POCCUMCKAS ®EJEPALINAI

AIMUHUCTPALIUA KUPOBCKOI'O CEJILCOBETA
JIOKTEBCKOT'O PAIOHA AJITAMCKOI'O KPAS

INOCTAHOBJIEHHUE
18 mroist 2022

Ne 16

. Kuposckuit

OO0 yTBepx’aAeHUN AJIMUHUCTPATUBHOIO

periameHTa IPEAOCTABICHUS
MYHHULUITAIBHON yCIIyru «/laua
IIACbMEHHBIX pa3bsACHEHUU

HaJIoromiarciibplfukaM HW  HaJIOI'OBbBIM
arcHraM 110 BOIIpoCaM IIPUMCHCHUA
MYHUIHIIAJIbHBIX HOPMAaTUBHBIX
IIPaBOBBIX AKTOB O HAJIOrax u C60an>>

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 obmux
IIPUHLMNAX OPraHU3allMd MECTHOro camoynpasieHus B Poccuiickonn ®denepaummn» co
cratbert 34.2 HamoroBoro Konekca Poccutiickoit denepanyu, Y cTaBoM MyHULIHUIIAIBHOTO
oOpazoBanust Kuposckuii cenbcoBeT JIOKTEBCKOTo pailoHa ANTalCKOro Kpas

[TOCTAHOBJIAIO:

1. Y1BepauTh AAMUHUCTPATUBHBIA PErJaMEHT MNPEJOCTABICHUS MYHULUNAIbHON
yclIyru «Jlaya MMCbMEHHBIX Pa3bsCHEHUI HAJOrOIUIATEbLIIMKAM U HAJIOTOBBIM areHTaM
10 BOIIPOCAaM NPUMEHEHUSI MYHULIUIIAIIBHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB O HAJIOrax u
coopax» (ITpunoxenue).

2. KoHTpoI1b 32 UCTIONHEHNEM HACTOSIIET0 OCTAaHOBIIEHUS! OCTABIISAO 32 COOOM.

3.0my0nMKoBaTh ~ HACTOAIEE  TOCTAHOBIEHHWE Ha  OQUIMAIBHOM  cailTe
Anmunuctparuu JIokTeBckoro paitoHa B HHGOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTa
«HTEepHET», HA KOTOPOM pa3Melaercs nHpopManus o AeITENbHOCTH MYHULIUTIAIBHOTO
oOpazoBanust Kuposckuii cenbcoBeT JIOKTEBCKOro pailona AnTaiicKoro Kpas.

I'naBsl cenbcoBera M.B.I'pumnynuna



HpI/IHO}KGHI/IC K ITIOCTaHOBJICHHUIO
AIMUHHUCTpalInH KI/IpOBCKOFO
CCJIILCOBCTA

Ot 18.07.2022 r. Ne 16

AJIMUHUCTPATUBHBIN PErJIAMEHT
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTH «Jlaya MMCbMEHHBIX pa3bsICHEHUI HAJIOTOIUIATENbIIUKAM U
HAJIOTOBBIM areHTaMm I10 BOMpocaM MPUMEHEHHS] MyHUIIUTAIbHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB O
Hayorax u coopax»

1. O01mme moJ10KeHUs

1.1. IlpeameT peryiupoBaHus.

AJZIMUHUCTPATUBHBIN peryIaMeHT NpPEe[OoCTaBlIEHUs] MYyHMLMNAIBHOW yciyru «Jlaya NMUChbMEHHBIX
pa3bsACHEHUI HANOroIIaTeIbIIMKAM U HAJIOTOBBIM areHTaM I0 BOIpOocaM IMPUMEHEHUS MYHUIIUNIAIbHBIX
HOPMATHUBHBIX IIPAaBOBBIX aKTOB O HajJorax M cOopax» (masee — aJIMHUHHUCTPATUBHBIA pErJIaMEHT)
pa3paboTaH B IENSAX MOBBIIMICHUS KadyecTBa IPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH, CO3JaHUS
KOM(OPTHBIX YCIOBUHM AN (PU3UYECKUX U IOPUIUYECKUX JIUI U OIpelessieT MOCIeA0BaTeIbHOCTh U
CPOKM JEWCTBUH (aIMUHHUCTpAaTHUBHBIE mpouenypbl) AxamuHuctpanuu KupoBckoro cenbcoBera
JIokTeBcKOro paifoHa AnTaliCcKOro Kpas (Jajee — aIMUHUCTPALUS CEJIbCOBETA) U €€ JOJKHOCTHBIX JIMII.

1.2. Kpyr 3asBureneii

3a noJy4eHHeM MYHHMIMIAIbHON YCIyrd MOTYT 0OpaTUThCS (PM3UYECKOE WIM IOPUINYECKOE JIUIO
(3a MCKIIFOUEHUEM TOCYIapCTBEHHBIX OPraHOB, TEPPUTOPUATIBHBIX OPraHOB, OPraHOB T'OCYJAPCTBEHHBIX
BHEOIO/KETHOBIX (DOHJIOB M UX TEPPUTOPHAIIBHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYIIPABIICHMS), TMOO
WX TPEJCTABUTENH, JACUCTBYIOIIME B CHJIy MOJIHOMOYMH, OCHOBAHHBIX Ha JOBEPEHHOCTU WM HHBIX
3aKOHHBIX OCHOBAHMSIX (Jayiee - 3asBUTEIN).

1.3. TpeGoBanusi k nopsiAKY HHGOPMHUPOBAHMSA O NPEJOCTABJICHUN MYHUIIUNIAJIBHOH YCIyIH

1.3.1. Tlopsimox monydeHus HHGOpMAIMK 3asBUTEISIMM [0 BONPOCAM  MPEIOCTaBICHUS
MYHHUIMIAIBHOM YCIYTM W YCIOYr, KOTOpbIE SBISIOTCA HEOOXOJUMBIMH U 00s3aTeIbHBIMU IS
MPEJOCTaBIEHUS] MYHUIIMIIATBHON YCIIyTH, CBEACHUHM O X0J1€ MPEAOCTaBICHHUS YKa3aHHBIX YCIYyT, B TOM
yyciie Ha o(UIMaIbHOM caifTe, a Takke Ha EnuHOM mopTaiie rocyAapCTBEHHBIX U MYHUIIMNAIBbHBIX
yeayr (pynkuuit) 1 PermonHanbHOM moprane rocyJapCTBEHHBIX M MYHHULMNAIBHBIX YCIYT ((yHKIHA)
AJITaiiCKOro Kpas.

1.3.2. Uudopmanuio mo BompocaM MNPEeAOCTABICHHUS MYHULMNAIBHOW YCIYTM W YCIYT, KOTOpbIE
SIBJIAIOTCSI HEOOXOAMMBIMH U 0053aTEIbHBIMU ISl IPEAOCTABICHNUS MYHUIIUIIAIBHON YCIYTH, CBEIEHUH O
XOJIe TPENOCTaBICHUs YKa3aHHBIX YCIYr, B TOM 4YHCI€ Ha O(QUIMAIBHOM CcaiiTe aJMUHHUCTpalUu
CeJIbCOBETa, a Takke Ha EnquHOM moprase rocyaapcTBEHHBIX 1 MyHUIIMIIAIBHBIX yCeIyT (QyHKIMI) (1anee
— Enuneblit nopran) u [loprase rocyaapcTBEeHHBIX M MyHULIMIAIBHBIX YCIYT (yHKIUIT) AnTaiickoro kpas
(nanee — PernoHanbHbIi opTag) MOXKHO MOTYYHUTh:

1.3.2.1. B aamMuHHCTpalyH:

B YCTHOH (popMe Npu JTUYHOM OOpaIleHNH;

C UCIIOJIb30BaHKEM TeJIe(OHHOHU CBSI3H;

B (hopMe FJIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM HalpaBiIeHHs Ha apec AIEKTPOHHON MOYTHI;

110 MUCHMEHHBIM O0PAIICHHUSIM.

1.3.2.2. B ¢ummanax KpaeBoro aBTOHOMHOTO yupexaeHus «MHOTOQYHKIMOHATBHBIA IEHTP
MIPEOCTaBIICHUS TOCYJAapPCTBEHHBIX U MyHULMIAIBHBIX yCIyr Aunrtaiickoro kpas» (nanee - KAY «M®IL]
AJTaiickoro kpasi, B Cily4yae 3aKJIIOYeHHUs COIJIAIICHUS MEXKIy aJMUHHCTpainuend cenbcoBeta U KAY
«M®I] Anraiickoro Kpas».

IIpH JIMYHOM OOpallleHuH;



MOCPEICTBOM MHTEpHET-caita — https://mfc22.ru.

WNudopmanus o MecToHaX0XIeHHH U Tpaduke paboTbl, KOHTaKTHas uH(popmanus ¢punnano KAY
«M®II Anraiickoro kpas» pasmemieHa Ha odurnuanbHoM caiite KAY «M®I] Anraiickoro kpas» -
https://mfc22.ru.

1.3.2.3. Ha odunmnansHoM caiite AnMuHUCTpanuu JIOKTEBCKOTO paiioHa, Ha KOTOpOM MH(opMaIus
O JIeATENIbHOCTH MYHHIMIIAIBHOTO oOpasoBanusi Kwuposckuii cenmbcoBer JlokTeBckoro paiiona
Aurraiickoro kpas http://www.rubradmin.ru.

1.3.5. B undopmanmonHo-TeneKOMMyHUKaMOHHOH cetn «MHTepHeT» Ha Equnom noprane u (uim)
PernonansHoM mopraie - https://www.gosuslugi.ru (zanee - Equnbiii u PernoHansHbIi mopTa).

Ha Enunom u PernonansHOM mopranie pa3Meniaercs Cieayromas nadopmanms:

1) ucuepnbiBaOUIUil MepevYeHb JOKYMEHTOB, HEOOXOUMBIX JUISl TPEIOCTABICHUSI MYHUIIUTIATBHON
ycayru, TpeOoBaHus K 0()OPMIICHUIO YKa3aHHBIX JJOKYMEHTOB, a TaKXKe IepedyeHb JOKYMEHTOB, KOTOPbIE
3asiBUTEIIb BIIPaBe MPEACTABUTD 110 COOCTBEHHON MHUIIMATHBE;

2) Kpyr 3asBUTENEN;

3) CpoK IpeloCTaBlICHUsI MyHULIUITIAJIbHON YCITYTH;

4) pe3ynabTaThl MPEAOCTABICHHS MYHUIMITAJHHON YCIYTH, MOPSAJOK MPEACTaBICHUS TOKYMEHTA,
SIBJIAIOIIETOCS PE3yAbTATOM MPEIOCTABICHUS MyHHUIIUITATLHONW YCITYTH;

5) pa3Mep rocyJapCTBEHHOH MOILIMHBI, B3MMAaeMOH 32 MPEI0CTaBICHHE MYHUIUITAIHLHON YCIIyTH;

6) uUCYepHBIBAIOIIMI  TEpeuYeHb  OCHOBAHMM  JUIsi  MPUOCTAHOBJICHHUS MU OTKasza
B IIPEJOCTABICHUH MyHUIIUTIAIbHON YCITYTH;

7) o mpaBe 3asBUTENA Ha JMocyleOHOe (BHecyleOHOe) oOkanmoBaHue NeWcTBUN (Oe3aeiicTBUsA) U
peeH i, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/1€ TIPEAOCTABICHUSI MyHUIIUTIAIGHON YCITYTH;

8) Qopmbl 3asBreHUil (yBEIOMJICHMI, COOOIIEHUI), HCHOIb3yeMble MpPU MPEAOCTABICHUH
MYHHUIUIIAIILHOW YCIYTH.

Nndopmanus na Egunom u PervonHanbHOM mopTane O THOpSAAKE M CPOKax MpeaoCcTaBICHUS
MYHUIIUIAIBHONW YCIYIH Ha OCHOBAaHUM CBEIICHHH, COIepKalluxcs B (enepaabHON ToCyIapCTBEHHOM
uHpopmannoHHon cucreme «®DenepanabHbIi PEEeCTp TOCYAAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
(byHKLMIT)», PErHOHANIBHON TOCYIapCTBECHHOW MH(OPMAIIMOHHOW cHrcTeMe «PeecTp rocyaapcTBEHHBIX
yenyr (GyHKIMIT) AATaiicKOTo Kpasi», MPeI0CTaBIIAETCS 3aBUTEII0 OEeCIIaTHO.

Hoctyn k uHGOpMAmMM O CpOKaxX W TOPSAIKE TMPEIOCTABICHUS YCIYTH OCYIIECTBIISIETCS 0e3
BBITTOJIHEHUS 3asBUTEJIEM KaKMX-IMOO TpeOOBaHUI, B TOM yucie 0e3 HCHOJIb30BaHUS MPOrpPaMMHOIO
oOecrieyeHnsl, YCTaHOBKAa KOTOPOTO Ha TEXHHYECKHE CpPEICTBAa 3asgBHUTENS TpeOyeT 3aKIIOueHHS
JUIEH3MOHHOTO MJIM MHOTO COIJIAllleHHs ¢ MpaBooOiajgaTeseM MpPOrpaMMHOIO oOecleyeHus,
MpeIyCMaTPUBAIONIETO B3UMAaHHWE IUIATHI, PETUCTPAIMIO WM  ABTOPH3AIMIO  3asBUTENS, WIH
MIPEOCTaBIEHUE UM NIEPCOHANIBHBIX TaHHBIX.

1.3.6. Ha wuH(}OpManmmoHHBIX CTeHAaX B AIMHHHCTpAllMM, a Takke B ceTh lHTepHeT Ha
ouIHaTEHOM caiiTe AIMUHHUCTPAIMK pa3MeIIeHbI CleAyonne NHPOPMAIMOHHBIE MaTePHAIIbI:

- anpec, HoMmepa TtenedoHoB U (akca, rpaduk padOThI, aaPec dAESKTPOHHON MOYTHI AIMUHUCTPAIIUH,
a TaKXKe CTPYKTYPHOI'O MOJpa3IesieHHs], HEOCPEICTBEHHO MPEJOCTABIIAIONIEr0 MyHULIUIAIBHYIO YCIYTY;

- TpaduK JNHYHOTO TpUEMa TJaBOH CENbCOBETa, JODKHOCTHBIMU JIMIIAMHU aJIMUHUCTPAIHH,
CHeIHaTuCTaMH, OTBETCTBEHHBIMU 32 IPEOCTABIICHUE MYHUITUTIAIBHON YCITYTH;

- (amMunmu, WMeHa, OTYECTBA W JOJDKHOCTH CIICIIUAIMCTOB, YYAaCTBYIOIIUX B IPEIOCTABICHUU
MYHHIIMIIATEHOMU YCITYTH;

- CBEJEHHUS O MPEIOCTABISIEMON MYHUIIMTIAJILHON YCIIYTE;

- MepedyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKEH NpPEJACTaBUTh JUIS IPEJOCTaBICHUS
MYHULUITAJIBHON YCIYTH;

- 00pas31ibl 3a10JHEHUS IOKYMEHTOB;

- TIepeueHb OCHOBAHMH JUIsI OTKa3a B MpHEME JIOKYMEHTOB, IPHUOCTAHOBJICHHS M OTKaza B
MIPEIOCTABICHUH MYHUIIUTIATHHON YCIYTH;

- W3BJICYCHUS U3 aJMHHHCTPATHBHOTO pETJIAMEHTa, pETJIAMEHTHUPYIOUINE IPEeI0CTaBICHNE
MYHHIIMITABHOW YCIYTH, B TOM YHUCIE CTAaHAAPT MPEJOCTABICHHUS MYHUIUIATBHOW YCIYTH, MOPSIOK,



COCTaB, IIOCIIEJOBATEILHOCT M CPOKM BBIMOJHEHHUS aJMHMHUCTPATUBHBIX Mpouenyp (AercTBuii),
TpeOOBaHUS K TMOPSAIKY UX BBIOJHEHUS, B TOM YHCIE OCOOCHHOCTH BBIMIOJHEHUS aJIMUHUACTPATUBHBIX
nporeayp (IeHCTBUIA) B 3JIEKTPOHHOU (hopme.

NudopmManoHHBIA  CTEHJA, CcoOAepKalmuii MHPOPMAIUI0O O TMPOIEaype MPeIOoCTaBICHUS
MYHUIIMIIAILHOM YCIYTH, pa3MellleH B IPUEMHOM aIMUHUCTPALIUH.

Ha odunmansHoMm caiite anMuHUCTpanuu WHGOpMAIUS pa3MelIeHa B pa3jele, MpeayCMOTPEHHOM
JUIS pa3MenieHust UHPOpMaluyi 0 MyHUIIUIAIBHBIX yCIyTrax.

KoHcynbTupoBaHue mo BOIpOCaM MPENOCTABICHUS MYHULUIMAIBHON YCIYTHM OCYIIECTBISETCS
OecruiaTHO.

Crienuanict, OCYIIECTBISIONUN KOHCYIBTHPOBaHHUE (MOCPEACTBOM TellehoHA WIIM JIMYHO) I10
BOIIPOCAM MPEAOCTaBICHUS] MyHUIIUIAIBHON YCIyTH, TOJKEH KOPPEKTHO U BHUMATEIIbHO OTHOCUTHCA K
3asIBUTEIISIM.

[Ipy KOHCYIBTHUPOBAaHUU MO TeledOHY CIEUUATUCT JOHKEH Ha3BaTh CBOIO (paMHIIUIO, UMS U
OTYECTBO, JOJDKHOCTh, a 3aTéM B BEXJIMBOW ¢GopMe HYETKO M MOJAPOOHO MPOUH(OPMHUPOBATH
o0paTHBILErocs M0 UHTEPECYIOLIUM €T0 BOIIPOCaM.

Ecnu cnenmanuct HE MOXET OTBETHTh Ha BONPOC CaMOCTOSITEIBHO, JIMOO IMOJATOTOBKA OTBETA
TpeOyeT MPOAOIKUTEIHLHOTO BPEMEHHU, OH MOKET MPEIJIOKUTh 00paTUBIIEMYCsl 00paTUThCS MUCHMEHHO,
1100 Ha3HAYMTH APYroe yA0OHOe sl 3AMHTEPECOBAHHOTO JIMIIA BPeMs ISl TIOTY4YEeHUST HHPOpMaIUH.

Pexomenayemoe Bpemsi [ TeneoHHOro pasroBopa — He Oosnee 10 MUHYT, JTMYHOTO YCTHOTO
nHpopMupoBaHus — He Oonee 20 MUHYT.

WuauBuayanbHoe NHCbMEHHOE WHGOpMUpOBaHHE (IO AJIEKTPOHHOW MOYTE) OCYIIECTBISETCS
MyTE€M HaINpaBJEHUs DJJIEKTPOHHOTO IMKHChMa Ha aapec SJEKTPOHHOM TOYTHI 3asBUTENS WU JOJDKHO
COJIEp>KaTh YETKUM OTBET HA MTOCTABIEHHBIE BOIPOCHI.

WuauBuayaibHOE TUChMEHHOEe HH(OpMHpoBaHWE (1O IMOYTE) OCYIIECTBISETCS IyTEM
HampaBlIeHUs IMHChbMa HA TMOYTOBBIA ajpec 3asBUTENsl M JODKHO COJEp)KaTh YEeTKUH OTBET Ha
MOCTaBJICHHBIE BOMPOCHI.

2. CTanaapr npeaocTaBjieHUs MyHUIIUNIAJBLHOH YCIyIH

2.1. HaumeHoBaHue MyHMLIMNAIbHOW yciayrm - Jlayua  NOHCBbMEHHBIX  pa3bsCHEHMH
HaJIOTrOIJIaTEeIbIIMKAM M HAaJOTOBBIM areHTaM I10 BOIIPOCaM MPUMEHEHUSI MyHULIUIAIbHBIX HOPMaTUBHBIX
MIPaBOBBIX aKTOB O HAJIOTax U cOopax.

2.2. MyHununanpHass yciayra Ipenocrasisiercs AnMmuHucTpanued Kuposckoro cenbcoBera
JlokTeBckoro paiiona Antaiickoro kpas (anee — aAMMHUCTpALMs) B JIUIIE CeKpeTaps aJMUHUCTPALIUH.

2.3. KoHe4HBIM pe3yapTaTOM MPEAOCTaBICHUS MYHULUNAIBHONW YCIYTH SBJISETCA Bblayda
(HampaBieHM€) 3aBUTEIIO PE3yJIbTaTa MPEJAOCTaBICHNUS MyHULIMITAILHON yCIyTH.

Pesynbratom npenocraBiaeHUs MyHULIMIIAIBHON YCIIYTH SBJISETCS:

1) mucbMEHHOE pa3bICHEHUE IO BONPOCAM IMPUMEHEHHS] MYHULUIAIbHBIX MPAaBOBBIX aKTOB O
Hayiorax u coopax;

2) NUCbMEHHBIN 0TKa3 B IPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok npenocTaBlIeHAs MyHULIUNIAIBHON YCIIYTH HE JOJKEH NPEBBIIIATE IBYX MECSLEB CO JHS
perucTpanmu 3asBiIeHUs 0 IPEJOCTaBICHUN MYHUIIUIIAJbHOW YCIYTH M UHBIX JOKYMEHTOB, YKa3aHHBIX B
IyHKTE 2.6 HACcTOALIET0 aJAMMHHUCTPAaTHMBHOrO pernameHTa. CpOKHM IPOXOXKIEHHUS OTIENbHBIX
aJIMMHHUCTPATUBHBIX MPOLEAYP U CPOKH BBINOJHEHHS NEHCTBUN OTAENbHBIMU JOHKHOCTHBIMU JIMLIAMU
yKa3aHbl B pa3jiene 3 HacTOSIIEr0 aJMUHUCTPATUBHOIO pEryIaMEeHTa.

2.5. AnmuHuCcTpanusi oOecrieyrBaeT pa3MEIICHHE M aKTyaJu3aldi0 TepedyHs] HOPMAaTUBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOIIUX IPEIOCTABICHUE MYHHMIMIAIBHOM YCIyrH, Ha CBOEM O(PHIIMATIBHOM
caiiTe, a TaK’ke B COOTBETCTBYIOILIEM pa3zielie (peaepaabHOro peecTpa.

2.6. UcuepnbiBatomuii  mHepedyeHb  JIOKYMEHTOB, HEOOXOIMMBIX  JUIi  IPEeJOCTaBJICHHUS
MYHHUIUTTAIGHOW YCITYTH.



2.6.1. MHcuepnwiBaronuii TepeuyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
3aKOHOJATEILHBIMHU MJIM MHBIMA HOPMATHBHO-TIPABOBBIMU aKTaMH JUIS IIPEIOCTABICHUS MYHUIUITAIbLHON
YCIIyTH, OJUIekKAIUX [TPEJCTABICHUIO 3asiBUTEIEM

3agBJICHHE O Jadye NHCbMEHHBIX PAa3bsCHEHWH MO BONpPOCAM IMPHUMEHEHHUS MYHHUIIMIIAIbHBIX
IIPaBOBBIX aKTOB O Hajlorax M cOopax (manee - 3asBieHUE) IO GOpMe, YKa3aHHOW B MPUIIOKEHHH 1 K
HacTosIEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBUTENb B CBOEM IMCbMEHHOM OOpAIllEHUH B 00513aTEIbHOM MOPSJIKE YKa3bIBACT:

- HAaMMEHOBAHME YIOJHOMOUYEHHOTO OpraHa MECTHOTO CaMOYMpAaBJICHUs, TUO0 (GaMUIHIo, UMS,
OTYECTBO PYKOBOJAUTENSA, JHMOO JIOJUKHOCTh COOTBETCTBYIOILEIO JIMI@, KOTOPOMY HAalpaBlIEHO
MMMCbMEHHOE 00paIleHHE;

- HAaMMEHOBaHWE OpraHu3aluu WM (aMuiIusg, UMs, OTYECTBO Tpa)<JaHWHA, HAIIPaBUBILIErO
oOparieHue;

- aJpec 3asBUTEINSL, IO KOTOPOMY JOJIKEH OBbITh HAallpaBJIEH OTBET;

- CoJiepKaHue OOpaIICHHUS;

- IOJIIUCh JIMLIA;

- 1aTa oOparieHus.

[TucbmeHnHOe oOpallieHre OPUANYECKOTo JIMLa 0QopMiIsieTcs Ha OJlaHKe C YKa3aHUEM PEKBU3UTOB
3asBUTENSA, JIaThl W PETUCTPAMOHHOTO HOMepa, (amMwimu u HOMepa TenedoHa WCIIONHUTENS 3a
MOJIMCHIO PYKOBOJAUTENS WIM JOKHOCTHOTO JIMIIA, MMEIOLIEro MpaBO IMOJIMUCH COOTBETCTBYIOIIMX
JTOKYMEHTOB.

2.6.2.JlokyMeHTbI, He0OXOANMbIE B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMH AKTaMU JJIs
MPEJOCTABICHUS] MYHUIIMIAIBHONW YCIIYTH, KOTOPBIE HAXOMATCS B PACHOPSDKEHHH TOCYAApPCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUS M WHBIX OPraHoOB, M IOJUIEKAILUX IPEJICTABICHHUIO B
paMKax MeKBEIOMCTBEHHOTO B3aMMOICHCTBHS HE TPEAYCMOTPEHBI.

2.6.3. Konuu JOKYMEHTOB JIOJIKHBI ObITh 3aBEPEHbI MTOJIMUCHIO 3aBUTEIIS C yKa3aHUEeM (paMuiIuu u
WHUIHMAJIOB (OTYECTBO B WHUIMANAX - NPU HAJIMYUM) 3aSBUTENS, a TAaKXKE JaThl 3asBiieHus. JIUCTHI,
COCTABJISAIOLINE KOMHMIO OJHOTO JOKYMEHTA, JOJDKHBI ObITh MPOHYMEPOBAHBI M MPOIIUTHI C yKa3aHUEM
KOJINYECTBA MPOIIUTHIX JHCTOB.

2.6.4. Ilpu nopaye 3asiBJICHUS U NPUJIATaeMbIX K HEMY JIOKYMEHTOB JIMYHO 3asBUTEJIEM COTPYAHUKY
aJIMUHUCTPAIMN, TPEIBIBISACTCS IOKYMEHT, YIAOCTOBEPSIIOIIMN JHYHOCTh (pu3mueckoro ywmma (ero
NPEJCTaBUTENSA), MPEACTABUTENS IOPUIMYECKOrO JIMILA, JOKYMEHT, IOATBEPKAAIOLUIMN MOTHOMOYHS
MpeACTaBUTENS (U3NYECKOTO WM OPHIMYECKOTO JHIa (MPH MoJade 3asBJICHUS TPEICTABUTEIIEM).
Cekperapb KOMHCCHU M3TOTaBIMBAET KOIMHUIO JOKYMEHTA, YJOCTOBEPSIOIIErO JIMYHOCTh (PU3UUECKOrO
muna (ero TpPEeACTaBUTENs), MPENCTABUTENS IOPUIUYECKOTO JIMIA, JOKYMEHTa, ITOATBEPIKIAFOIIETrO
MIOJTHOMOYUS TNPEJCTaBUTENs] (U3MYECKOTO MM IOPUAWYECKOro JHma (Mpu Mojade 3asiBICHUS
MIPEJICTAaBUTENIEM ), U BO3BpAIIAET YKa3aHHBIC JJOKYMEHTHI.

2.6.5. AAMHUHHUCTpaIMs He BIpaBe TpeOOBaTh OT 3assBUTEIIS:

1) mpencraBneHns JOKYMEHTOB M MH(OPMAIIMN WU OCYIIECTBICHHUS NEHCTBUH, MpPEACTABICHUE
WIA  OCYIIECTBIEHHE KOTOPbIX HE TPEAYCMOTPEHO HOPMAaTHBHBIMH  IIPAaBOBBIMH  aKTaMH,
PEryIUpPYIOIIMMHU OTHOIICHHUS, BOSHUKAIOIIHE B CBSI3U C MPEIOCTABICHUEM MYHHUIIMIIATBHON YCIyTH;

2) Ipe/ICTaBICHHs IOKYMEHTOB ¥ HMH(GOPMAlMK, B TOM YHCIE ITOATBEP)KAAIOIINX BHECCHHUE
3asBUTEJIEM ITUIATHI 32 MPEIOCTABICHNE MYHHUIIUITATBHON YCIIYTH, KOTOPhIE HAXOAATCS B PACHOPSHKEHUHU
OpPraHOB MECTHOI'O CaMOYIIpaBJIeHUs JUOO TMOJBEIOMCTBEHHBIX OpPraHaM MECTHOI'O CaMOYIpPaBICHHS
OpTaHU3aIii, yJ4acCTBYIOIIMX B TPEJIOCTABICHHH MPEIyCMOTPEHHBIX 4acThio 1 ctatbu 1 denepanpHOTO
3akoHa oT 27 wurons 2010r. N 210-®3 "OO6 opraHum3anuu MpeIoCTaBICHUS TOCYNAapCTBEHHBIX U
MYHUITUTATBHBIX YCIYT" MYHHUIMITATBHBIX YCIYT, B COOTBETCTBUH C HOPMAaTUBHBIMHU MTPABOBBIMU aKTaMH
Poccuiickoit ®@enepannu, HOPMAaTHUBHBIMHM IMPABOBBIMU aKTaMHU AJNTAaHCKOro Kpasi, MyHUIUNATIbHBIMHU
MPaBOBBIMU aKTaMH, 332 MCKIIOYCHUEM JOKYMEHTOB, BKIIOUYEHHBIX B OIpEICIICHHBIN YacThio 6 cTaThu 7
@enepanbHoro 3akoHa ot 27 wurona 2010r. N 210-@3 "OO6 opraHuzanuu pegoCTaBICHUS
TOCYJapCTBEHHBIX W MYHHIMIIATBHBIX YCIYT" MepedeHb TOKYMEHTOB. 3asBUTENh BIpPaBe MPEIACTABUTH



yKa3aHHbIE JIOKYMEHTbl M HMH(QOPMALMI0 B OpraHbl, NMPeIOCTaBISIOINE MYyHULIUIAIbHBIE YCIYTH, IO
COOCTBEHHOI MHUIINATHUBE;

3) ocyuiecTBieHMs NEWCTBUI, B TOM YMHCJIE COIVIACOBAHUM, HEOOXOAMMBIX JJIS IOJIy4EHHs
MYHHULMIIAJIBHBIX YCIYr M CBSI3aHHBIX C OOpALEHUEM B MHbBIE TOCYJApPCTBEHHBIE OPraHbl, OpPraHbI
MECTHOTO CaMOYIPAaBJIE€HMs, OpraHU3alMM, 33 HUCKIIOUYEHHEM I[OJYyYeHMs YCIyr M IOJIy4eHHs
JOKYMEHTOB Y HMH()OpPMAlMH, MPEJOCTABIAEMBIX B pE3ylbTaTe IMPEJOCTABICHUS TaKUX YCIYT,
BKJIIOUCHHBIX B TE€PEYHH, YKa3aHHbIEe B 4acTu | ctatbu 9 denepanbHoro 3akoHa ot 27 wurons 2010 r.
N 210-@3 "O6 opranu3anuu NpeaOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIIUIAIBHBIX YCIIyT";

4) npencraBiaeHUs JOKYMEHTOB U MH(POPMALMHU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIKCH NPU MEPBOHAYATILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTaBICHUS
MYHULUNAIBHOW yCIyrd, JUOO B MPEJOCTaBICHUU MYHUIMNAIBHON YCIYrH, 3a HCKIOYEHUEM
CIIEAYIOIINX CIIy4aeB:

a) M3MEHeHue TpeOOBaHMH HOPMATHBHBIX IIPABOBBIX aKTOB, KacarOIUXCA IPEAOCTABICHUS
MYHHULIMIIAJIBHOM  yCIyTH, TIOCIE€ [E€pBOHAYAJIbHOW IOJA4YM  3asBJICHHUA O IPEAOCTaBICHUU
MYHULUNAIBHON YCIIYTH;

0) Hanumuue OmMMOOK B 3asBJICHHUU O IMPEIOCTABICHWH MYHHUIMNAIBLHOW YCIYTH U JIOKyMEHTaX,
MOJIAaHHBIX 3asBUTEJIEM IIOCIE MEPBOHAYAIBHOIO OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUSI MYHULUIAIBHON YCIYrH, JIMOO B NPENOCTABICHUM MYHHUIMIAIbHONW YCIYIM U HE
BKJIFOYEHHBIX B IIPE/ICTaBICHHBIN paHee KOMIUIEKT I0KYMEHTOB;

B) UCTEUCHHE CPOKA JICHCTBUS TOKYMEHTOB WM H3MEHEHHE MH(POPMALIMH TIOCIIE TEPBOHAYATHHOTO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHHUS MYyHULUMNAIBHOW ycIyr, au0o B
IIPEIOCTABJIEHUN MYHULIUIIATBHON YCIYTH;

I) BBIABIEHHE JOKYMEHTAJIbHO TOATBEP)KACHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOIO MIIU
IIPOTUBONPABHOIO JeicTBUs  (0e3aeiCTBUS) JODKHOCTHOTO JIMLIA OpraHa, IpeaoCTaBIISIFOIIETO
MYHULUNAIBHYIO YCIYTy, MyHULUIAIBHOTO ciyxauero, padorHuka M®ILI, paboTHHKa OpraHu3aluy,
npeaycMoTpeHHoi yacteio 1.1 cratem 16 @enepansHoro 3akona ot 27 mronst 2010 r. N 210-@3 "O6
OpraHu3aly MPEAOCTABICHUS TOCYJAapPCTBEHHBIX M MYHUIMNAIBHBIX YCJIYr", NMpU NEpBOHAYAIBHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX /ISl MPEAOCTABICHUS MYHUIIMIIAIBHON YCIyrd, Tu00 B
IPEJOCTaBICHUN MYHUIUMIAIBLHONH YCIYyTH, O YeM B NHMCbMEHHOM BHJIE 3a HOJIHMCHIO PYKOBOIHUTE
OopraHa, IpeIOoCTaBISIOIIET0 MYHUIUIIAIBHYIO YyCIyry, pykoBoautesns MOPL[ nmpu nepBoHa4aIbHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX Ul IPEIOCTaBICHUS MYHULMNAIBHOW YCIyrH, JUOO
PYKOBOIUTENSI OpraHu3allvy, MpeaycMOTpeHHOM yactbio 1.1 crathm 16 denepanbHOro 3akoHa ot 27
utonst 2010 r. N 210-@3 "OO opraHu3anMu NPerOCTaBICHUS TOCYAAPCTBEHHBIX W MYHMIUIMAIbHBIX
yciyr", yBeJOMJIsieTCsl 3asBUTENb, a TAKXKE MPUHOCATCS U3BUHEHMS 32 I0CTABJIEHHBIE HEY100CTBA.

5) mpenocraBiieHUsT Ha OyMa)XHOM HOCHUTeNe JOKYMEHTOB M HMH(pOpMAaIMH, JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU € MyHKTOM 7.2 yactu 1 ctathu 16 denepanbHOro 3aKkoHa
ot 27 urons 2010 Ne 210-®3 "O6 opraHu3anuu NpegoCTaBICHUs TOCYJapCTBEHHBIX M MYHULIUIAIBHBIX
yciyr", 3a MCKIIIOUEHHUEM CIIy4aeB, €CJIM HaHECEeHHE OTMETOK Ha Takue JOKYMEHTHI JIMOO UX H3BSATHE
ABISICTCS HEOOXOAMMBIM YCIIOBHEM IPEJOCTaBICHUS MYHUIMIAIBHOM YCIYI'M, UM HHBIX CIIy4aes,
YCTaHOBJIEHHBIX (pe/IepaIbHBIMU 3aKOHAMH.

3asgBUTENM B ILENAX MOJYYEHHUsS MYHUIMNAIBHOM YCIyrd oOpamarTcs B AIMHHHCTPALUIO,
HEMOCPEACTBEHHO WJIM 4epe3 MHOTO(YHKIMOHAIBHBIM LIEHTP. B a1ekTpoHHONU (opmMe MyHHIIMNIATIbHBIE
YCIYTH MPEIOCTaBIAIOTCS CIOco0aMM, MPeAyCMOTPEHHBIMU YacThio 2 ctathi 19 degepanbHoro 3akoHa
Ne 210-®3, ¢ HCHONB30BAHMEM E€OUHOTO IMOPTAJa TOCYJAapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT,
pPErMOHANBHBIX OPTAJIOB TOCYAAPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT, OUIIHATIBHBIX CATOB YKa3aHHBIX
OpraHOB B COOTBETCTBMM C HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMM, YCTAHABIMBAIOUIMMH IOPSIOK
IIPEIOCTABIICHUS] MyHUIIMIIAJIBHBIX YCIIYT.

2.7. OcHOoBaHus 1Jid OTKa3a B IPUEME JOKYMEHTOB 3aKOHOJIATEILCTBOM HE MPELYCMOTPEHBI.
2.8. McuepnpiBaromuii nepeyeHb OCHOBAHUM JIJISl IPUOCTAHOBIJICHHS WM OTKa3a B MIPEAOCTABICHUH
MYHULUIIAIBHON YCIyTH



2.8.1. OcHoBaHMil Uil NPUOCTAHOBJIICHUS MPEAOCTABICHUS  MYHULIMUNAIBHONH  YCIyrH
3aKoHOJaTenbCcTBOM Poccuniickor denepannu HE IPEAYCMOTPEHO.

2.8.2. WcuepnbiBaonuii nepeyeHb OCHOBaHUM ISl OTKa3a B MPEAOCTABICHUM MYHMIUIIAIBHOU
yCIIyTH:

- €ClIM B MMCbMEHHOM OOpallleHHMHM He yKa3aHa (aMMJIMs 3asBUTEJIs, HAIIPABUBLIETO OOpalleHHE,
WM HE yKa3aH IMOYTOBBIN aJipec, 10 KOTOPOMY JIOJKEH OBITh HAIIPABIICH OTBET;

- €CIM TEeKCT IMHUCbMEHHOro OOpalleHHs HEe MOJIJAETCS IPOYTEHHI0 M OHO HE MOMJISKUT
HAaIPaBJICHUIO Ha PAacCMOTPEHHME JODKHOCTHOMY JIMILy, O 4Y€M B TEYEHHME CEMHM JHEH cooliaercs
3asBUTEIIO, HAllpaBUBIIEMY OOpallleHHe, ecu ero GaMUIUs U OYTOBBIM aapec MoANat0TCs IPOUYTEHHIO;

- €caM B IHMCbMEHHOM OOpallleHUU 3asBUTENS COJEP)KUTCS BONPOC, Ha KOTOPBIM eMy
YIIOJJHOMOYEHHBIM OPraHOM MHOTOKPATHO JaBaJINCh ITMCbMEHHBIE OTBETHI 110 CYILECTBY B CBS3M C paHEe
HaNpaBIsIEeMbIMA  OOpallleHUsIMH, W TPU 3TOM B OOpPALICHWHM HE NPUBOIATCS HOBBIC IOBOJBI HIIU
00CTOSTENBCTBA, TJIaBa CEJIbCKOTO MOCEIECHUsI B COOTBETCTBUU C paclpesieieHueM 00s3aHHOCTEN BIIpaBe
NPUHATH peIHIeHne O Oe30CHOBATENFHOCTH OYEPEIHOr0 OOpamieHHs M MPEKpAIleHUH TEPErnCcKu C
3asBUTEJIEM 110 JAHHOMY BOIIPOCY IIPH YCJIOBHMHM, YTO YKa3aHHO€ OOpallleHHE U paHee HaIlpaBisieMble
oOpalieHusl HAMPaBISUIUCh B YIMOJHOMOUYEHHBIH opraH. O TaHHOM pEIIeHUH YBEJOMIISICTCS 3asiBUTEIIb,
HalpaBUBIINKA oOpalleHue;

- eclM OTBET MO CYIIECTBY ITOCTAaBICHHOI'O BOIPOCa HE MOXKET OBITh JaH 0e3 pasriianieHus
CBEJICHUH, COCTaBIAIOIIUMX IOCYJapCTBEHHYIO WJIM MHYIO OXpaHsieMylo (elepalibHbIM 3aKOHOM TaiiHy,
3asBUTENIO, HANPAaBHBIIEMY OOpalieHue, cooOIIaeTcsi O HEBO3MOXHOCTH JaTh OTBET MO CYIIECTBY
IIOCTABJIEHHOT'O B HEM BOIIPOCA B CBSI3U C HEOIYCTUMOCTBIO Pa3IIAllCHUs] YKa3aHHBIX CBEACHUI;

—eclii oOpallleHue COJEP’KUT HELEH3ypHbIe MO0 OCKOPOUTENbHbIE BBIPAKEHUSI, YIPO3bl JKU3HH,
3I0POBBI0 U MUMYIIECTBY JOJDKHOCTHOTO JIMIA, @ TAK)KE€ WICHOB €ro CeMbH. 3asBUTENIO0 COOOMIAETCS O
HE/I0IYCTUMOCTH 3JI0YIIOTPeOICHHS TPABOM.

2.9. MynununaipHas yciyra npeJocTaBisieTcs: OecIiaTHO.

2.10. MakcumanbHBII CPOK OKMIAHWS B O4YEpeOu IPHU I0Jadye JOKYMEHTOB U IPHU IOJy4YEHUHU
pe3yibTaTa npeloCTaBICHUS MYHUIIUIIATLHON YCIyTH COCTAaBIsAET 15 MUHYT.

2.11. MakcuManbHbll CPOK PETUCTPALIMHU 3asIBJICHUS O NIPENOCTABICHUN MYHUIIAIIAIbHON yCIIyTH:

1) mpu HampaBl€HMM 3asiBI€HHS W NPUIAraeMblX JOKYMEHTOB IOCPEJICTBOM IOYTOBOIO
OTIIPABJICHUs WM B JJIEKTPOHHOM BHJIE€ Yepe3 ENMHBIN MopTan rocyAapCcTBEHHBIX M MYHHIMIAIbHBIX
yenyr (pynkuwmii) (manmee - Ilopram), a Takxke uepe3 MHOTrOQYHKIIMOHAJIbHbIE LEHTpbl - 3 (Tpu)
KaJIEHAAPHBIX JHS,

2) npu JUYHOM OOpalleHUM 3asBUTENsl - B IPUCYTCTBUM 3asBUTENS] B JE€Hb OOpallleHus
MaKCHMAaJIbHBIA CPOK HE JOJKEH IIPEBBIIATH 15 MUHYT.

2.12. TpeboBaHMs K TOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHHUIIUTIATBHAS YCIyTa, K 3aly
OKUJAHMs, MeCTaM [UIsl 3alloJIHEHHs 3allpocoB O MPENOCTABICHUM MYHULUNAIBHON YCIYTH,
MH(OPMALIMOHHBIM CTEHJIaM C 00pa3llaMy UX 3alloJIHEHUS U MEePeYHEM JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEJOCTABICHUST KAXKAOH MYHUUMOAIBHOW YCIYTH, pPa3MELIeHHI0 M O(QOPMIICHHIO BU3YaJbHOH,
TEKCTOBOM M MyJIbTUMEIUHHON HH(OpMALIUK O TOPSAKE MPEJOCTABICHUS TaKOW YCIYT'H, B TOM YHCIE K
00€CTeYeHNIO JOCTYIHOCTH AJIsl HHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuy 0 COLMaNbHON 3aIlIMTE NHBAJIUIOB.

2.12.1. Mudopmanus o rpaduke (pexxume) paboThl YIOJTHOMOUYEHHOIO OpraHa pa3Melaercs npu
BXO/JI€ B 3/TaHUE, B KOTOPOM OHO OCYIIECTBJISIET CBOIO JAESTEIbHOCTh, HA BUIHOM MECTE.

31aHue, B KOTOPOM MPEAOCTaBISETCS MYHHUIMINAIbHAS YCIyra, JOJDKHO OBITh 00OpYAOBaHO
OTJIETTLHBIM BXOJIOM JJIsI CBOOOTHOTO JTOCTYTIA 3asiBUTENICH B IOMEIICHUE.

Bxon B 3maHue jgomkeH ObITh 000pyIOBaH HMH(POPMALMOHHOW TaOIWYKOW (BBIBECKOM),
cojepkamiel uHPopMmanuio 00 YIOJIHOMOYEHHOM OpraHe, OCYIIECTBIISIIOIIEM IPElI0CTaBICHUE
MYHUIIUNATBHONW YCIYTH, a Takxke 000OpyloBaH yIOOHOW JIECTHHLEH C MOPYYHSIMH, MaHIycaMu JJs
OecrpensITCTBEHHOIO MePEeIBUKEHHS TPakIaH.



Mecta mnpenocTaBieHUST MYHHUIIMIAIBHOW yCIyTH OOOPYIOYIOTCS C Yy4eToM TpeOOoBaHMIA
JNOCTYITHOCTH Ul WHBAJIUJIOB B COOTBETCTBMM C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoin
®enepanuu 0 COLMAIBHOM 3alllMTe HHBAINU/IOB, B TOM YHUCIIE 00€CIeYHBaAIOTCS:

ycinoBHuS s OCCHpENnATCTBEHHOTO JOCTynma K OOBEKTy, Ha KOTOPOM OPTraHU30BaHO
IIPEIOCTABIIEHUE YCIYT, K MECTaM OTJbIXa U MPEOCTaBIISIEMBIM yCIyTaM;

BO3MO)XHOCTb CAMOCTOSITEJIBHOTO IE€PEIBHIKEHUSI 110 TEPPUTOPUU OO0BEKTa, Ha KOTOPOM
OpPraHU30BaHO IPEAOCTABICHUE YCIYr, BXOJa B TaKOMl OOBEKT M BbIXOJAa U3 HEro, IOCaIKu B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCII0JIb30BAHUEM KPECIIa-KOJISICKU;

COIIPOBOXKJEHHE WHBAIMJOB, MMEIOUIMX CTOMKHE paccTpoilcTBa (QyHKIMM 3peHus U
CaMOCTOSITENILHOTO TMEPEIBMKCHUS, M OKAa3aHWE UM INOMOIIM Ha OOBEKTE, Ha KOTOPOM OPraHM30BaHO
IIPEIOCTABIICHUE YCIYT;

Ha/JIeXKAIIee pa3MelIeHue OOOpYAOBaHHUS W HOCUTeNed WHQOpMAIMKH, HEOOXOIUMBIX IS
obecrieyeHuss OECHPENnATCTBEHHOTO JIOCTyNa HHBAJIUAOB K OOBEKTY M IPENOCTABISIEMBIM YCIyraM c
Y4ETOM OIpaHUYEHUN UX KUZHEJECATEIbHOCTH;

nyOnupoBaHue HEOOXOAMMOM JUIsi MHBAJIMJIOB 3BYKOBOM M 3pUTENbHOW MH(POpPMALMU, a TaKxkKe
HA/IMMCEH, 3HAKOB M MHOW TEKCTOBOW U rpaduueckoil MHPOpMAIIUN 3HAKAMHU, BBITOJTHEHHBIMH PEIbeHO-
TOUYeYHbIM HIpUGTOM bpailis, fonyck cypaonepeBouuKa U TH(GIOCYpAONEPEBOIUHKA;

JIOIIYCK Ha OOBEKT, HA KOTOPOM OPIaHHW30BaHO MPEIOCTABICHUE YCIYT, COOAKU-IIPOBOAHUKA TIPU
HIMYUM JIOKYMEHTa, HOJATBEPXKJIAIOLIEr0 €€ CHelHaabHOe OOy4eHHME U BbIIAaBa€MOI0 B IOPSJIKE,
YCTaHOBJIIEHHOM 3aKOHOAaTesbecTBOM Poccniickoint denepanuu;

OKa3aHHe pabOTHUKAMU opraHa (Y4pexXJIeHHs ), IPEJOCTaBIISAIOLIEr0 YCIYTH HACEIEHUIO, TOMOILU
WHBAIAIAM B MPEONOJICHMH OapbhepoB, MEMIAIONIMX IIOJYYCHHI0 WUMH YCIyr HapaBHE C APYTHMH
OpraHaMHu.

[TomenieHusi, B KOTOPBIX IMPENOCTABISAETCS MYHHUIMIAIbHAS yCIyra, JOJKHBI COOTBETCTBOBATH
CaHUTAapHO-TUTMEHUYECKUM IpaBWJlaM M  HOpMaTHBaM, HpaBUJaM IOXKapHOH Oe3omacHoOCTH,
6e3onmacHoctu Tpyna. llomemenuss 00OpyIyIOTCS CHUCTEMaMH KOHIAWIMOHMPOBAHUS (OXJIAXKACHUS H
HarpeBaHusl) U BEHTUJIMPOBAHUS BO3]lyXa, CPEACTBAMU OIOBELIEHHUS O BO3HHMKHOBEHHM YpE3BbIUaiiHOM
cutyauuu. Ha BUIHOM MecTe pacrioyiararoTcsi CX€Mbl pa3MELICHHs] CPEACTB MOXKAPOTYLIEHUS U IyTel
sBakyauuu Jogeil. IlpenycmartpuBaercs  o0opylnoBaHHME —JOCTYHHOIO MecTa  OOIIECTBEHHOI'O
MOJIb30BaHUs (TyaJieT).

[Tomemenuss MO®IL[ nans pa®oThl ¢ 3asgBUTENAMU OOOPYAYIOTCS DJIEKTPOHHOM CHCTEMOM
yIOpaBIEHUS OYepe/Ibl0, KOTOpas MpPEJCTaBiIsieT COOO0M KOMIUIEKC NPOrpaMMHO-alNapaTHBIX CPEICTB,
MO3BOJISIIOIIMX ONTUMHU3HMPOBATh YIpaBJIE€HUE ouepensaiMu 3aasBureneil. Ilopsmok wncnosb30BaHuA
AJIEKTPOHHOW CHCTEMBbI YIPaBIEHUS MPEAYCMOTPEH aIMUHUCTPATUBHBIM PETJIAMEHTOM YTBEP)KJIEHHBIM
npukasom aupexkropa MOLI.

2.12.2. Ilpuem JOKYMEHTOB B YIOJHOMOYEHHOM OpraH€ OCYILECTBISETCS B CHEIHAIbHO
000pYZI0BaHHBIX MOMELIEHUAX UM OTBEIEHHBIX JJIsl 3TOr0 KaOMHeTax.

2.12.3. IlomemieHus, mnpeaHa3HAuYE€HHblE Uil  [pUeMa  3asBHUTENEH, 000pyayroTcs
MH(OPMAIMOHHBIMH CTEHJIaMH, COJEPKAIIUMH CBEICHUs, YKa3aHHble B noanyHkre 1.3.3 Iloxpasznena 1.3
Permnamenra.

WNHdopmalinoHHbIE CTEH bl Pa3MELIal0TCs Ha BUTHOM, IOCTYITHOM MECTE.

Odopmnenne MHPOPMALIMOHHBIX JIMCTOB OCYLIECTBIIAETCS YIOOHBIM ISl YTEHUS WWIPUPTOM —
Times New Roman, ¢opmar nucra A-4; TeKCT — mpomnucHble OyKBbI, pasmepoM mipudpta Ne 16 —
OOBIUHBIM, HAaMEHOBAaHUE — 3arjiaBHble OYKBBI, pasmepoMm mmpudra Ne 16 — >kupHbIA, monst — 1 cM
BKpYroBylo. TeKCTbl MaTepHallOB JOJDKHBI OBITH HamedaTaHbl Oe3 HCHpaBieHUi, Haubojee BakHas
nHpopmanus BoiAensercs KUpHbIM mpudTom. [Ipu opopmiennn nHGOpPMaMOHHBIX MaTEpUAIOB B BUJIE
0o0pa3loB 3asBJICHUH Ha TOJTy4YEHHE MYHHUIMIAIBHON YCIyru, oO0pa3lloB 3asBICHUN, IepeyuHeil
JOKYMEHTOB TpeOOBaHuUs K pazMepy mpudTa 1 popmary JIMcTa MOTYT ObITh CHUKEHBI.

2.12.4. TlomemeHus Juis TNpHeMa 3asBUTENEN JOJDKHBI COOTBETCTBOBATH KOMMOPTHBIM IS
rpaXx/aaH yCJIOBUSM U ONTHUMAaJIbHBIM YCIOBHSIM PabOThl JOJKHOCTHBIX JIMI YIOJHOMOYEHHOIO OpraHa u
JIOJKHBI 00€CTIeYNBAaTh:



KOM(OPTHOE PacIOIOKEHUE 3asIBUTENS] U JOJKHOCTHOT'O JIMIA YIIOJTHOMOYEHHOT'O OpraHa;

BO3MOXHOCTb U yJ0OCTBO 0(hOpMIICHHUS 3asBUTENIEM MUCEMEHHOTO 0OpaIleHus;

TeneOHHYIO CBS3b;

BO3MO>KHOCTbh KOIIMPOBAHUS IOKYMEHTOB;

JIOCTYIl K HOPMAaTHBHBIM IPAaBOBBIM aKTaM, PETyJIUPYIOIIUM IPEIOCTaBIEHUE MYHHIIMIIAIbHOM
yCIIyTH;

HaJIN4YMe MMCbMEHHBIX MTPUHAIeKHOCTEN 1 Oymaru ¢popmara A4.

2.12.5. JIns oXuaaHus 3asABUTEINSAMH IpPHEMa, 3alOJIHEHHSI HEOOXOAWMBIX JUIS TONYYECHHUs
MYHULUNAIBHOW YCIYyTH JOKYMEHTOB OTBOJSTCS MecTa, OOOpYIOBAHHBIE CTYJbSIMH, CTOJAMHU
(croiikamu) JUISI BO3MOXKHOCTH O(MOPMIICHHS JOKYMEHTOB, OOECIEUYHBAIOTCS pPYydYKaMH, OJIaHKaMHU
JOKYMEHTOB. KOJIMYecTBO MECT OXHJaHUS OIpelesseTcss HUCXoAsd W3 (PaKTUYECKOW Harpy3ku u
BO3MOXKHOCTH MX Pa3MEILEHUS B IOMELIECHUH.

2.12.6. Ilpuem 3asiBUTENEH MNpH MPEIOCTABICHUM MYHUIIUMIAIBHOW YCIYTH OCYIIECTBIISIETCS
cormacHo Tpaduky (pekumy) pabOTHl YIOJTHOMOYEHHOTO OpraHa: €XEIHEBHO (C IMOHEJCThbHUKA II0
IISATHUILY ), KPOME BBIXOAHBIX U NPa3JAHUYHbIX AHEH, B TeUeHUE pabouero BpeMeHH.

2.12.7. PabGouee MecTO MOJDKHOCTHOTO JIMIA YIOJHOMOYCHHOTO OpraHa, OTBETCTBEHHOTO 3a
IIPEJOCTaBIEHUE MYHUIIUNIATILHON YCIIYTH, JOJKHO OBITH 000PYI0BAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C
JOCTYNOM K MH(OPMAIIMOHHBIM pecypcaM YIOJTHOMOYEHHOTO OpraHa.

Kabunersl mnpuema mosyyaTenedl MYyHHLIMIAIbHBIX YCIYr JOJDKHBI  OBITh  OCHAIEHBI
MHGOPMAIIMOHHBIMH TaOJIMYKaMH (BBIBECKAMH) C YKa3aHUEM HOMepa KaOMHeTa.

CrienanucTbl, OCYIIECTBISIOINE IPUeM HodydaTesneil MyHUIUNaIbHbIX YCIyT, 00eceqnBaloTCs
JUYHBIMU HAarpyJHbIMH HJEHTU(PUKAIMOHHBIMU KapToukamu (O3impkaMu) M (WJIM) HACTOJbHBIMU
TaOJIMYKaAMU.

2.12.8. TpeboBanusi K 00eCHEUEHHUIO JOCTYITHOCTH MPEIOCTABICHUS MYHHIIUIAIBHOW YCIyTH IS
JoieH ¢ OrpaHUYCHHBIMU BO3MOKHOCTSIMH.

YIOJHOMOYEHHBIM OpPraHOM, HPEJOCTaBISIONIUM MYHULUIAIBHYIO YCIYTy, OOecrneunBaercs
CO3JlaHHE MHBAINAM CJIEAYIOUIMX YCIOBUI JOCTYITHOCTH:

a) BO3MOKHOCTb O€CIIPENMSITCTBEHHOI'O BX0/1a B IIOMEUICHHs YIIOJIHOMOUYEHHOIO OpraHa M BBIXOJa
U3 HUX;

0) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO INEPEABHKEHUS B IMOMEIICHUIX YHNOJHOMOYEHHOIO OpraHa B
LeNAX JIOCTya K MECTy MpeloCTaBlIeHUs YCIAyrd, B TOM 4YHCIE€ C TIOMOILIbI0 pPabOTHUKOB
YIOJHOMOYEHHOTO  OpraHa, MpeAOCTaBISIIONIET0 MYHUIMNAIBHYKO  YCIYTy, AacCHUCTUBHBIX H
BCIIOMOTATENIbHBIX TEXHOJIOTUH, a TAK)Ke CMEHHOT'O Kpeclla-KOJISICKY;

B) BO3MOXKHOCTb IOCQJIKH B TPAHCHOPTHOE CPEICTBO W BBHICAJKM M3 HEro Iepea BXOJA0M B
YIIOJIHOMOYEHHBI OpraH, B TOM YHCJI€ C HCIIOJIb30BAaHUEM KpPecia-KOJIACKH U, IpU HEOOXOAMMOCTH, C
MTOMOMUIbI0 PAOOTHUKOB YIOJHOMOYEHHOI'O OPIaHa;

I) CONpPOBOXAEHHWE WHBAIMIOB, HMEIOIIUX CTOMKHE paccTpoilcTBa (YHKIMU 3pEHUs U
CaMOCTOSITENILHOTO MEePEABIKEHUS, U OKa3aHUS UM ITOMOIIY B TOMELIEHUSIX YIIOJIHOMOUYEHHOTO OpPTaHa;

1) coJieicTBUE MHBAJIMLY IPU BXOJE B MOMEIIEHUE YIIOJIHOMOYEHHOTO0 OpraHa M BBIXOJIE€ U3 HETO,
MH(OPMHUPOBAHKME MHBAIMIA O TOCTYITHBIX MAapIIPyTax OOIIECTBEHHOIO TPAHCIIOPTA;

€) HaJJexailee pasMelleHue HocuTened uHpopManuu, HeoOXoauMon i oOecreyeHHs
OecrpensTCTBEHHOI0 JIOCTylla WHBAIMJIOB K MYHUIUNAIbHOM yCiayre, ¢ y4e€TOM OIpaHHYeHHH HX
KHU3HENEATENbHOCTH, B TOM 4HCle AyOJIMpoBaHHE HEOOXOAMMOW JUIs MOJY4YEHUs YCIyrH 3BYKOBOH M
3pUTENbHON MH(pOpPMAINH, a TaKXKe HaJIUCeH, 3HAKOB U MHOM TEKCTOBOM U rpaduyeckoil nHpopmanuu
3HAaKaMH, BBIITOJIHEHHBIMH penbedHOo-ToueuHbIM mpudTom bpaitng u Ha KOHTpacTHOM (oHE; JTOIyCcK
Cyp/ONEepeBOYNKa U TU(DIOCYPAOTIEPEBOTUNKA;

k) obecrieueHue JOMycka B NMOMEIIEHUE YIOTHOMOYEHHOIO OpraHa, B KOTOPOM IPEIOCTaBIsIeTCs
MYHHUIMIIAIBHOM yciiyra, COOAaKU-TPOBOJHMKA MpPU HAJIUYUU JOKYMEHTAa, IOJATBEP)KIAIONIEr0 ee
crienManbHoe 0OyueHue, BBIITAHHOTO 10 (opMe U B MOPSAKE, YTBEPKICHHBIX MPUKa30M MHUHHUCTEPCTBA
TpyZa u coruanbHou 3ammTsl Poccuiickon @enepanyu ot 22 nroHs 2015 1. Ne 386H;



3) OKazaHue pabOTHUKAMHU YIOJTHOMOYEHHOTO OpraHa MHON HEoOXOAMMOW MHBalWIaM TMOMOIIU B
MIPEOI0JICHNH 0apbepoB, MEIIAIONINX MOTYYESHUIO UMH YCIYT HapaBHE C IPYTUMH JINLAMH.

2.13. Ilokazarenu 1OCTYIIHOCTU U Ka4€CTBA MYHUIIUIAJIILHOM yCIIyTH

2.13.1. OCHOBHBIMU NOKA3aTEJIIMH JIOCTYITHOCTH U Ka4€CTBA MYHULIMTTAIIBHON YCIIYTH SIBJISIOTCS:

KOJIMYECTBO B3aWMOACUCTBUM 3asABUTENSl C JODKHOCTHBIMU JIMLAMM IIPH  NPEAOCTaBICHUM
MYHHMLMIIAJIBHON YCIYIM M UX HPOAOKUTEIBHOCTh. B mporecce mpepocraBieHMsT MyHHULMIAIbHOU
YCIIyTH 3asiBUTENb BIIpaBe 00paIaThCsl B YIIOJIHOMOYEHHBIH OpraH o Mepe He0OXOJUMOCTH, B TOM YHUCIIe
3a OJy4eHHneM HH(OPMAIIH O XO0JI€ MPEIOCTABICHUS MYHUIIUITAIbHON YCIIyTH;

BO3MO>KHOCTB IIOZJa4y 3aIpoca 3asiBUTEI O IIPEIOCTABICHUN MYHULMIIAIBHON YCIIYTH U BbIIA4U
3asBUTEIISIM JOKYMEHTOB I10 pe3ysbTaTaM IPeIOCTaBICHU MyHULMITAIbHON yeiayru B MOILI;

BO3MOXHOCTb JIMOO HEBO3MOXKHOCTb IOJYYEHHMs] MYHUIMNAIBHOH yCIyrM B JHOOOM
TEPPUTOPUAIBHOM TO/IPA3/ICICHUN OpraHa, MPeIOCTABISIONIEr0 MYHUIIUIAIBHYIO YCIYTy, MO BBIOOpY
3agBUTEINS (AKCTEPPUTOPUATIBHBIN IPUHLINI);

BO3MOXXHOCTH MOJTy4eHHUS MHPOPMALIMU O XOJI€ MPEJOCTABICHUSI MyHUIIMNIAIILHON YCIIYTH, B TOM
qucie C HCHOJIb30BaHMEM O(UUIMAIBHOITO HMHTEpHET-caiiTe agMuHUCTpauuu, EguHoro mopraia u
PernonansHoro noprana;

YCTaHOBJICHHE JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IIPEJOCTABICHUE MYHULIMIIAIIBHOM YCIIYTH;

YCTaHOBJIEHHE U COOII0ZIeHNE TPeOOBAaHUI K MOMEUIEHUSIM, B KOTOPBIX IIPEIOCTABISAETCS yCIyra;

YCTAQHOBJICHHE U COOJIOIEHUE CPOKa IMPENOCTABICHHUS MYHHUIMIAIbHON yCIyru, B TOM 4YHCIE
CpOKa OXHJaHHA B OYEpEeaM NpHU IMoAaue 3asBICHUS U IPU IOJYyYEHUHM pe3yJbTaTa IpPEJOCTaBICHUS
MYHHULMIIAJIBHON YCIIyTH;

KOJIMYECTBO 3asIBJICHUH, MPUHSTHIX C MCIIOJIb30BaHUEM HH(pOpMaIOHHO-
TEJIEKOMMYHHUKAI[MOHHON CeTH OOILEero Mosib30BaHUs, B TOM 4ucie NocpeacTBoM EnunHoro moprama u
PernonanbHoOro noprana.

2.13.2. Ilpu mpenocTaBl€eHUH MYHHUIMNAIBHOM YCIYTH MO S3KCTEPPUTOPUAIBHOMY HMPUHLUILY
3asBUTENH (TIPEICTABUTEININ 3asBUTENIS1) UMEIOT MPaBo Ha obOpamieHue B 1060 M®I] BHe 3aBHCHUMOCTH
OT MeCTa PEruCTPALUU 3asBUTENS (IPEICTABUTENS 3asIBUTENS) IO MECTY JKUTEJIbCTBA, MECTAa HAX0XKICHHS
00BbEKTa HEIBUKUMOCTH B COOTBETCTBUU C JIEHCTBUEM 3KCTEPPUTOPUAIILHOTO MPUHIIHIIA.

[TpenocraBneHre MyHUIMNIAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MTPUHLIUIY 00ecreunBaeTCs
IIpU JIMYHOM OOpallleHuu 3asiBUTENs (MPEACTABUTENs 3asBUTENS) MO MECTY IMpeObIBaHUS 3asBUTEINS
(npencraBurens 3asgBurens) B MOL] ¢ 3asBieHreM 0 Mpe10CTaBIeHUH MYHUIMIIATBHON YCIyTH.

2.13.3. BsaumopeiictBue 3asBuTeNs (€ro MpenCTaBUTENs) C JIOJKHOCTHbIMHM jumamu MOII,
YIIOJTHOMOYEHHOT'O OpraHa IpHU MPEIOCTABIEHUN MYHHMIMIIAJBHOW YCIYI'M OCYILECTBIISETCS JiBa pasa -
npu mnpencrtapieHndn B MOPIL[, ynoaHOMOYeHHBIN opraH 3asBIEHUS CO BCEMH HEOOXOIUMBIMU
JOKYMEHTaMH JJIs MOJIyYE€HUsl MyHMIMIIAJIBLHOW YCIYTH U NPH MOJIYYEHUHU PE3yibTaTa MpPeaoCTaBICHUS
MYHHMIMIIAIBHON YCIIYTH 3asiBUTEJIEM HENMOCPEACTBEHHO. [IpoaomKUTenbHOCTh OTHOTO B3aUMOAEHCTBUS
3asBUTENS C JIOJDKHOCTHBIM JinnoM MO®II, ynomHOMOYEHHOro opraHa IIpd TNPEJOCTaBICHUH
MYHHUIMIIAJIBHOM YCIYTM He mpeBblliaeT 15 mMuHyT. B ciiydae HampaBieHUs 3asiBI€HUS MOCPEICTBOM
Enunoro moprana B3aMMOJEHCTBHE 3asBUTENS € JODKHOCTHBIMU junaMu MOLI, ynosHOMOYEeHHOrO
OpraHa OCYIIECTBJISIETCA JBa pa3za - npu npeacrtaBieHnd B MODIL], ymoJHOMOYEHHBIM OpraH BcCeX
HEOOXOAUMBIX JIOKYMEHTOB JJISi MOJYYEHHUS MYHUIMIAIbHOM YCIyrM M HpU TOJyYEeHHM pe3yibTara
MIPEIOCTABIICHUS MYHUIIMIIATLHOW YCIYTH 3asBUTENEM HENOCPECTBEHHO. [IpoaomKUTENbHOCTh OAHOTO
B3aMMOJCICTBUSA 3asABUTENS] C JODKHOCTHBIM JunoM MOI[, ymnoJHOMOYEHHOrO OpraHa IpH
MPEAOCTABICHUH MYHULIUIIAJIbHON YCIyTH HE MPEBBIMIAET 15 MUHYT.

3agBuTENIM 00€CIEUnBACTCSI BO3MOKHOCTDh OLEHHUTH JIOCTYITHOCTh M Kau€CTBO MYHHULIMIAIBLHOU
ycinyru Ha EnuHoM nopraite.

2.13.4. ]Jlna monydeHuss MYHMLMIAIBHOW YCIYr'W 3asBUTENb BlpaBe oOpatuThcss B MOILl B
cootBeTcTBUU cO crathed 15.1 denmepanmpHoro 3akoHa ot 27 wuromst 2010 roma Ne 210-d3 «O6
OpraHM3alMi NPEJOCTABIEHUS TOCYJAAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYr» IIYyTEM [OJAa4Yu



KOMIUIEKCHOTO 3alpoca O MPEIOCTaBICHUHM HECKOJIBKHX TOCYJapCTBEHHBIX M (MJIM) MYHMLMIAIBHBIX
yCIyD».

2.14. Hnble TpebOBaHUS, B TOM 4YMCJIE€ YYMUTHIBAIOIME OCOOEHHOCTH MPEAOCTABICHUS
MYHUIUOATBHOW yCIAYrH B  MHOTO(YHKIIMOHAIBHBIX ILIEHTPaX, OCOOCHHOCTH MPEJOCTaBIICHUS
MYHUIUOAIBHON YCIYTH IO 3KCTEPPUTOPUATIBHOMY IPUHIMILY (B Cllydae, €Ciii MyHULMNAIbHASA YCIyra
NPEJOCTABIACTCS O  OKCTEPPUTOPHAIBHOMY  TNPUHIMIY) ¥ OCOOGHHOCTH  MpPEJOCTaBICHUS
MYHULUNAIBHON YCIIYTH B 3JIEKTPOHHOH (popme

2.14.1. [Ins nonydeHus MYHMLIMIIAJIBHOM YCIYTH 3asBUTENSAM IPEJOCTABISETCS BO3MOXHOCTh
IIPEJCTaBUTh 3asIBJIICHUE O MPEIOCTABICHUN MYHHUIMIAIBHON YCIyrM U JOKYMEHTHI (ConaeprKaliuecs B
HUX CBEICHUS), HEOOXOAUMBIC Ui MPEJOCTaBICHUS MYHHIMIIAIBHON YCIyTH, B TOM 4ucie B (opme
JIEKTPOHHOTO JOKYMEHTA!

B YIIOJIJHOMOYEHHBIN OpraH;

yepe3 MOIL] B yrioTHOMOYEHHBIN OpraH;

MOCPEICTBOM HCIIOJIBb30BaHUS MH(POPMAITMOHHO-TEIIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHH, BKIIIOYAs
UCIIOJIb30BaHNE, C IPUMEHEHUEM DJICKTPOHHOM IIOANNCH, BHJ KOTOPOW JOJDKEH COOTBETCTBOBATH
TpeOOBaHUSAM, YCTaHOBICHHBIM «lIpaBuiaMu HCIONB30BAaHHUS YCHJICHHOW KBaTHM(PHIMPOBAHHOMN
JIEKTPOHHON MOJNKMCH IPU OOpallleHHH 3a MOJyYeHHEM IOCyJapCTBEHHBIX U MYHULMIAIBHBIX YCIYT»,
yTBEpKACHHBIX NocTtaHoBiieHueM [lpaButensctBa P® ot 25 aBrycra 2012 r. N 852 "OO0 yTBepkeHUU
[IpaBua HMCIONB30BaHMS YCUICHHON KBaNU(DUIMPOBAHHOM 3JEKTPOHHOM MOAMUCH NpH OOpalleHUH 3a
[IOJIyYEHUEM TOCYAApCTBEHHBIX M MYHULUINAIbHBIX YCIYyr U O BHECeHUMM u3MeHeHus B [lpaBumiia
pa3pabOTKU M YTBEPXKACHUS aJIMUHHMCTPATUBHBIX PETIAMEHTOB IPEAOCTABICHHS T'OCYJapCTBEHHBIX
yeiyr" (¢ U3MEHEHMSIMU U JIOTIOJIHEHUAMHU) U noctaHoBieHus [IpaBurensctBa PO ot 25 utonsa 2012 Ne
634 «O BuJax 3JEKTPOHHOW MOANHUCH, HUCIOJIB30BAaHME KOTOPBIX [OIMYCKAeTCs IMpHU OOpalleHuu 3a
MIOJIyYE€HUEM TOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI» (J1ajee — AJIEKTPOHHAs! MOAIKCH).

3adBNeHUsT M JTOKYMEHTBI, HEOOXOJMMbIC ISl TPEAOCTAaBICHUS MYHHMLMIIAIBHOW YCIyTH,
NpeocTaBiIsieMble B (OpPME DIEKTPOHHBIX JOKYMEHTOB, TIOANHCHIBAIOTCS B COOTBETCTBHH C
TpeboBanusimu crated 21.1 u 21.2 denepanpHoro 3akoHa ot 27 urwoig 2010 roma Ne 210-d3 «O6
OpraHM3aly NPEJOCTaBICHHS TOCYJapCTBEHHBIX U MyHUIIMIIAIBHBIX yciayr» U denepaabHOro 3aKkoHa OT
6 anpens 2011 roma Ne 63-D3 «O0 3JIeKTPOHHON TTOIHCH.

B cnyuae HampaBieHHs 3asBI€HUNH M JOKYMEHTOB B 3JIEKTPOHHOM (opMe ¢ HCIOIb30BAaHUEM
Enunoro m PermonanbHoro mopraina, 3asBi€HHE U JIOKYMEHTBHI JTOJUKHBI OBITh MOAINUCAHBI YCUJICHHOMN
KBAIN(UIMPOBAHHON 3JIEKTPOHHON MOJNKMCHIO, KOTOPbIE JONMYCKAIOTCSI K HCIHOJb30BAaHUIO IIPU
oOpalleHnu 3a TMOJIyYCHHEM MYHHUIMNAIbHOM YCIyTH, OKa3blBA€MOM C TNPUMEHEHUEM YCUJICHHOM
KBJIN(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKMCH, U ONPENEISIOTCS Ha OCHOBAHUU YTBEPIKIaeMOIl OpraHom,
NPEJOCTABIAIONIMM  MYHHUIMIIANBHYIO YCIyry, Mo corjacoBanuto ¢ ®egepanbHoil  ciayx00ii
6e3onacHoctu Poccuiickoit denepanyun Mojeiau yrpo3 6€30nacHOCTH UHPOpMalK B UH(GOPMalMOHHON
crcTeMe, UCTOIb3yeMON B IIeAX MpHeMa OOpalleHui 3a MoJy4YeHHMEeM MYHUIMNAIBHON YCIyrd U (HIIN)
MIPEIOCTABIIEHUS TAKOH YCIYTH.

2.14.2. 3agBuTensM obecreunBaeTcss BO3MOXKHOCTD MOJIy4eHHsI MH(OpMaIK O PeJOCTaBIsIeMON
MYHULUINIAIBHON ycayre Ha Equnom u PernonansHom noprase.

Jns mosyyeHust AOCTyHa K BO3MOXKHOCTSM EnuHoro m PermonanbHOro moprana HEOOXOJUMO
BbIOpaTh cyOBekT Poccuiickoit deneparuu, U 1nociie OTKPHITUS CIIMCKa TEPPUTOPUAIBHBIX (eiepabHbIX
OpPraHOB UCIIOJIHUTENILHON BJIACTHU B 3TOM cyObekTe Poccuiickoit denepanyy, opraHoB HCIOTHUTENBHOM
BilacTH cyObekTa Poccuiickoit @exepanui ¥ OpPraHOB MECTHOTO CAaMOYIpaBJICHHUS BbIOpaTh
aIMMHHCTpalMIo (yKa3aTb HAUMEHOBAaHUE aIMUHHUCTPALIMH COIVIACHO Y CTaBY) C NEPEYHEM OKa3bIBAEMBIX
MYHHUIMITATBHBIX YCIYT U UH(OpMaLMen 1o KaxkJ 101 yciyre.

B kaprouke KaxJI0# yCIyru COAECPKUTCS ONMHCAHUE YCIYTH, NOApoOHas HHPOPMALUS O MOPSIKe
u crnoco0ax oOpallleHusi 3a yCIyrou, mepedeHb JOKYMEHTOB, HEOOXOMUMBIX JUIsl TOMYyYEHHUS YCIIYTH,
uHpoOpMalMg O CpOKax €€ HUCIIOJHEHUs, a Takke ONaHKU 3asBJICHUN U (OpM, KOTOpbIE HEOOXOAUMO
3aMOJHUTD I 0OpaIlleHus 3a YCIyTroH.



[Topaua 3asBUTENEM 3ampoca M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIl MPEJOCTaBICHUS
MYHHMLIMIAJIBHON YCIYI'M, U INPUEM TaKUX 3alpOCOB M JIOKYMEHTOB OCYLIECTBIISIETCS B CIEAYIOIEM
HOpAJKE:

1ojiaya 3ampoca Ha IpeJoCTaBICHUE MYHULUIIANBHON YCIYyTH B 3JEKTPOHHOM BUJE 3asBUTEIIEM
OCYLLIECTBIIsETCA Yepe3 JIMUHbIN kaObuHeT Ha Equnom u PernonansHom noprane;

Ui OOPMIICHHSI IOKYMEHTOB TOCPEACTBOM ceTu «MHTepHEeT» 3asBUTENI0 HEOOXOAMMO MPOUTH
nmpouenypy asropusauuy Ha EnnHom u PernonansHom noprasie;

JUIsL aBTOPU3ALMH 3asIBUTENI0 HEOOX0AMMO BBECTH CTPAXOBOM HOMEpP MHIMBUYaIbHOTI'O JINLIEBOTO
cyeTa 3acTpaxOBaHHOTO Jula, BbylaHHBIM [leHcmonHbiM  ¢dongoM Poccuiickoit  deneparuun
(rocynapcTBeHHBIM yupexjaeHuem) no Amnraiickomy kpato (CHMJIC), u maposb, MOJIy4EHHBIN mocie
peructpauuu Ha Ennaom u PernonansHoMm noprane;

3asBHUTEIb, BEIOPAB MYHHIIUIIAIBHYIO YCIYTY, TOTOBUT MAaKET JOKYMEHTOB (KOMUH B 3JICKTPOHHOM
BUJI€), HEOOXOANUMBIX I €€ IMPEJOCTaBJIECHUS, U HAIpaB/IIET UX BMECTE C 3asBJICHUEM 4Yepe3 JIMYHbII
kabuner 3asiButens Ha Equnom u PeruonansHom noprasie;

3asBJICHHE BMECTE€ C HJIEKTPOHHBIMH KOMNHSAMHU JOKYMEHTOB IONAJaeT B HH(POPMALUOHHYIO
CUCTEMY YIOJHOMOYEHHOI'O OpraHa, OKa3bIBAIOIIEro BBIOPAHHYIO 3asBUTEIEM YCIYry, KOTopas
obecreynBaeT IprUeM 3alpocoB, OOpaIlleHuH, 3asiBIICHUH U UHBIX TOKYMEHTOB (CBEJCHMI), TOCTYHUBILUX
¢ Enunoro u PernonanbHoro moprana u (Win) 4epe3 CUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJCICTBHUS.

2.14.3. Jlna 3agBurteneil oOecnedynBaeTcs BO3MOXHOCTb OCYHIECTBIIATH C MCIIOJIb30BAaHUEM
Enunoro um PernonHasbHOro nopraja IOJy4€HHE CBEACHMM O XOJ€ BBIIOJHEHHUS 3ampoca o
IIPEIOCTABJIEHUN MYHULIUIIAIbHON YCIYTH.

CBeneHus 0 X0/1e ¥ pe3yNbTaTe BBIIOIHEHMS 3apoca O MPEAOCTaBICHUY MyHULIUIIAIIBHON YCIIyTH
B 2JIEKTPOHHOM BHU/JIE 3asBUTEINIO MPEACTABISAIOTCA B BUJE YBEJOMJICHUS B JINYHOM KaOWHETE 3asBUTEIIS
Ha EnnHom u PermonansHOM moprazie.

2.14.4. Ilpu HanpaBiIeHUU 3asiBICHUS U JOKYMEHTOB (COJAEpKaIlMXCs B HUX CBelEHUi) B Gpopme
3JEKTPOHHBIX JOKYMEHTOB B MOpPSAKE, MNPEAYCMOTPEHHOM mnoAnyHkToMm 2.14.1 mnoapasznena 2.14
PernamenTa, obecriednBaeTcsi BO3MOKHOCTh HAINPABJICHUS 3asBUTEIIO COOOILEHUS B AIEKTPOHHOM BUJE,
IIOATBEPKIAOLLIETO UX IIPUEM U PETUCTPALIUIO.

2.14.5. M®I] npu oOparieHuun 3asBUTEIIS (npencraBUTENS 3asIBUTEJISA)
32 MpeNOCTaBICHUEM MYHUIMIAIBHON YCIYTH OCYIIECTBIISAIOT CO3JaHUE DIIEKTPOHHBIX 00pa3oB
3asIBJICHUS U JOKYMEHTOB, MPEICTaBIsEMbIX 3asBUTEIEM (IIPEICTABUTENIEM 3asiBUTENIA) U HEOOXOAUMBIX
JUIL TIPEAOCTABJIICHUS MYHHUIMIAIBHON YCIYIM B COOTBETCTBHUHM C aJIMUHUCTPATUBHBIM PErVIAMEHTOM
MIPEIOCTABJICEHNUS ~ MYHUIMNAJIbHOM  YCIYrM, M HX  3aBepeHHEe C  LEJIbl0  HallpaBJICHUA
YIIOJTHOMOYEHHBIN OpraH Jjisl IPUHATUS PELLIEHUS O IPEIOCTaBICHUN MYHULIMIIAIBHON YCIIYTH.

2.14.6. [Ipu obpamenun B MLl MmyHuunanbHas yciayra NpeaoCcTaBiIseTcss C y4eTOM MpUHIUIA
HKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBHUTENb BIpPaBe BbIOpaTh sl oOpalieHus 3a
nostyueHueM ycnyru MOL, pacrionoxeHHbI Ha TEPPUTOPUU AJTalCKOrO Kpas, HE3aBHUCHUMO OT MecTa
€ro perucTpaluy Ha TEPPUTOPUN ANTAMCKOro Kpas, MECTa PACIOJIOKEHUS HA TEPPUTOPUU AJTaiCKOro
Kpasi 00BbEKTOB HEJIBUKUMOCTH.

2.14.7. B nensx mpenocTaBIEHUS MYHHULUINAIBHBIX YCIYl YCTAHOBJIEHHE JINYHOCTU 3asBUTEIS
MOKET OCYIIECTBISATHCS B XOJ€ JUYHOIO MpUeMa MOCPEICTBOM IMPEAbIBICHUS MacnopTa rpakAaHUHA
Poccuiickoit ®denepanyu 1ubO0 HWHOTO JTOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTh, B COOTBETCTBUU C
3akoHoAarenscTBOM Poccuiickoit ®denepanyuy UM NOCPEACTBOM MACHTUPUKAIMU U ayTEHTU(PUKALUU B
aJIMUHUCTpAIMM, C MCIOJb30BaHMEM HH(POPMALMOHHBIX TEXHOJOTMH, MPEAYCMOTPEHHBIX 4YacThio 18
crarbu 14.1 ®@enepanbHoro 3akoHa ot 27 utong 2006 Ne 149-D3 «O6 nndpopmannu, HHPOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTE UH(OPMAIIIM.

2.14.8. Tlpu npenocTaBieHUN MYHUIUMIIAIBHBIX YCIYT B 3JEKTPOHHOU (popme uneHTUUKALUs U
ayTeHTU(UKALUS MOTYT OCYIIECTBISATHCS OCPEICTBOM:

1) emuHoll cucreMbl HACHTU(DUKAIMM UM ayTeHTU(UKALWUW WM HMHBIX TOCYJapCTBEHHBIX
MH(POPMAIIMOHHBIX CHCTEM, €CJIM TaKue roCcy1apCTBEHHbIE HHPOPMALMOHHBIE CUCTEMBI B YCTAHOBJICHHOM



[IpaButenscTBOM Poccuiickoit denepariuu nmopsiike 00eCreuyrnBarOT B3aUMOICUCTBUE C €IMHOW CUCTEMOM
UACHTUDUKAIIMM ¥ ayTeHTHU(HUKAIMM, TPH YCIOBHM COBIAJACHUS CBEACHMHA O (U3UYECKOM JHIE B
yKa3aHHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

2) enuHOW CHCTEMBl UICHTU(DHUKAIMYA U AyTEHTU(PHUKAIMHA U eTUHONH MH()OPMAIIMOHHONW CHCTEMBI
MePCOHANIBHBIX JAHHBIX, oOecreurnBaromeidi o0paboTKy, BKIOYas cOOp M XpaHEHHE, OMOMETPHUYECKUX
NEPCOHATBHBIX JaHHBIX, HMX IPOBEPKY M Tepeaady HMHGOpMAnMM O CTENEHH HUX COOTBETCTBHS
MPEAO0CTABICHHBIM OMOMETPUUYECKUM TIEPCOHATBHBIM IaHHBIM (DU3UYECKOTO JIHIIA.

MyHununanpHas yciayra He OKa3bIBaeTCs B YIPEKIAIOUIEM (IIPOAKTUBHOM) PEXKHUME.

3. CocraB, 10CJ1e10BATEIbHOCTh U CPOKHU BbINOJTHEHUS] AIMUHUCTPATUBHBIX NMpo1eayp,
TpeOOBaHMS K MOPS/AKY UX BbINOJHEHHS, B TOM YK cJie 0CO0EHHOCTH BbINOJIHEHUS
aIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH opme

3.1. IlpenocTaBneHre MyHUIIMIAIBHON YCIYTH BKJIKOYaeT B ceOsl Cleqyrole aAMUHUCTPATUBHbIC
MIPOLIEAYPBHIL:

1) npuem u peructpanus 3asBICHUS U IPUIIOKEHHBIX K HEMY JIOKyMEHTOB;

2) pacCMOTpEHHE 3asiBICHUS U IOKYMEHTOB, IPUHATHUE PEIICHUS O aye MUCbMEHHbBIX pPa3bsICHEHUN
10 BOIPOCaM MPUMEHEHUSI MyHUIIMIIATbHBIX IPABOBBIX aKTOB O HAJIOrax M cOOpax;

3) HampaBJieHUE PE3YJIbTATOB PACCMOTPEHHUSI 3asBJICHUS:

- IUCbMEHHOE Ppa3bsCHEHHE II0 BOIPOCAM HPUMEHEHHS MYHHUIMIAIbHBIX IPABOBBIX AKTOB O
Hayiorax u coopax;

- IUCbMEHHBIN 0TKa3 B NIPEIOCTABICHUN MYHHUIIMIIATBHOMN yCIyTH.

3.2. [Ipuem u peructpans 3asiBJICHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHMeM [UId Hayaja aJMUHUCTPATHBHOM HpoOLENYypbl SBISETCA IOCTYIUICHHE B
AJMUHUCTPALUIO 3asBJICHUS U NPUIIOKEHHBIX K HEMY IOKYMEHTOB.

3.2.2. 3asBieHUe, NOCTYNHUBIIEE HEMOCPEACTBEHHO OT 3asBUTEIISA, MOCPEICTBOM (PaKCUMUIBHON
WIK TI0YTOBOM CBSI3W NPUHHUMAETCS M PErUCTPUPYETCS B JIEHb IMOCTYIUIEHHUS CIELHUAINCTOM,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB AMmuHMcTpauuu. llpm nuuHOM oOpaiieHuu 3asBUTENS B
Y1o1HOMOYEHHBIN OpraH Mo ero npochb0e Jenaercss OTMETKa O MpUeMe 3asBJICHUS] Ha KOIIMU WIH BTOPOM
IK3EMIUIAPE C YKA3aHUEM JaThl IPUEMa 3asiBJICHUS.

3.2.3. Ilpu nuyHOM OOpalleHuH 3asBUTENb NPEABAPUTEIBHO MOXKET MOJIYYUTh KOHCYJIbTALHIO
cenuanucrta AJIMUHHCTPALlMM, OTBETCTBEHHOIO 3a HWH(GOPMHUpPOBaHHWE, B OTHOLICHUU MOpsaKa
MIPE/ICTaBICHMS U TPaBUIBHOCTH 0(OPMIICHHUS 3asIBIICHHUSL.

3.2.4. B neHp perucrpanuu 3asBJICHHs YKa3aHHOE 3asBIICHUE C NPWJIOKEHHBIMH JOKYMEHTaMHU
CHEIMAIUCT, OTBETCTBEHHBIM 3a NpPHUEM JIOKYMEHTOB AJIMUHHUCTpPALMU MEpEeJacT pPYKOBOAUTEIIO
Y1I0JIHOMOYEHHOTO OpraHa.

3.2.5. Pe3ynpTaTOM BBINOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISIETCS MOJIyYE€HUE 3asBICHUS
C IPUJIOKEHHBIMU K HEMY JOKyMEHTaMU | 1aBe aAMMHHUCTpaLMH.

3.3. PaccMoTpeHnue 3asBIeHus U IOKYMEHTOB, IPUHSATHE U HAIIPABJICHUE 3aIBUTEIIO PEILICHUSI.

3.3.1. OcHoBaHMeEM AJIs HayaJla aIMUHUCTPATUBHON MIPOLEAYPHI ABIISAETCS MOITYYCHHUE 3asBICHUS U
IpUJlaraéMbIX K HEMy IOKyMEHTOB [ J1aBoil aIMUHUCTpaLIUH.

3.3.2. I'maBa aJMUHHCTpallMd HE TMO37Hee pabodero IHsS, CIEAYIOUIEro 3a THEM Iepeaadyu
3asBJICHUS M TpWIaraeMblX K HEMYy JIOKYMEHTOB, OIpENENseT CIEeHUaNNCTa, OTBETCTBEHHOIO 3a
paccMOTpEHME 3asiBICHUS (Jajlee — OTBETCTBEHHBINM HCIIOJIHUTEIND), IIyTEM HAJI0XKEHHSI COOTBETCTBYIOLIEN
BU3bl Ha 3asBJICHHE M TMEpelaeT YyKa3aHHble JOKYMEHThl CHEIUAINUCTy, OTBETCTBEHHOMY 3a
IIPEIOCTABIIEHNE MYHULIUIIATBHON YCIYTH (Jajlee - OTBETCTBEHHBIN HCIIOJIIHUTEND).

3.3.3. OTBEeTCTBEHHBII HCIOJHUTENb PACCMATPUBAET 3asBICHUE C MPUIOKECHHBIMH K HEMY
JOKYMEHTaMH U 0pOpMIISIeT MUCbMEHHOE Pa3bICHEHHE.

OTBeT Ha BOIPOC MPENOCTABISIETCS B MPOCTOM, YETKOH W MOHATHOW Qopme 3a MOANHCHIO
PYKOBOJIUTENS YIIOJTHOMOUYEHHOTO OpraHa jJu0o JHIa ero 3aMelaroero.



B otBere Takke ykasbiBaeTcs (aMMIIMS, UMs, OTUYECTBO, HOMEp Teje(oHa OKHOCTHOTO JIMIA,
OTBETCTBEHHOTO 3a MOJTOTOBKY OTBETa Ha OOpalleHue.

IIpu paccMoTpeHuH oOpalleHHs] YIOJTHOMOUYEHHOE JO0JDKHOCTHOE JIMLO BIPaBe IMPUBJIEKATh MHBIX
JOJDKHOCTHBIX JIML[ YIIOJIHOMOYEHHOTO oOpraHa JUisi OKa3aHUs METOAMYECKONM M KOHCYJIbTaTUBHOU
IIOMOIILH.

OTtBer Ha oOpalleHUEe 3asBUTENS MOJIMUCHIBACTCS PYKOBOAWUTENIEM YIOJIHOMOYEHHOTO OpraHa B
CpoK He 6osee 2 pabounx AHENH C MOMEHTA MOJIy4Y€HUs IPOEKTa OTBETA OT OTBETCTBEHHOI'O UCIIOJIHUTEIIS.

[locne nmoanucanus OTBETa CIEUUANINCT, OTBETCTBEHHBIN 3a IPUEM M PETUCTPALIUIO JOKYMEHTOB,
PETUCTPUPYET OTBET B KypHAJE PErHCTPALMU KOPPECIIOHACHIIMN C IPUCBOCHUEM HCXOMASIIEr0 HoMepa U
HampaBJsIeT aapecary 1o MouyTe JuOO BpydaeT aapecary JIMYHO B TeueHue 1 paboyero aHS ¢ MOMEHTa
HOJIIMCAHUS.

OtBer Ha oOpaiieHue, MocTynamiee B popMe 3JIEeKTPOHHOTO TOKYMEHTa, HarpaBisieTcst B (hopme
JIEKTPOHHOI'O JOKYMEHTA I10 apecy JIEKTPOHHOU MOYTHl, YKa3aHHON B OOpallleHUH WX B MHCbMEHHOM
(dopme 110 MOUTOBOMY aJIpecy, YKa3aHHOMY B OOpaIleHUH.

3.4. CpoK UCHOJHEHUS] MyHUIIUITAIBHON YCIIyTH.

MaxkcruMaibHbIH CPOK MCIIOIHEHUS aJMUHUCTPATUBHOM MPOLIETyphl COCTABIISIET JIBA MECSLA C JAThl
MOCTYIUICHHUS 3asBJICHUS.

3.5. Pe3ynpTaToM aAMHUHUCTPATUBHON MIPOLIEAYPHI ABISETCS:

1) HampaBnenue 1100 nepenaya permeHuss AJMUHUCTPALUK O JlJaue MHMCbMEHHBIX Pa3bsCHEHUI 110
BOIIPOCaM NMPUMEHEHHUSI MyHUIIMIIAIBHBIX [IPABOBBIX aKTOB O HAJIOTaxX U cOOpax;

2) nHampapiieHue Ju0O0 mepefaya peleHuss AJMHUHHUCTpaLUMU 00 OTKa3e B Jadye MUChbMEHHBIX
pa3bsACHEHUH 110 BONPOCaM IPUMEHEHUSI MyHUIIMIIAIBHBIX IIPABOBBIX aKTOB O Hajorax u coopax.

3.6. IlepeyeHp aAMMHUCTPATUBHBIX MpOLERyp (IEHCTBUI) NpU NPEeAOCTABICHUM MYHULUIAIBHBIX
YCIyT B 3JIEKTPOHHOH (hopme

3.6.1. Ilpu HanpaBieHUU 3asBIEHHS O MPEIOCTABICHUU MYHULUIAIBHOW YCIYTH B 3JEKTPOHHOM
dopme 3asBuTENb (GOPMHPYET 3asBICHHE Ha NPEIOCTABICHHE MYHUIUNAIBLHOH YCIyrd B ¢opme
3JIEKTPOHHOIO JOKYMEHTA U MOAMUCHIBACT €r0 3JIEKTPOHHOM MOANUCKHIO0 B COOTBETCTBUU C TPEOOBAHUAMU
®enepanbHoro 3akoHa «O0 37ekTpoHHON noanucu». [Ipu HanpaBiieHUU 3asBIEHUS O MPEIOCTaBICHUU
MYHUIUMNAIBHON YCIYT'M B 3JIEKTPOHHOW (hopMe 3asiBUTENb BIPaBE MPUIOKHUTH K TaKOMY 3asBICHMIO
JIOKYMEHTBI, HEOOXOIMMBbIE NIl MPEIOCTABIECHUS MYHULMIIAIBLHOW YCIYTH, KOTOpble (OPMUPYIOTCS U
HaNpaBJISIIOTCA B BUJE OTIENbHBIX (ailloB B COOTBETCTBUU C TpeOOBaHMAMHU 3aKOHOAATenbcTBa. [Ipu
HaIpaBJIEHUU 3asIBJIICHUS U MpWJIAaraéMblX K HEMY JIOKYMEHTOB B 3JIEKTPOHHOM (opMme Impe/cTaBUTeNIeEM
3asBUTEIN, JEHCTBYIOIIMM Ha OCHOBAaHUM JIOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITH MpE/ACTaBlIeHa B
(dbopMe SIEKTPOHHOIO JOKYMEHTA, MOJIUCAHHOIO AJIEKTPOHHOW MOJIMUCHI0 YHOJIHOMOYEHHOIO JIMIIA,
BBIIaBIIETO (TIOAMHMCABIIET0) JOBEPEHHOCTD.

3.6.2. TlpenocraBieHne MYHHIIMTAIBHOW YCIYTH B DJEKTPOHHOM ¢opMe BKIIOYAaET B cels
CIIELYIOIINE aAMUHUCTPATUBHBIE TPOLIEAYPBI:

1) mpuem 3asBiaeHHS M JIOKYMEHTOB (MH(pOpMaIUH), HEOOXOOUMBIX MJsi MPEIOCTaBICHUS
MYHUIIUNATBHON YCIIYTH;

2) mpoBepKa AeMCTBUTEIBLHOCTD YCUJIEHHOW KBAIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOINCH;

3) oOpaboTka M NpeABapUTENBHOE PACCMOTPEHHE JOKYMEHTOB: (OPMHPOBAHHE SIEKTPOHHBIX
JOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 00pa30B 3asBJICHUS, TOKYMEHTOB, NPUHATHIX OT 3asBUTEIIS, KOMHUH
JOKYMEHTOB JIMYHOT'O MTPOUCXOKJCHHUS, IPUHATHIX OT 3asiBUTENS (MpEACTaBUTENS 3asBUTEN), 3aBEPEHUE
ANEKTPOHHON MOJIMUCKHIO B YCTAHOBICHHOM MOPSIKE;

4) npuHATHE PELIeHNs O MOJrOTOBKE BBIMHUCKHU, YBEIOMIICHUS;

5) HampaBieHHE 3asBUTENIO YBEJOMIIEHUS O TIpuUeMe 3asBJICHUS WIM OTKa3a B IMpHEME K
PacCMOTPEHMIO 3asIBICHMUS;

6) bopmupoBaHue pe3yabTara MPeA0CTaBICHNUS] MyHUIIUITAIbHON YCITYTH,

7) HarpaBiieHHe (Bbljaua) pe3yabTara.

3asBUTENb BIIpaBe OTO3BaTh CBOE 3asBJIEHUE Ha JII0OOI CTaJul pacCMOTPEHMUsI, COTIIACOBAHUS WU
MOATOTOBKH JJOKYMEHTA.



3.7. Ilopsaok OCYIIECTBICHUS B 3JEKTPOHHOU (hopMe, B TOM YHCIIE ¢ MCTHOoJb3oBaHUEM EnnHoro
nopTaja TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX ycayr ((yHKIM), aJIMUHUCTPATHBHBIX MPOLELyp
(meiicTBUi) B COOTBETCTBUHU C ToyokeHUsMHu ctaThu 10 denepanpHoro 3akoHa ot 27 wrons 2010 .
N 210-®3 "O6 opranu3anuu NpeAOCTaBICHHS FOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX yCIyT".

IIpuem u perucrpaums 3ampoca OCYIIECTBIISIIOTCS JOJDKHOCTHBIM JIMLOM YIIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOT'0 3a PErHCTPALUIO.

Ilocme perucrpauuy 3ampoc HampaBisIeTCs B YIOJHOMOYEHHBIM OpraH, OTBETCTBEHHBIM 3a
IIPEIOCTABIIEHNE MYHULIUTIIATBHON YCIYTH.

VY0IHOMOYEHHBIH OpraH o0ecrieuynuBaeT MpUeEM JOKYMEHTOB, HEOOXOAUMBIX JUIsl NPEIOCTABICHUS
MYHUIIUNAIBHONW YCIYTH, M PETUCTpAIMIO 3ampoca 0e3 HeoOXOIMMOCTH IMOBTOPHOTO IPEICTaBICHUS
3asBUTEJIEM TAKHX JJOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

B cnywae mocrymiieHus 3asBiI€HUS M JOKYMEHTOB, yKa3aHHBIX B Iojpasiene 2.6 pasgena 2
Pernamenra, B 21ekTpoHHOH Qopme ¢ wucnonb3oBaHueM EnuHoro u PermonansHOro mnoprana,
MOJIMMCAHHBIX YCUJICHHOM KBaIM(PHUIMPOBAHHON 3JIEKTPOHHOW TMOAINHUCHIO, JODKHOCTHOE JIHIIO,
OTBEUAIOUIEe 3a PEAOCTaBICHUE MyHUIIMIIAILHOW YCIIyTH:

- TIpOBEpseT JEHCTBUTEIBHOCTh YCWJICHHOW KBAJTU(UIIMPOBAHHOW OJIEKTPOHHOW TOAMUCH C
HCIOJIb30BAHUEM CPEICTB MH(POPMALMOHHON CHCTEMBbI F'OJIOBHOTO YJIOCTOBEPSIOLIETO IIEHTPa, KOTopas
BXOJUT B  COCTaB  HMH(QPACTPYKTyphl, oOecreunBaronieii  HWHPOPMALUOHHO-TEXHOIOTHIECKOE
B3aUMOJICHCTBHE JIEHCTBYIOUIMX M CO3/1aBaMbIX HH(POPMALMOHHBIX CUCTEM, MCIOJIb3YEMbIX IS
IIPEIOCTABIICHUS YCIIYT.

- (hopMuUpYET IEKTPOHHBIE JTOKYMEHTBl M (MJIM) 3JEKTPOHHBIE 00pa3bl 3asBJIECHUS, JOKYMEHTOB,
INPUHATBIX OT 3asBUTENS, KONUN JOKYMEHTOB JIMYHOIO IPOUCXOXKICHMSI, NMPUHATBIX OT 3asBUTEIS
(mpencraBuTeNs 3asBUTENS), oOecneurBas MX 3aBEPEHUE JIEKTPOHHOW MHOJNHMCHIO B YCTAHOBICHHOM
MOPSJIKE.

Cpok aAMMHHUCTPAaTUBHOMN MTPOLELYPHI 110 IPUEMY 3asBJICHUS U NIPUJIATa€MbIX K HEMY JOKYMEHTOB,
perucTpanmu 3asBICHUS U BblAaue 3asSBUTENI0 PACIUCKU B MOJTYYEHHUH 3asBJIEHUS U JOKYMEHTOB, B TOM
qucie ¢ ucnosib3oBanueM Ennnoro u PernonansHoro nopraina - 2 Hs.

[Ipy nmomydeHuu 3ampoca B 3JIEKTPOHHOM (popMe B aBTOMATUYECKOM PEXKHUME OCYILECTBIISETCS
(opMaTHO-JIOTMUECKUIl KOHTpPOJIb 3aIlpoca, IMpOBEpseTCsl HalIW4yhMe OCHOBAaHWM Uil OTKa3a B IpUeMe
3amnpoca, ykasaHHbIX B mojapaszaene 2.7 Paznena Il Hacrosimero AAMMHHMCTPaTUBHOIO pErJIaMEHTa, a
TaK)K€ OCYIIECTBISIOTCS CIENYIOIINE JECTBUS:

1) npu HanU4YUM XOTS OBl OTHOTO U3 YKa3aHHBIX OCHOBAHMH JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32
IIPEIOCTABIICHUE MYHUILIMNAJIBHOW YCIYyTHM, B CPOK, HE TPEBBIAIOIIANA CPOK IPEAOCTaBICHUS
MYHHUIMIIAIBHON yCIyTH, MOATOTABINBAET MUCHbMO O HEBO3MOXKHOCTU MPEJOCTABICHHUS MyHUIIUIAIbHOM
yCIIyTH;

2) npu OTCYTCTBUU YKa3aHHBIX OCHOBAaHUM 3asBUTENIO COOOIIAETCS] MPHCBOEHHBIM 3ampocy B
JIEKTPOHHOU (popMe yHMKalIbHBIH HOMEp, 1O KOTOPOMY B COOTBETCTBYMOLIeM pasiene EauHoro u
PernonanpHOro moprana, oQpUIMAIbHOTO caifTa 3asgBUTENI0 OyAeT NpejacraBieHa MHQOpMaLUs O XOAe
BBITIOJTHEHUS YKa3aHHOT'O 3aI1poca.

Pe3ynbraroM agMHUHHCTPAaTHUBHOW MpOLEAYpPhl MO MPHEMY 3asBICHHUS M NPUIAraéMblXx K HEMY
JOKYMEHTOB, PETUCTPALIMM 3asBJICHUS M BbIIAUE 3asABUTENIO PACIMCKU B IOJYYEHUU 3asBICHUS U
JIOKYMEHTOB, B TOM 4HCJ€ C McHojib30BaHueM EnnnHoro m PermonansHOro moprana, siBisieTcs NpueM U
perucTpanys 3asBJICHHS U IPUIAraeMbIX K HEMY IOKYMEHTOB.

[locne npuHATHA 3ampoca  3asBUTENS  JOUKHOCTHBIM  JIMIIOM,  YIIOJHOMOYEHHBIM  Ha
MPEJOCTaBIEHUEe MYHUIIUIIAIBHOM yCIIYTH, CTaTyC 3arpoca 3asiBUTels B IMYHOM KabuHeTe Ha EnuHoM n
PernonansHoM nopraine, opUIMaTIbHOM caiiTe OOHOBIISETCS 0 CTaTyca «IIPUHITOY.

[Ipu npenocTaBieHUN MyHULIIMTIAIBHONW YCIIYTH B 3JIEKTPOHHOH (pOpME 3assBUTEIIO HAIIPABIISETCS:

a) yBeZIOMJICHHE O 3aIIUCH Ha [IPHEM B YIIOJHOMOYEHHBIN opran nin MOIL;

0) yBeIOMJICHHE O NPUEME U PETUCTPAllMM 3arpoca U UHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEIOCTABIICHUS] MYHULIUIIAJIbHON YCIYTH;

B) YBEJIOMIIEHHE O Hayalle MPOLEAYphl IPEIOCTABICHNUS MYHUIUIIAIBLHON YCIIyTH;



') yBelOMJICHHE 00 OKOHYaHHUH MPEJIO0CTABICHNUS MYHULIUTIALHOW yCIyru 1100 MOTHBUPOBAHHOM
OTKa3e B MpHEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS MYHHIIUITATHLHOMN)
ycayru,

€) YBEIOMIIEHHE O pe3yJIbTaTax PacCMOTPEHHUs JTOKYMEHTOB, HEOOXOAUMBIX AJISI MPEJOCTaBICHUS
MYHULUIIAJIbHON YCIYTH;

) YBEJOMJIEHUE O BO3MOYKHOCTH MOJIYYUTh PE3yibTaT MPEAOCTaBICHHUSI MYHULMIIAIBHON yCIyTrU
160 MOTUBHPOBAHHBIN OTKA3 B MPEJOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

3) YBEIOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B IIPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH.

Ecnu B pesynpTaTe NpOBEpKH KBATH(PHUIMPOBAHHOW MOANUCH OYAET BBISBICHO HECOOIIOACHHE
YCTAaHOBJICHHBIX YCJIIOBMM IIPU3HAHMS €€ JEHUCTBUTEIIBHOCTH, JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOI'O
opraHa yclIyr' B T€4eHHUE 3 JTHEH CO JHS 3aBEpPLICHUs IPOBEICHUS TAKOW MPOBEPKU IPUHUMAET PELICHUE
00 0TKa3e B MpUEME K PACCMOTPEHUIO 3asBICHHS 32 MOTYYCHUEM MYHUIUIIAIBLHON YCIYTH U HAalPaBIIseT
3asBUTENII0 yBEAOMJICHHME 00 O3TOM B OJJIEKTPOHHOW (opMe ¢ yKa3aHMeM MyHKTOB crTatbu 11
®enepanbHOro 3akoHa «O0 3JIEKTPOHHOM MOANUCHY, KOTOPbIE MOCIYKWIH OCHOBAHUEM ISl TIPUHATHS
YKa3aHHOro pemeHus. Takoe yBeIOMJIGHME TMOANMCHIBACTCS KBaTU(UIIMPOBAHHOM  IOANMCHIO
JOJDKHOCTHOIO JIMI@ YIOJHOMOYEHHOIO OpraHa M HamlpaBJIIeTCs II0 aapecy SJIEKTPOHHOM ITOYTHI
3as;BUTENs MO0 B €ro TUYHbIN kabuHeT Ha EnqunoM u PernonanbHoM nopTare.

[locne momydeHusi yBEIOMIIEHHs 3asBUTEIb BIIPAaBE OOpPAaTUTHCS IOBTOPHO C 3asBICHUEM O
MPEAOCTaBICHUH MYHULIMIAIIBHOW YCIIYTH, YCTPAHUB HAPYIICHUS, KOTOPbIE OCIYKHJIM OCHOBAHUEM JIJIsi
OTKa3a B IPUEME K PACCMOTPEHUIO IIEPBUYHOTO 3aAsIBJIICHUS.

[Ipy mnonaye 3asBiIE€HHUS B OJJIEKTPOHHOM BHJE I TNOJYYEHHS MOJJIMHHUKA pe3yibTaTa
[IPEIOCTABJICHUS MYHMULMIIAIBHOM YCIyTH 3asBUTENb NPUOBIBAET B aJMUHUCTPALUIO JMYHO C
JTOKYMEHTOM, YOCTOBEPSIOIINM JINYHOCTD.

Nudopmanus 0 MPOXOKIACHUHM JOKYMEHTOB, a TAKXKE O MPHUHATHIX PEIICHHUSX OTPaKaeTCs B
CUCTEME AJIEKTPOHHOTO JOKYMEHTOO0OpOTa B JICHb MPUHATHUS COOTBETCTBYIOIINX PEIICHUN.

Cpok HCIIOJIHEHUS aJIMUHUCTPATUBHOM NpOLEAYypbl 10 BblAau€ 3asBUTENIO pe3yJbTaTa
MIPEIOCTaBIICHUS MyHUIIMIIATLHOU ycnyru — 1 pabouuii 1eHs.

3.8. IlepeueHb aIMUHUCTPATUBHBIX MPOLEAYP (IeUCTBUIN), BhITOTHSIEMBIX MOL]

[Ipu oOpareHny 3asBUTENS C 3asBJICHUEM U TOKYMEHTaMHU, yKa3aHHBIMH B Topasjaene 2.6 pasaena
II Permamenta B M®I] mnpenocraBieHre MYHUIIMIIAIBHON YCIYrH BKJIIOYaeT B ceOs Clenyrolue
aAMUHUCTPATUBHBIE POLEAYPHI:

1) mpuem 3asiBIeHUS W MPUIIATAEMBIX K HEMY JOKYMEHTOB, PETUCTpaIlvs 3asBICHHUS W Bblada
3asIBUTEIIIO PACIIMCKH B MOJYYEHUH 3asIBJICHUS U JOKYMEHTOB;

2) nepeBoA B 3JIEKTPOHHYIO (POPMY M CHATHE KONUMN C JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM,
MOJIMHUCH U 3aBEPEHUE ME€YAThIO (3JEKTPOHHOM MOAMHUCHIO);

3) mepemadya KypbepoM 3asBICHHS U TPHJIAraeMblX K HEMYy JOKyMEeHTOB u3 MOI[ B
YIOJIHOMOYEHHBIN OpTraH;

4) nepeaya KypbepoM MaKeTa JOKYMEHTOB U3 YIIOJTHOMOYEHHOTO oprana B M®ILI;

5) BeIIaua (HampaBlIeHUE) 3asIBUTEINIO PE3yNIbTaTa MPeJOCTaBICHUS MYHUIIUTIATBHON YCITYTH.

3asBUTENb BIIpaBE OTO3BaTh CBOE 3asBJICHHE Ha JIIOOOH CTaJuM pacCMOTPEHMUSI, COTIIACOBAHUS WU
MOATOTOBKH JOKYMEHTA, O0OpaTUBIIUCH C COOTBETCTBYIOIINM 3asiBieHreM B MOII.

3.9. Ilopsiiok BBIMOIHEHMS] aIMUHUCTPATUBHBIX Iporeayp (aevictsuii) MOI]

3.9.1. Ilpu mpueme 3asiBICHUS U MPUTIATa€MbIX K HEMY JTOKYMEHTOB paboTHUK MDILI;

uHpopMUpyeT 3asBUTENIEd O TOpSAAKE MPEIOCTABIEHUS  MYHHUIMMNAIbHOM  yCcIyru B
MHOTO(YHKITMOHATFHOM IIEHTPE, O XOJI¢ BBIMOJHEHHS 3alpoca O MPEJOCTABICHUU MYHHIIMITAIHLHOU
YCIYI'HM, IO WHBIM BOIIPOCAM, CBS3aHHBIM C IPEJOCTABICHHEM MYHULMIIAIBHOM YCIYyTH, a TakKke
KOHCYJIbTUPOBAHME  3asBUTENIEM O TOPSAAKE TMPEJOCTABICHUS  MYHHUIMNAIBHOM  YCIyru B
MHOT0(YHKIIMOHAJIHHOM LEHTPE;

MIPUHUMAET 3aMpocC 3asgBUTENIEH O MPEIOCTaBICHUN MYHHUIIUNIATBHOM YCIYTM U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEJOCTABICHUS MyHUIIUIIAIBHOMN YCIIYTH;



YCTAHABJIMBACT JIMYHOCTh 3asBUTENS, B TOM 4YHCIIE INPOBEPAET NOKYMEHT, YIOCTOBEPSIOIIMN
JINYHOCTD, IIPOBEPSET IIOJIHOMOYHMS 3asIBUTEIIS, B TOM YUCIIE IIOJTHOMOYUS IPEACTABUTENS ACUCTBOBATh OT
€ro MMCcHHY,;

IIPOBEPSIET HAJIWYUE BCEX HEOOXOAMMBIX JIOKYMEHTOB HCXOJS W3 COOTBETCTBYIOLIETO INEPEYHS
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHNS MYHULMIIAIBHON YCIIyTH;

IIPOBEPSIET  COOTBETCTBUE  IIPEJCTABICHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM TpPEOOBaHUSM,
YIOCTOBEPSAACH, YTO:

JOKYMEHTbl B YCTaHOBJICHHBIX 3aKOHOJATEJIbCTBOM CJIydasX HOTapUAJIBbHO YAOCTOBEPEHHI,
CKpEIUICHBI NeyaTsMu (IpY HAJIMYUU IeYaTH), UMEIOT Ha/JleKallye IOAMMCH CTOPOH HIIM OIIpeIesIEHHBIX
3aKOHOJATEIbCTBOM JOJKHOCTHBIX JIHILL,

TEKCThI JOKYMEHTOB HallMCaHbl pa300pUYMBO;

dbamunuy, WMEHAa W OTYecTBa (U3MYECKUX JIMI, aJpeca HMX MECT JKHUTEIbCTBA HAIMCAHBI
IIOJIHOCTBIO;

B JIOKYMEHTaX HET IOMYUCTOK, IIPUIIMCOK, 3a4EPKHYTBHIX CJIOB M MHBIX HE ONOBOPEHHBIX B HMX
HCTIPABJICHU;

JOKYMEHTBI HE UCIIOITHEHBI KapaH1alloM;

JOKYMEHTBI HE UMEIOT NOBPEKICHUH, HAIMYME KOTOPBIX HE ITO3BOJISIET OJHO3HAYHO HCTOJIKOBAThH
UX COJIepKaHUE;

CPOK J€ICTBHS TIOKYMEHTOB HE UCTEK;

JOKYMEHTBHI COJepXaT WHPOPMALUI0, HEOOXOAMMYIO [UIS NPEAOCTABICHUS MYHHIUNAIBHOU
YCIIyTH, YKa3aHHOMU B 3asIBJIICHUU;

JIOKYMEHTBI [TPE/ICTABIICHBI B IOJIHOM 00bEME;

3asBJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAHUAM K €ro popMe U BUY;

IpU OTCYTCTBUU OCHOBAHMU I OTKa3a B IpUEME JOKYMEHTOB O(QOPMIISIET C HCIOIb30BAaHHEM
CUCTEMBI JIEKTPOHHOM OY€peIr PACIHCKY O IpHUEMe JOKYMEHTOB, a IPU HAJIWMYMUU TAaKUX OCHOBAaHUHN —
pacnucky 00 0TKase B IpHUeMe JOKYMEHTOB.

PabotHrk M®L] 0T uMeHH 3asiBUTEINS 3aM10JIHACT 3asiBJIEHHE 110 COOTBETCTBYIOILEH Gopme.

PaGotHnk MO®L] mnepeBOgUT B SJCKTPOHHYIO (GOPMY M CHHMAET KOIUU C JIOKYMEHTOB,
IIPEJCTABICHHBIX 3asBUTENIEM, [TOMUCHIBACT U 3aBEPSET MeUYaThio (3JIEKTPOHHON MOIMUCHIO).

3asiBUTENb, IPEICTABUBIINI JOKYMEHTHI JJIs MTOJIyY€HHUS MYHUIIUIAILHON YCIIYTH, B 00513aTEIbHOM
nopsiike nHpopmupyercst pabotHrukoM MPLI;

0 CpOKE IIPEA0CTABICHNs MyHULIUIIAJIBHON YCIIYTH;

0 BO3MOKHOCTH OTKa3a B IPEIOCTaBICHUN MYHUIUIIAIBHOU YCIIYTH.

Ecnu npencraBineHHblEe KONMUU TOKYMEHTOB HOTAPHUAIBHO HE 3aBEpeHbl, cOTpyAHUK M®ILI, cinuuns
KOIIMM JJOKYMEHTOB C UX MOJUIMHHBIMU 3K3EMILIIPaMU, 3aBepsieT CBOCH MOAMUCHIO C yKa3aHUeM (aMUIuu
Y MHULIAAJIOB U CTaBUT IITAMII «KOIIHs BEPHAY.

3.9.2. Ilepenaua nokymeHToB U3 M®IL[ B aIMUHHCTPALMIO OCYLIECTBISETCS HE IMO3/HEE OJHOTO
pabodero JHS, CIEAYIOLIEro 3a JIHEM IpHeMa JOKYMEHTOB, Ha OCHOBaHMM peecTpa, KOTOpPBIH
COCTABJISIETCS B ABYX JK3EMILIApaX U COACPKUT ATy U BpeMs Nepeaayun.

[Ipn nprueme AOKYMEHTOB CIEHHAIUCT YIOJTHOMOYEHHOTO OPraHa, OTBETCTBEHHBIN 3a NpPUEM U
PEruCTpalvi0 JAOKYMEHTOB, IIPOBEPSIET COOTBETCTBHE M KOJUYECTBO JOKYMEHTOB C JAaHHBIMY,
YKa3aHHBIMH B PEECTpE, IPOCTABIIAET JATy, BPEMsI IIOJIYyUEHUsI JOKYMEHTOB U TIOJIHCH.

IIpu mepemade makera JOKYMEHTOB CIELHMAIUCT YIIOJHOMOYEHHOIO OpraHa, NPUHUMAIOLUN UX,
MIPOBEPSIET B IPUCYTCTBUU Kypbepa COOTBETCTBHE U KOJIMYECTBO JOKYMEHTOB C IaHHBIMHU, YKa3aHHBIMU B
peecTpe, MPOCTaBIsAeT ATy, BpeMs IOJIy4eHHUs JOKYMEHTOB M NOANMCH. [lepBulli dK3eMILIIp peectpa
OCTaeTCsl y AOHKHOCTHOTO JIMIA YIIOJHOMOYEHHOI'O OpraHa, BTOpPOM — IOJUIEXKHUT BO3BPATY KYphEpY.
WNudopmanus o mosyd4eHUH JOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.9.3. Ilepenaya JOKYMEHTOB M3 YIOJHOMOYEHHOro oprana B M®I] ocyuiecTBisieTcsl HE MO3AHEE
CJIEYIOLLEro JHS Ha OCHOBAaHUU PEECTPa, KOTOPBIN COCTABIIECTCS B ABYX JK3EMILIApaX.

IIpn mnepenaye mnakera AOKyMeHTOB paboTHUK MOPIl, npuHuMaromuii ux, NOpoBepseT B
IIPUCYTCTBUU Kypbepa COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C JAHHBIMH, YKa3aHHBIMU B PEECTpE,



IIPOCTABJISIET ATy, BPEMs IOJy4eHHUs! JOKYMEHTOB M NMOANHUCH. [IepBblil SK3eMILIAp peecTpa ocTaercs y
nowkHocTHOoro smua ML, Bropoil — moanexur Bo3Bpary Kypbepy. MHdopmamus o mnonydeHuu
JOKYMEHTOB 3aHOCHUTCS B 3JICKTPOHHYIO 0a3y.

3.9.4. MO®II ocymecTBisieT Bblady 3asBUTENIO pE3yJbTaTa IPEIOCTABICHUS MYHUIMIAIBHON
yCIyrd, B TOM 4YMCJ€ BblJaya JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, HNOJATBEPXKIAIOIIUX COJEpKAHUE
AJIEKTPOHHBIX JIOKYMEHTOB, HAMPABJICHHBIX YTIOJIHOMOYEHHBIM OpPraHOM B MHOTO()YHKIIMOHAJIbHBIN
LEHTp MO pe3yabTaTaM IMPEJOCTaBICHUS MYHHMLIMIIAIBHBIX YCIYr OpraHaMH, IPENOCTaBIISIOIIMMHU
MYHUIIUIATBHBIE YCIYTH, @ TAKXKe Bblada JOKYMEHTOB, BKIIIOYas COCTaBJIeHHME HAa OyMa)KHOM HOCHUTEIEe
U 3aBEpPEHUE BBIIUCOK M3 MH()OPMALMOHHBIX CHCTEM OpPraHOB, NPEIOCTABIAIOLUIMX MYHUIUIAIbHbIC
YCIIyTH.

JUis  momydyeHMsl JIOKYMEHTOB 3asBUTENb HpuObiBaeT B MOL[ 1MyHO ¢ JOKYMEHTOM,
yJIOCTOBEPSIOLIUM JINYHOCTb.

OcHoBaHMeM U1l Havala aJMUHUCTPATUBHOM NpoLenypsl sABisgercs noirydenne MOLI pesynbrara
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIyTH.

[Ipu BbIIaUe JOKYMEHTOB JOJKHOCTHOE Jinio MDII;

YCTaHABJIMBAET JUYHOCTb 3asBUTENIS, IPOBEPSAET HAIMYUE PACIIUCKU (B Cllydae yTepHU 3asBUTEIEM
PacCIMCKHU pacleyaTbiBaeT ¢ UCIOJIb30BAHUEM IIPOIPAMMHOIO 3JIEKTPOHHOIO KOMIUIEKCA OJIMH DK3EMILIISAP
pacnucku, Ha 0OpaTHOM CTOPOHE KOTOPOM AENAeT HAJIIIUCh «OPUTHHANI PACIIMCKU YTEPSIH», CTABUT ATy U
TTO/ITUCH);

3HAKOMMT C COJEP’KaHUEM JIOKYMEHTOB U BBIJIACT HX.

3.9.5. B cnydae oOpalueHus 3asBUTENs 3a IPEIOCTaBICHUEM MYHUIUNAIBHONW YCIyrd IO
JKCTeppUTOpHUaAIbHOMY NpuHIMIy MOILI:

- IPUHUMAET OT 3asiBUTEJIA 3asIBJICHUE U JIOKYMEHTBI, IPEJCTABICHHBIE 3asIBUTEIIEM;

- OCYIIECTBIJISIET KOMUPOBaHUE (CKAaHUPOBAHUE) JOKYMEHTOB, NPEyCMOTPEHHBIX YaCThIO 6 CTaTbU
7 ®enepanbHoro 3akoHa ot 27 wmronsa 2010 roma Ne 210-®3 «OO0 opraHu3anuu NIpenIOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYD» (Jajee — JOKYMEHTbl JMUYHOI'O IPOUCXOXKICHUS) U
IIPE/ICTABICHHBIX 3afBUTEJIEM, B Cllydae, €CJIM 3asiBUTEIb CAMOCTOSITEIbHO HE IIPEACTaBUI KOIHUU
JOKYMEHTOB JIMYHOI'O IPOUCXOXKJIECHUSA, a B COOTBETCTBUU C aJMHUHUCTPATUBHBIM pErilaMEHTOM
IPEJOCTaBICHUS] MYHULIMIIAIBHON YCIYTH Ul €€ MPEeJOCTaBIeHUs] HEOOXOIUMO MPEICTABICHUE KOIUU
JIOKYMEHTA JIMYHOTO MPOUCXOXKACHUS (32 UCKIIIOYEHHEM Cllydas, KOTJia B COOTBETCTBUM C HOPMAaTUBHBIM
IPaBOBBIM AaKTOM JJIsl TPENOCTABICHUS MYHUIMMAIBHOM YCIYTH HEOOXOJUMO TpeabsBICHUE
HOTApUAJIbHO yJOCTOBEPEHHON KOMHUU JOKYMEHTA JINYHOTO MTPOUCXOXKICHHUS).

- (opMuUpYeT 3IEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl 3asBJICHUS, JOKYMEHTOB,
MNPUHATBIX OT 3asBUTENS, KONUN JOKYMEHTOB JIMYHOIO IPOMUCXOXKICHMS, NMPUHATHIX OT 3asBUTEINS
(mpenctaBuTeNs 3asBUTENs), oOecreurBas MX 3aBEPEHUE SJIEKTPOHHOM MOJNKMCHIO B YCTAHOBICHHOM
MOPSJIKE;

- C UCHOJb30BaHUEM MH(OPMAIIMOHHO-TENEKOMMYHUKAIIMOHHBIX TEXHOJOTHIM HampasiseT
ANEKTPOHHBIE JOKYMEHTBI M (MJIM) 3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, 3aBEPEHHBIE YIIOJIHOMOYEHHBIM
JOJPKHOCTHBIM JIMIIOM MHOT'O()YHKIIMOHAJIBHOTO IIEHTPa, B aIMUHUCTPALIUIO.

3.9.6. B cnyuae obOpariieHust 3asBUTENS 3a MPEAOCTaBICHUEM MYHUIIMIIAIBHON YCIYTH 10 IPUEMY
3asiBUTEJIEH 110 IIPEIBAPUTEIBHOM 3aIIUCH

B umensx mnpenocTtaBieHMs MYHUIMIAIBHOM YCIYTM OCYHIECTBIISETCS MHpPHEM 3asiBUTENEH IO
IIPEIBAPUTEIILHON 3aIIUCH.

3anuce Ha IPUEM NMPOBOAUTCS NocpeAcTBOM EnnHoro u PernonansHOro noprana.

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTH 3aIllUCH B JIIOObIE CBOOOJHBIEC JUIS NpHEMa JaTy U
BpeMs B Mpezenax yctaHoBieHHoro B M®L] rpaduka npuema 3asBuTENEH.

M®II He BmpaBe TpeOOBATh OT 3asABUTENS COBEPUICHUS UHBIX ACWCTBUM, KpOME MPOXOXKICHUSI
UICHTUQUKAIUN U ayTeHTU(UKALKUN B COOTBETCTBUM C HOPMATHBHBIMHU IIPaBOBBIMH akTaMu Poccuiickoii
denepanyy, yKa3aHus LEIM MpUEMa, a TaKKe MPEeJOCTaBICHUS CBEACHUN, HEOOXOAUMBIX Ul pacueTa
JUIUTEIBHOCTH BPEMEHHOI0 MHTEPBaia, KOTOPhI He00X01uMO 3a0pOHHUPOBATH IS IIpHEMa.
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@opMHpPOBaHHE 3aIpOCa 3aABUTENIEM OCYILECTBIISIETCS MOCPEACTBOM 3alOJHEHHS 3JIEKTPOHHOMN
¢dopmbl 3anpoca Ha Emunbeiii u PermonanpHbI moOpTan, odummambHOM caiiTe 0e3 Heo0XO0IUMOCTH
JOTIOJIHUTEIBHON MOJIa4M 3arpoca B Kakoi-mubo nHoi dopme.

Ha Enunom u Pernonansnom nopranie, oQHUIHaIBHOM CaiiTe pa3MelaroTcs 00pa3ibl 3a0IHEHUS
ANEKTPOHHON (HOPMBI 3ampoca.

dopmaTHO-JIOTHYeCKas MPOBEpPKa CHOPMHUPOBAHHOTO 3aMpPOCa OCYIIECTBIISCTCS aBTOMATUYECKH
MocJie 3aloJIHEHUsl 3asBUTENIEM KaXKJIOro M3 Mojei 3iekTpoHHOU (opmbl 3ampoca. [Ipu BeisgBIeHUU
HEKOPPEKTHO 3alO0JIHEHHOTO OIS AJIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEAOMIIAETCS O XapaKTepe
BBISIBJICHHOW OIIMOKM U TIOpSAKE €€ YCTpaHEHHUs MOCPEACTBOM HH(OPMALMOHHOTO COOOIICHUS
HETOCPEJICTBEHHO B AJIEKTPOHHOHU (hopMe 3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 0OECIIeYnBaCTCS:

a) BO3MOXXHOCTb KOMHPOBAaHUSI U COXPAHEHMs 3alpoca W HUHBIX JOKYMEHTOB, YKAa3aHHBIX B
noapazaene 2.6 Pasmena 2 Hacrosmiero AJIMHUHUCTPAaTHBHOTO pErVIAMEHTa, HEOOXOAMMBIX IS
MPEAO0CTABIICHUS] MYHULIMITAIbHON YCITYTH;

0) BO3MOXKHOCTb 3allOJIHEHUS HECKOJIBKHUMH 3asgBUTEISIMU OIHOW 3JEKTPOHHOU (hOpMBI 3ampoca
npu OOpalIeHuH 3a yCIyraMu, MPEAIoJIaralolMHi HAIpaBJICHUE COBMECTHOTO 3allpoca HECKOJIbKUMH
3asIBUTEIISIMU;

B) BO3MOXKHOCTH IT€YaTH Ha OYMaKHOM HOCHTEJIE KOITHH JICKTPOHHOU (hOPMBI 3ampoca;

I) COXpaHEHHWE paHee BBEACHHBIX B  JJIEKTPOHHYIO ¢opMy 3ampoca  3HAuYCHUM
B JIFOOOH MOMEHT I10 JKEJIAHWIO IOJIb30BATENs, B TOM YHCJE NMPH BO3SHHUKHOBCHHH OIMMOOK BBOJIA W
BO3BpaTe /1715l IOBTOPHOTO BBO/IA 3HAUYEHUH B SJIEKTPOHHYIO (JOpMY 3arpoca;

1) 3aIlOJIHCHUE TOJICH JIEKTPOHHOUM (DOPMBI 3arpoca 10 Havajia BBOJA CBEICHUU 3asBUTEIIEM C
WCIIOJIb30BAaHUEM CBEICHUH, pa3MelIeHHBIX B (eaepaibHOW TOCyAapCTBEHHOM HMH(POPMAIIMOHHON
cucreme «EnuHas cucreMa waeHTU(UKANMA W ayTeHTU(PUKANUNA B HHPPACTPYKTYpe, 00CCIIeUnBaOIICH
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOACHCTBHE MH(GOPMAIIMOHHBIX CHCTEM, HUCIIOJIb3YyEeMbIX IS
MIPEIOCTABIICHUS TOCYIaPCTBCHHBIX W MYHHIIMITAJIBLHBIX YCIYT B JICKTPOHHOU (opme» (nanee — eauHas
cuctemMa HJIEGHTU(GUKAIMU | ayTeHTHU(UKALMU), W CBEACHUIN, ONyOiIMKOBaHHBIX Ha EauHomM wu
PernonansHoM mnoprane, opuUIMAIBbHOM caiiTeé B 4acTH, KacarolleWcs CBEIEHUM, OTCYTCTBYIOIHMX B
€IMHOM cucTeMe UACHTU(DUKAIIMY U ayTeHTU(UKALINN;

€) BO3MOXXHOCTb BEpHYTBCSI Ha JIFOOOM M3 ITAIOB 3aMOJHEHUS dJIEKTPOHHOU (HOpMBI 3ampoca 6e3
MOTEepH paHee BBEJACHHON HHPOpMAIUY;

’K) BO3MOKHOCTH JIOCTyTa 3asgBuTeNs Ha EnuHom u PermonambHOM mopTane win opuIiidaIbHOM
caiiTe K paHee MOJaHHBIM MM 3alpocaM B TEUYEHHE HE MEHEE OJIHOI0 Tro/a, a TaKXKe YaCTHYHO
c(OPMUPOBAHHBIX 3aMIPOCOB - B TEUEHHE HE MEHEE 3 MECSIIIEB.

3.10. IMopsmox wucmpaBieHHs OMYIICHHBIX OMEYaTOK M OIMMOOK B BBIJAHHBIX B pE3ylbTaTe
MPEAO0CTABIICHUS] MYHUIIMTIAIIBHON YCIIYTH JIOKYMEHTaxX

OcHoBaHMeM ISl Hauana aIMUHUCTPATUBHO MPOIIEIYpHI SIBISIETCS MPEACTaBlIeHUE (HAIPaBICHHE)
3asBUTEJIEM B Y IOJTHOMOUYEHHBIN OpraH B MPOU3BOJIBHON (hopMe 3asiBIeHUS 00 UCTIPABICHUN OTIEYaTOK U
(unu) omuOOK, MOMYIICHHBIX B BBIIAHHBIX B pe3ylbTaTe MPEAOCTABICHUS MYHHUIIUNAIBHON YCIyru
JIOKYMEHTAaX.

JlolKHOCTHOE  JMII0  YIOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEJOCTABICHHE
MYHUIUIIATIHON YCIIYTH, pPacCMaTpUBAET 3asBJICHHUE, TMPEJCTABICHHOE 3asBUTEIEM, M MPOBOJUT
MPOBEPKY YKa3aHHBIX B 3asBJICHUH CBEJCHUN B CPOK, HE MPEBBIMIAIONINK 2 pabouux THEH ¢ JaThl
perucTpany COOTBETCTBYIOIIETO 3asiBICHMUS.

Kpurepuem mnpuHsATHS pelieHHs MO aIMUHUCTPATUBHON MPOLENype SBISIETCS HAJIW4YUE WU
OTCYTCTBHE TaKHX OIMEYATOK U (WJIN) OMIHUOOK.

B cnyuae BBISIBICHHS JOMYIICHHBIX OMNEYAaTOK M (WIM) OMIMOOK B BBIIAHHBIX B PE3yNbTaTe
MIPEIOCTABIIEHUS MYHUIIMITAILHOM YCIIYTH JTOKYMEHTax JOKHOCTHOE JIMIIO YTIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHUIMNAIbHOW YCIYT'M, OCYIIECTBIISIET HCIPABICHHE U 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CpPOK, HE MPEBBIMAMIMMK 5 paboynmx IgHEH C MOMEHTAa pPEruCTpalluu
COOTBETCTBYIOILIETO 3asIBJICHMUS.



B cnywae orcyrcTBus omedarok M (WiM) OWMOOK B JOKYMEHTaX, BBIJAHHBIX B pe3yjbTaTe
IIPEIOCTABIICHNSI MYHUIUNAIBHOM YCIyrd, JOJDKHOCTHOE JIMLO CTPYKTYPHOTO IOAPA3JEIECHUS
VYIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTAaBIEHHE MYHHUIMIAIbHOM YCIYr'd, MUCBMEHHO
cooOmraer 3asBUTEN0 00 OTCYTCTBHUHM TaKUX ONEYATOK M (MJIM) OMHOOK B CPOK, HE MPEBBIIIAIONUN 5
pabouux JHEH ¢ MOMEHTa PEerucTpalii COOTBETCTBYIOIIETO 3asIBICHUS.

Pe3ynbraroM agMHHMCTPAaTHMBHOW IpPOLEAYpHl SIBISIETCA BblAada (HAIpaBJIEHUE) 3asBUTEIIO
UCIPABJICHHOIO0 B3aMEH paHee BbIJIAHHOI'O JOKYMEHTA, SIBJISIOLIErOCs pPe3ysbTaTOM HpPEeJOCTaBJICHUS
MYHUIIUTATBHON YCIIYTH, HJIM COOOIIEHNE 00 OTCYTCTBUM TaKUX ONEYATOK U (MJIH) OIIHOOK.

4. (I)Oprl KOHTPOJIA 32 UCITOJTHEHUEM AIMUHUCTPATUBHOI'O pErJiaMEHTa

4.1. Tlopsmok OCYIISCTBICHUS TEKYIIETO KOHTPOJISI 3a COOJIOJICHUEM H  HCIIOJIHEHUEM
OTBETCTBEHHBIMHU JTOJKHOCTHBIMM JIMIIAMH ITOJIOKEHUN pErjiaMeHTa M MHBIX HOPMATHUBHBIX IPaBOBBIX
aKTOB, YCTAHABJIUBAIOIINUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUITUTIAIIEHON YCIIYTH, 8 TAKXKE TMPUHATHEM
MMM PEIICHUH.

JIOJDKHOCTHBIE M@, MYHHIMIIAJBHBIE  CIIY)KalllM€, Y4YacTBYIOIIME B  MPEAOCTABICHUU
MYHULHUIIAJIBHON YCIyTd, PYKOBOJICTBYIOTCS MOJOKEHUSIMU HacTosero Perinamenra.

B  OMKHOCTHBIX periiaMeHTax JOJDKHOCTHBIX JIMI, YYacTBYIOIIMX B MPEAOCTABICHUU
MYHHIMIIATBHON YCIYTH, OCYIIECTBISIONMX (YHKIMH IO MPEAOCTaBICHUI0 MYHHUIIMIAIBLHOW YCIYTH,
YCTaHABIIMBAIOTCS  JOJDKHOCTHBIE OOS3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUS K 3HAHUSAM U
KBaJIM(DUKAINH CIICIIUATHUCTOB.

JIOJDKHOCTHBIE JIMIIA OPTaHOB, YYaCTBYIOIIMX B MPEIOCTABICHUM MYHUUUNAIBHON YCIYyTH, HECYT
MEPCOHANBHYIO OTBETCTBEHHOCThH 32 MCIOJIHEHHE aJIMUHUCTPATUBHBIX MPOIEAYp U COOIIOICHIE CPOKOB,
YCTaHOBJIEHHBIX HactoAmuM Periiamentom. Ilpu npenoctaBieHMn MyHUIUNAIBHON YCIYTU TPAXKIAHUHY
rapaHTUpPyeTCs MPaBo Ha MoJydyeHue HH(GOPMAIIMU O CBOUX IPaBax, 00A3aHHOCTSIX U YCJIOBUAX OKa3aHUs
MYHHULIMIIAJBHONW YCIYTH; 3aIIUTy CBEACHUN O MEPCOHAIBHBIX JAHHBIX; YBAKUTEIBHOE OTHOLIEHUE CO
CTOPOHBI JTOJPKHOCTHBIX JIUL.

Tekymuii KOHTPOJIb W  KOOpPAMHAUMA TOCJIEIOBATEJIbHOCTH  JICUCTBUM,  OINPEIEICHHBIX
aAMUHUCTPATUBHBIMU MPOLEAYpaMHU, O MPEAOCTABICHUID MYHHMIMNAIbHOW YCIYI'M JOJKHOCTHBIMHU
JIUIIAMU  YIIOJTHOMOYEHHOT'O0 OpraHa OCYUIECTBIISIETCS NOCTOSIHHO HEMOCPEACTBEHHO JOJKHOCTHBIM
JILIOM YIIOJTHOMOYEHHOTO OpraHa IyTeM IIPOBEICHUS IIPOBEPOK.

[IpoBepkr MOTHOTHI M KauyecTBa MPEIOCTABICHUS MYHUIIMMAIBHOW YCIYTHd BKIIOUYAIOT B CeOs
MPOBEJICHUE IMPOBEPOK, BBIABICHUE W YCTPAHEHHWE HAPYIICHUN MpaB 3asiBUTEJIEH, PAaCCMOTPEHMUE,
MPUHATHAE PEIICHUH W TIOJATOTOBKY OTBETOB Ha OOpAalleHHs 3asBHUTENICH, COJepkKalluX >KajaoObl Ha
neiictBus (Oe3neicTBUE) M pelIeHHs JOKHOCTHBIX JIMI[ YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MPEIOCTABICHUE MYHULIUIAIBHON YCIIyTH.

4.2. IlopsAIoOK ¥ NEPUOAUYHOCTh OCYILECTBIICHHS MJIAHOBBIX U BHEIUIAHOBBIX IMPOBEPOK MOJIHOTHI U
KauyecTBa NPENOCTaBICHUS MYHUIIMIAIBHOW YCIYTH, B TOM 4YHCJIE TOPSIOK M (OPMBI KOHTPOJIS 3a
IOJIHOTOM M Ka4€CTBOM IIPEAOCTABIECHUSI MYHULIUIIAIBHON YCIIYTH.

KoHTposb 3a MOJHOTOM M Ka4yeCTBOM IPENOCTABICHUS MYHUIIUITAILHON YCIYTH BKJIOUAET B CeO
MIPOBEJICHUE TIIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

[lmaHOBBIE W BHEIUIAHOBBIE MPOBEPKHM MOTYT TPOBOAUTHCS TJIABOM, 3aMECTUTEIEM TIJIaBbI,
KYPUPYIOILIHMM YIIOJJHOMOYEHHBIW OpraH, 4epe3 KOTOPBIN IPEAOCTABISAECTCS MyHULIUIIATIbHAS YCIyTa.

[IpoBenenune MIaHOBBIX MTPOBEPOK, MOJHOTHI M Ka4eCTBA MPEAOCTABICHUSI MYHHUIIUITAIBHOW YCIIYTH
OCYIIIECTBIISIETCS B COOTBETCTBUH C YTBEPKACHHBIM TpaduKkoM, HO HE pexke OJHOTO pasa B TOI.

BrerutaHoBbIe TPOBEPKH TMPOBOMAATCS IO OOpAIEHUAM IOPUIUYECKUX MU (HU3UIECKUX JIUI[ C
kKanobaMu Ha HapyIIeHHWE MX TMpaB M 3aKOHHBIX WHTEPECOB B XOJ€ MPEIOCTABICHUS MYHUIIUNATHHOU
YCIYyTH, a TaKK€ Ha OCHOBAHMHM JOKYMEHTOB M CBEICHWW, YKA3bIBAIOUIMX HA HAPYIICHUE WCIOJIHEHHMS
Permamenra.

B Xo/1€ m1aHOBBIX M BHETIAHOBBIX MPOBEPOK:



MpoBepsieTCsl 3HAHUWE OTBETCTBEHHBIMHM JHMIIAMH TpeboBaHUM Hacrosuiero Perjamenra,
HOPMATHBHBIX MPAaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUS K MPEIOCTABICHHIO MYHUIUIIAIHLHON
yclyru;

IIpoBepsieTCsl COOI0JEHUE CPOKOB M IOCIEAOBATEIbHOCTU HCIIOJIHEHUS aJIMUHUCTPAaTUBHBIX
Hponeayp,

BBISIBJISIOTCS. HAapyUIEHMs] IIPaB 3asBUTEJEH, HEIOCTATKH, JONYLIEHHBIE B XOJAE MPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH.

4.3. OTBETCTBEHHOCTD JIOJKHOCTHBIX JIMLl OpPIaHa, MPEI0CTABIIAIOIIEr0 MYHULIUIIAIbHYIO YCIYTY,
3a peuieHus U Aeiictus (Oe3nelicTBre), MPUHUMaeMble (OCYIIECTBIIIEMbIE) UMH B X0J1€ NPEIOCTaBICHUS
MYHHULUITAJIHOW YCIYTH.

[lo pe3ynapTaTaM NpPOBEIEHHBIX MPOBEPOK B CIy4yae BBIIBICHUS HAapyLIEHUS MOPSAIKA
IIPEIOCTABIICHUSI MYHHUIMIAIBHON YCIyrd, MpaB 3asBUTENIEd BHHOBHBIE JIMLA IIPUBJICKAIOTCS K
OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoi ®enepanuu, M NPUHUMAIOTCS
MeEpbI 110 YCTPAHEHUIO HapyLLIEHUH.

JIOJDKHOCTHBIE ~ JIMLIa, MYHHUIMIAIbHBIE  CIy)KAlllMe, YYacCTBYIOUIME B  MPEAOCTABICHUU
MYHHUIMIIAJIBHON YCIYTM, HECYT NEPCOHAIbHYI0 OTBETCTBEHHOCTb 3a IPHUHSTHE PEIICHUS U AEUCTBUSA
(Oe3nelicTBUE) MPU MPEJOCTABICHUH MYHHUIIUIIATLHON YCIIYTH.

[lepconanbHast OTBETCTBEHHOCTh YCTAHABIMBAETCS B IOJKHOCTHBIX PETJIaMEHTaxX B COOTBETCTBUHU C
TpeboBaHUsAIMU 3akoHOAaTenbcTBa Poccuiickoit denepanuu.

4.4. TlonoxeHusi, XapakTepu3yrouipge TpeOOBaHMA K TOPSAKY U (GopMaM KOHTPOJIS 3a
MPEIOCTaBIIEHUEM MYHHUIIMIAIBLHON yCIyrd, B TOM YHUCJIE CO CTOPOHBI TpakaaH, UX OOBbEAMHEHUN U
OpraHu3aluin

KouTponb 3a nmpeagocTaBieHHeM MYHUIIMIAIBHON YCIYyTH OCYIIECTBISIETCS B (popMe KOHTPOJIS 3a
COOJIIOJICHHEM ITOCIIEIOBATEILHOCTH JICHCTBHM, OMPEACICHHBIX aIMHUHUCTPATHBHBIME TPOLECIYPAMHU IO
WCIIOJHEHUI0 MYHULMNAIBHOW YCIYyTd, U NPUHATUEM PpEUICHUN JIOJDKHOCTHBIMHU JIMLIAMHU, IIyTEM
IIPOBEJICHUS] IPOBEPOK COOJIIOJICHUS M MCIIONHEHUS JOJKHOCTHBIMU JIMIIAMU YIIOJTHOMOYEHHOI'O OpraHa
HOPMAaTUBHBIX MpaBOBbIX akTOB Poccuiickoii ®enepaunu, ANTAlCKOro Kpas, a TakKe IOJIOKEHUN
Pernamenra.

[IpoBepka Takke MOXKET TPOBOAUTHCA IO KOHKPETHOMY OOpAallleHUI0 TpakJaHUHA WK
OpraHM3alMH.

ITopsimoxk 1 (opMBI KOHTPOJIS 3a MPEOCTaBIEHHUEM MYHHMLMIAIBHOW YCIYTH JOJDKHBI OTBEYATh
TpeOOBaHUSIM HETIPEPHIBHOCTU U JEHCTBEHHOCTH (9PHEKTUBHOCTH).

I'paxxnane, wux OOBEIMHEHHS M OpraHU3alMM MOTYT KOHTPOJHMPOBATH IPEIOCTABICHUE
MYHHUIMIAJIBHOM yCIyTrd IyTEM MOJY4YeHHs] NMHUCbMEHHOM M ycTHOM HHdoOpManuu o pe3yapTaTax
IIPOBEJIEHHBIX MPOBEPOK U NPUHATHIX IO PE3YJIbTaTaM IPOBEPOK MEPAX.

5. locyneOHbIii (BHecy1e0HbII) MOPSIOK 00:ka10BaHNS pellieHnil U AelicTBuii (0e31eiicTBUA)
Aamunucrpanun, M®ILI, opranusanmii, ykazanabix B yactu 1.1 crarbu 16 ®@egepanbHOro 3akona
ot 27 nroas 2010 roga Ne 210-®3 «O0 opranu3annu npeIocTaBIeHUs rocy1apCTBEHHbIX H
MYHMIMNAJIBHBIX YCJIYI», 4 TAK/Ke UX J0JKHOCTHBIX JIMI, MYHUIIUNIAJBHBIX CJIY’KALIMX,
PadOTHUKOB.

5.1. Madopmarus uid 3asBUTENs O €ro MpaBe MojaTh kajnolOy Ha peueHus u (Win) aercTBus
(6e3neiictBue) Anmunanctpanuu, M®II, opranmzanmii, ykazanaeix B yactu 1.1 crateu 16 @enepanbHOTO
3akoHa oT 27 urtona 2010 roma Ne 210-®3 «O06 opraHuzanuu MpeAOCTaBICHHUS TOCYAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT», a TAK)KE X JOJKHOCTHBIX JIHMI], MyHUIIMIAIBHBIX CIYXKaIIUX, pAOOTHUKOB MpHU
IIPEIOCTABIEHNN MYHULIUIIAIBbHON YCIYTH.

3asBUTENh MMEET MPaBO Ha JocyAcOHOe (BHeCyneOHOe) 00kaloBaHWE PEIICHUN W JICHCTBUMN
(Oe3neiicTBusl),  NPUHATBIX  (OCYWIECTBISIEMBIX)  AJMUHUCTpalMed,  JOHKHOCTHBIM  JIMIIOM
AnmuHucTpanuy, 00 MyHUIMNAIbHBIM ciayxamuM, MOI[, paborHukom MOIL[, a Takxke
OpraHu3alusIMu, IpelycCMOTpeHHbIMU YacThio 1.1 cTateu 16 ®@epepanbHoro 3akona Ne 210-03, unu ux



pabOTHHKaMU B XOJIe MPEJOCTaBICHUS MYHUIIMMAIBHOW YyCIyru (mamee — mocyneOHoe (BHecyaeOHOeE)
o0xaJloBaHUE).

5.2. Ilpeamer xanoosl.

[Ipenmerom nocynebHoro (BHECYIEOHOTO) OOXAIOBAHUSI 3asBHTENIEM PEIICHHH W JeHCTBUN
(Oe3nelicTBUsl) AIMUHUCTpPALUU, JOJDKHOCTHOTO JIMIA AJMHUHUCTPALUMU, JUOO MYHHUIIMIAIBHOTO
ciyxaiero, MOILI, paborauka M®LI, a Takxke opranuzanuii, IpeayCMOTPEHHBIX YacTbio 1.1 cratbu 16
®denepanpHoro 3akoHa Ne 210-D3, wim ux paOOTHHUKOB SIBJISCTCS KOHKPETHOE pEIICHUE WU JACHCTBUE
(Ge3neiicTBUE), MPUHATOE WM OCYILIECTBIEHHOE UMH B X0J1€ TIPEAOCTABICHHS MYHHIIUIIAIBHOW YCITyTH, B
TOM YHCJIE B CIEAYIOUIMX CIy4dasx:

1) Hapy1IeHHE CpOKA PErUCTPALMU 3apoca O NPEJOCTAaBICHUY MyHUIMIIAIIBHOM YCIIyTH, 3a1poca,
yKa3aHHOTo B ctathe 15.1 denepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa IIpPEelOCTaBIEHUS MYHULMINAIbHOW Yyciayrd. B yka3aHHoM ciiydae
nocyneOHoe (BHecyneOHOe) 00KalloBaHWE 3asgBUTEIEM pElIeHUN u acicTBuil (Oe3meiictBusi) MOILI,
pabotHrka M®IL] BO3MOXKHO B cly4ae, €Clii Ha MHOTO(DYHKIIMOHAIBHBIA LIEHTP, PEIICHUS U JEHCTBUS
(Oe3nelicTBHE) KOTOPOTO O0KalyrOTCs, BO3JIOXKEHA (DYHKUHS MO MPEIOCTAaBICHUIO COOTBETCTBYIOIIEH
MYHHULMIIAJIBHOM YCIYyTM B IOJHOM OOBeME B NOpSAJKE, OIlpeaeseHHOM uvacTbio 1.3 crarbu 16
®enepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB MJIM MH(POpPMANUU JUOO OCYIIECTBICHUS JCHCTBHM,
MPEACTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU AKTaMU
Poccuiickoit ®enepany, HOpMaTUBHBIMU IIPaBOBBIMM aKTaMu cyObekToB Poccuiickoit ®Denepauuu,
MYHULUIAJIBbHBIMU MPAaBOBBIMU aKTaMU JUIsl MPEAOCTABICHHUS] TOCYJApCTBEHHOM WM MYHULIMNAIbHOU
YCIIYTH;

4) oTka3 B MpHEME JOKYMEHTOB, MPEACTABICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepariiy, HOPMaTUBHBIMU NPABOBBIMU aKTaMU AJTaCKOro Kpas,
MYHULUIAJIBbHBIMU IPABOBBIMH aKTaMU JJIs PEJOCTABICHUS TOCYIAPCTBEHHOM YCIIYTH, Y 3asiBUTEIS;

5) oTKa3 B IpeIOCTaBIEHUN MYHULIUIIATbHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE MPEAYCMOTPEHBI
denepanbHBIMU 3aKOHAMH U MPUHITHIMU B COOTBETCTBUHM C HUMU MHBIMH HOPMATHBHBIMH IPABOBBIMU
aktamu Poccuiickoit denepanny, 3akOHaMU ¥ UHBIMU HOPMATHBHBIMH NPAaBOBBIMU aKTaMU AJITaliCKOIo
Kpasi, MYHHUIMIIAJbHBIMA TPABOBBIMU akTamMH. B ykazaHHoOM ciy4ae pgocyneOHoe (BHecyneOHOe)
o0xaJloBaHUE 3asiBUTENIEM pelleHuid u neiictBuil (0e3neiictBus) M®L, padotHuka M®IL] Bo3mMoxkHO B
cllyyae, €cld Ha MHOTO(YHKIMOHAIbHBIM IIEHTp, pelieHuss U jedcTtBus (Oe3nelicTBUE) KOTOPOTro
00XaJIyIOTCsl, BO3JI0K€Ha (DYHKIUS 0 MPETOCTABIEHUIO COOTBETCTBYIOLICH MYHULIMIIAIBLHON YCIYTH B
MIOJTHOM 00beMe B MOPSAJIKE, ONpeeIeHHOM yacTbio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-03;

6) 3arpeOOBaHME C 3asABUTENST TMPU TNPEIOCTABICHUU MYHUIIMIIAIBLHON YCIYTH TUIaThl, HE
IIPEyCMOTPEHHONM HOPMAaTUBHBIMM IIPaBOBbIMM akTamu Poccuiickoir ®enepanuu, HOPMaTHBHBIMU
MIPaBOBBIMU aKTaMHU AJITaliCKOTO Kpasi, MyHUIIUIaJIbHBIMU [IPAaBOBBIMU aKTaMHU;

7) oTka3 AJIMUHUCTpALUHU, AOHKHOCTHOro numna Aamunuctpanuu, MOILI, pabotnuka MOII,
OpraHu3anuii, mpeaycMOTpeHHbIX 4YacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-03, unu ux
paOOTHHUKOB B HCIpPaBJIEHUM JIONMYIIEHHBIX HWMH OIEYAaTOK M OIIMOOK B BBIJIAHHBIX B pe3yjbTare
MIPEIOCTABIICHUSI MYHUIIMIIAJIbHOW YCIIYTH JOKYMEHTaX JIMOO HapylIeHHE YCTAHOBJIEHHOTO CPOKa TaKUX
ucnpanieHuil. B ykazaHHoM ciydae nocynebHoe (BHecyneOHoe) 00xkaloBaHUE 3asBUTENIEM PELICHUH U
nevictBuii (6e3aeiictBus) M®II, pabotnuka M®IL] Bo3mMokHO B ciydae, eciiu Ha M®II, pemenus u
nevictBust  (O6e3nefCTBHE) KOTOPOro O0OXalyroTcs, BO3JOXKEHa (YHKUUS 10 MPEJOCTaBICHUIO
COOTBETCTBYIOIICH MYHHUIIUITAIILHON YCIYTH B MOJHOM OOBEME B TMOPSAKE, ONMPEACIICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-P3;

8) HapylleHHEe CpoKa WJIM MOpAIKa BbIIaYM JOKYMEHTOB IO pe3ylbTaTaM IpeaoCTaBICHUS
MYHULUIIATBHON YCIYTH;

9) nmnpuocTaHOBIEHHME  TPEJOCTABICHUS  MYHHUIMIAIbHOM  yCIyrd, €CiM  OCHOBaHUs
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eiepaTbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUHM C HUMHU
WHBIMM HOPMATHBHBIMU TMpPAaