllMHHOM
HOCHTENE NH(pOpMAITUH.

2.11. B wmemax opraHu3auMd M OOECHEYEeHHs] IMOCTAaHOBKHM TPaKIaH Ha
BOMHCKHUU yYET:

a) TPOBEPITh HAJIWYME M TOJJIMHHOCTh BOCHHBIX OWJIETOB (BPEMEHHBIX
yJIOCTOBEPEHUI, BBIAAHHBIX B3aMEH BOEHHBIX OWJIETOB), CIIPAaBOK B3aMEH BOEHHBIX
OUJIETOB MJIM yJIOCTOBEPEHUM IpaskJaH, MOIeKAIINX IPU3bIBY HA BOCHHYIO CIYXOY,
B TOM 4ucje B (opMe 3IEKTPOHHOTO JTIOKYMEHTA, a TaKXKe IMOJJIMHHOCTh 3aIluceil B
HUX, HaJIMyue MOOWIM3ALMOHHBIX NpPEANUCcaHui (UIsi BOEHHOOOS3aHHBIX NpU
HAJIMYUU B BOGHHBIX OMJIETaX WM B CIIPaBKaxX B3aMEH BOCHHBIX OMJIETOB OTMETOK 00
UX BPYYEHHH), NEPCOHAIBHBIX 3JEKTPOHHBIX KapT (P HAJIMYUU B JOKYMEHTaX
BOMHCKOI'O y4y€Ta OTMETOK 00 MX BBIJIa4y€), OTMETOK B JIOKYMEHTaX BOMHCKOIO ydeTa
O CHATUHU TPa)KJAaH C BOMHCKOIO ydeTa Mo MPEeKHEMY MECTY KUTEIbCTBA, OTMETOK B
nacrnoprax rpaxnaaH Poccuiickoit ®enepanuu 00 WX OTHONIEHWH K BOUHCKOM
00s13aHHOCTH, >KETOHOB C JMYHBIMA HoMepamu BoopyxeHHbix Cun Poccuiickoit
®enepauuu (1151 BOEHHOOOS3aHHBIX NIPU HAJIMYMK B BOEHHBIX OMJIETax OTMETOK 00
WX BPYUYCHHH);

0) 3amOJIHATH KapTOUYKU IMEPBUYHOTO yueTa Ha o(uUIlepOB 3araca. 3anoyHATh (B
2 sK3eMIUIsIpax) ajagpaBUTHbIE KAPTOUKU W YUETHbIE KapTOUYKH HA MPArOpIIUKOB,
MHUYMaHOB, CTApIIWH, CEP’KAHTOB, COJAAT M MAaTpPOCOB 3amaca. 3aIloJIHATh KapThl
NIEPBUYHOTO BOMHCKOT'O y4€Ta NPHU3bIBHUKOB. 3aIOJHEHUE YKA3aHHBIX JOKYMEHTOB
IPOU3BOJAUTCS B COOTBETCTBUU C 3alUCSIMU B BOEHHBIX OuiieTax (BpPEMEHHBIX
yIIOCTOBEPEHUSIX, BbIJAHHBIX B3aMEH BOCHHBIX OMJIETOB), CIIpaBKax B3aMEH BOCHHBIX
OMJIETOB U yIOCTOBEPEHUSIX IPaKJIaH, MOAJEKAIINX TPU3bIBY HA BOEHHYIO CIIYXO0Yy, B
TOM 4Hciie B (OpMe JIEKTPOHHOTO JOKYMeHTa. [Ipu 3TOM yTOUHSIIOTCS CBEICHHS O
CEMEHHOM TMOJIOKEHUHU, 00pa30oBaHUHU, MecTe paboThl (y4eObl), TOIHKHOCTH, MECTE
KUTEIbCTBA WM MECTE NMpeObIBaHUS TPaKJIaH, B TOM YHCII€ HE MOATBEPKIECHHBIX
perucTpauueid Mo MecCTy >KUTENbCTBa W (WiIM) MecTy NpeObIBaHUSA, U Jpyrue
HEO0OXOMMbIE CBEJEHUS, COJEPKAIMECs B IOKYMEHTaxX Irpak/iaH, MPUHUMAEMbIX Ha
BOMHCKHHU YYET;

B) NpPEACTaBISATh BOCHHBIE OWJIETHI (BPEMEHHBIE YJOCTOBEPEHMSI, BBbIJIAHHBIC
B3aMEH BOCHHBIX OWJIETOB), CIIPaBKM B3aMEH BOCHHBIX OWJIETOB, MEPCOHAJIbHBIC
AJIEKTPOHHBIE KapThl, aI(paBUTHBIE U YYETHBIE KAPTOUKU MPANOPIIUKOB, MUYMAHOB,
CTapIlMH, CEP)KaHTOB, COJJAT M MaTpOCOB 3araca, YyJOCTOBEPEHMS TIpa)IaH,
MOJIJIEKALINX MPU3BIBY Ha BOCHHYIO CIIy»kOy, B TOM 4Hclie B (popMe 3IEKTPOHHOTO



JIOKYMEHTa, KapThl IEPBUYHOIO BOMHCKOTO yueTa MPU3bIBHUKOB, & TAKXkKe MacrnopTa
rpaxaan Poccuiickoit ®enepanuid ¢ OTCYTCTBYIOIIMMHU B HHX OTMETKaMH 00
OTHOUIIEHUM TPaXJIaH K BOMHCKON OOS3aHHOCTU B 2-HEJCNIbHBIA CPOK B BOCHHBIC
KOMHUcCcapuaThl Il oopMIIeHHs TMOCTAaHOBKM Ha BOMHCKHMHM ydeT. OmoBemarb
MPU3BIBHUKOB O HEOOXOJIMMOCTH JIMYHOM SIBKM B COOTBETCTBYIOIIMI BOCHHBIN
KOMHCCapuaT JJisi TIOCTAaHOBKM Ha BOWHCKHM ydeT. Kpome toro, mHbopmupoBarhb
BOEHHBIE KOMHCCApUaThl 00 OOHapyKEHHBIX B JIOKYMEHTAaXx BOMHCKOTO yd4eTa U
MOOWJIM3AIIMOHHBIX ~ TPEANUCAHUSX TPaXKIaH  HCIPABICHUAX, HETOYHOCTSX,
MOJI/ICTIKAaX M HETIOJTHOM KOJIMYECTBE JTUCTOB. B cirydae HEBO3MOKHOCTH 0(OPMIICHUS
MOCTAHOBKM TPaXXlaH HA BOWHCKUW YYET Ha OCHOBAHUHU TMPEIACTABICHHBIX HMHU
JIOKYMEHTOB BOMHCKOI'O y4eTa OIMOBEIIATh IPaXJIaH O HEOOXOJAMMOCTH JIMYHOM SIBKU
B BOCHHBIC KOMHCCApHUATHl WJIM HAIPABICHUU HEOOXOIWMBIX CBEICHHUNA B BOCHHBIN
KOMHCcapuaT B DJJIEKTpoHHOW ¢Gopme. Hampapienune rpaknaHamMu CBEICHHM,
HEOOXOJMMBIX JUIsi TOCTAaHOBKM HA BOWHCKHI Yy4yeT, B OJEKTPOHHOU ¢opme
OCYILECTBIISIETCS C UCIOJIb30BAHUEM IOPTaJIa TOCYAAPCTBEHHBIX U MYHUIIMIATbHBIX
yeayr (pynkiuit). [Ipu npueme oT rpakiaH JOKyMEHTOB BOMHCKOI'O Y4€Ta BbIJ1aBaTh
PACIIHCKHU.

2.12. B mensx opraHuzanud ¥ 00€CIEUEHHUs CHSTUS TPakJaH C BOUHCKOTO
ydera:

a) MPEJCTaBJIATh B BOCHHBIE KOMHCCAPUATHI JIOKYMEHTHI BOMHCKOTO Y4eTa U
MacropTa B cliydae OTCYTCTBUSI B HUX OTMETOK 00 OTHOILIEHUH T'PpakJaH K BOMHCKOM
O00SI3aHHOCTH JIJI1  COOTBETCTBYIOIIETO OGOPMIICHUSI YKa3aHHBIX JIOKYMEHTOB.
Omnogemars opuIEpOB 3amaca U MPU3BIBHUKOB O HEOOXOJMMOCTH JIMYHOU SIBKU B
COOTBETCTBYIOIIMI BOCHHBIM KOMHCCapuaT JJisi CHSATUS C BOMHCKOrO yderta. Y
BOEHHOOOS3aHHBIX, YOBIBAIOIIMX 3a TMpeAesibl MYHUIMIIAIBHOIO 00pa30BaHMs,
pEeIIEHUSMU BOCHHBIX KOMUCCAPOB MYHUITUTIATIbHBIX 00pa30BaHUM MOTYT U3bIMAThCS
MOOWIIM3AIIMOHHBIE TIPEAMUCAHNS, O YeM JIeJIAeTCs COOTBETCTBYIOIIAs OTMETKA B
BOCHHBIX OujieTax (BPEMEHHBIX YIOCTOBEPEHUSX, BBIIAHHBIX B3aMEH BOEHHBIX
OWJIeTOB) WM CIpaBKax B3aMEH BOEHHBIX OumieToB. B ciywae HeoOxomammocTu
YTOYHEHUS BOEHHO-YYETHBIX JaHHBIX BOCHHOOOS3aHHBIX MX OMOBEMIATh O
HEO0OXOIMMOCTH JIMYHOW SIBKM B BOEHHBIE KOMHccapuarthl. [Ipu npueme oT rpaxkian
JIOKYMEHTOB BOMHCKOT'O yY4Y€Ta U MMACHOPTOB BbIJ1aBaTh PACIUCKHU;

0) mNpou3BOAUTH B  JIOKYMEHTAaxX [EPBUYHOTO  BOMHCKOTO  yd4eTa
COOTBETCTBYIOIINE OTMETKH O CHATUM C BOMHCKOTO YUeTa;

B) COCTaBJISITh U MIPEACTABIISATh B BOGHHBIC KOMUCCAPUATHI B 2-HEJEIbHBIN CPOK
CIIMCKHU TpaxjaH, YOBIBIIMX HAa HOBOE MECTO >KUTEJIbCTBA 3a MPEACNbl CEIhCKOrO
noceseHus 0e3 CHATHS ¢ BOMHCKOIO Y4eTa;

I') XpaHUTh JIOKYMEHTHI MEPBUYHOTO BOMHCKOTO yde€Ta TPa)KJaH, CHATHIX C
BOMHCKOTO YyueTa, J0 O4YepEIHOM CBEPKHM C YUYETHBIMH JAHHBIMH BOEHHOTO
KOMHCCapHuaTa, OCJie Yero YHUUTOXKATh UX B YCTAHOBIICHHOM MOPS/JIKE.

2.13. Exeronno, no 1 deBpasis, npeAcTaBiIsiTh B COOTBETCTBYIOIINIA BOCHHBIN
KOMHCCapHaT OTYETHl O pe3yJibTaTaX OCYIIECTBIECHUSI NEPBUYHOTO BOMHCKOTO ydeTa
B MIPEIECTBYIONIEM TOJTY.

2.14. Tlpu OTCYTCTBMM TEXHMYECKOM BO3MOXXHOCTH IIOJIYyYECHHUS CBEJICHHMN B
JIEKTPOHHON (GOpMe U3 TOCYNAapCTBEHHOTO WH(OPMAIIMOHHOTO pecypca, HHBIX



rOCyJ1apCTBEHHBIX UH(OPMAITMOHHBIX CUCTEM u UHOOPMAITMOHHBIX
pECypcoB TPEACTaBIATh HE TMo3aHee | HOSOpPsT B COOTBETCTBYIOLIMN BOEHHBIM
KOMHCCapuaT B NUCbMEHHOM QopMe Ha OyMakKHOM HoOcuTene Wi B ¢opMme
AJIIEKTPOHHOTO  JIOKYMEHTa, MOAMMCAHHOTO YCHJIEHHOM  KBaJIM(UIUPOBAHHOM
AIEKTPOHHOM MOJIUCHIO, CBEICHUS O Tpa)kJaHaX, MOJIEKAIMNX NEPBOHAYAIBHOMN
MOCTAHOBKE HAa BOMHCKHM yueT, 1o ¢opMe corjacHo npuiokeHuto Ne 6 K
[10105k€HUI0 0 BOMHCKOM YUETE.

®opMUPOBaTh U MPEACTABIATH CIUCOK B BOGHHBIN KOMHCcapraT Ha OyMa>KHOM
HOCHUTEJIE U B 3JIEKTPOHHOM BuJEe. KpoMe Toro, mpeicTaBisiTh B 3JEKTPOHHOM BUJIE
KapThl IEPBUYHOIO0 BOMHCKOIO y4eTa MPHU3bIBHUKOB HA BCEX I'PaXK/laH, BKIIOUECHHBIX
B CIIHCOK.

III. ITpaBa

Cnenuanuct UMeeT MpaBo:

3.1. IIpu ocyiiecTBIEHUN TEPBUYHOTO BOMHCKOTO YUeTa:

3amnpaiimBaTh y OpraHu3aldid W TpaxaaH WHOOpPMAIUI0, HEOOXOIUMYIO IS
BEJICHUS JOKYMEHTOB BOMHCKOI'O YY€ETa;

BBI3bIBaTh IpaXkJaH IO BOIPOCAM BOMHCKOI'O y4Y€Ta M ONOBELIATHh T'PAXKIAH O
BBI30BAaX (MIOBECTKAX) BOGHHBIX KOMHCCAPUATOB, B TOM YHKCJIE B JIEKTPOHHOU opMme;

OTIPENIEIISITh MOPSIOK OMOBEIICHUSI IPaKJIaH O BbI30BaX (MOBECTKAX) BOCHHBIX
KOMHCCapHaTOB, B TOM YHUCJIE B AJIEKTPOHHOU (hopme;

OTPEEIISITh MOPSIOK MpHreMa IPak/iaH 1Mo BOIMPOCAM BOMHCKOIO Y4ETa;

3ampalBaTh y BOCHHBIX KOMHCCApUATOB pPa3bICHEHUS II0 BOIIpPoOcam
MEPBUYHOTO BOMHCKOI'O YUeTa;

BHOCUTh B BOCHHBIE KOMHCCApHaThl MPEIJIOKEHUS O COBEPIICHCTBOBAHUU
OpraHu3alyy MEPBUYHOTO BOMHCKOTO yUeTa.

3.2. 3HaKOMUTbCS C TMPOEKTaMU T[PABOBBIX AaKTOB AJMUHUCTpALINH,
KACaIOIIUMUCS €ro JIeSITENbHOCTH.

3.3. Tlonmp3oBatbcst  MH(POPMAIMOHHBIMM ~ MaTepuajlaMd U UHBIMH
JTOKyMEHTaMH,  HEOOXOAWUMBIMH  JJIS  HMCIOJHEHHUS  CBOMX  JOJHKHOCTHBIX
00s13aHHOCTEH.

3.4. [lony4ath OT COTPYIHUKOB AJMUHUCTPAIIMN UHOOPMAITUIO U TOKYMEHTHI,
HEO0OXOIMMBbIE JIJIsl BHITIOJTHEHUSI CBOMX JIOJDKHOCTHBIX O0SI3aHHOCTEH.

3.5, Ha Bce TpymoBele mTpaBa B  COOTBETCTBUU ¢ TpyaoBbIM
koziekcoM Poccuiickoit @enepanu.

3.6. Ha Bce mpenycMOTpeHHBIE 3aKOHOAATENLCTBOM Poccuiickont deaepanun
COIMaJIbHbIE TapAHTHH.

IV. OTBEeTCTBEHHOCTH

CrienmaanucT HECET OTBETCTBEHHOCTD:

4.1. 3a HeWCHOJHEHWE, HEHaJJIeKallee MCIOJHEHHE O00SI3aHHOCTEH,
MPElyCMOTPEHHBIX HACTOSIIIIEH HWHCTPYKIUEH, - B TIpeaeax, OINpeaesICHHbIX
TPYAOBBIM 3aKOHOAATENBCTBOM Poccuiickon denepanuu.
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4.2. 3a coBeplUIEHHbIE B IMPOIECCE OCYIIECTBICHUS CBOCH AESATEILHOCTU
IPaBOHAPYIICHHUSI - B TIPEJIeNIax, OMPEICICHHBIX IEHCTBYIONINM aIMUHUCTPATUBHBIM,
YTOJIOBHBIM U TPaXXTaHCKHM 3aKOHOJATeILCTBOM Poccuiickoit deneparuu.

4.3. 3a npuyuHEHUE MaTepualbHOro yiiepda padoroaaresnto (IPeACTABUTENIO
HaHUMaTenss (paboTonmaTento) - B TMpeAenax, ONPEACIECHHBIX JEHCTBYIOIIUM
TPYAOBBIM U TPAKIAHCKUM 3aKOHOATeIhcTBOM Poccuiickoii Demepariim.

['maBa cenbcoBera E.I'. Yupy

C n0JKHOCTHOM MHCTPYKIIUEN O3HAKOMJIEH:



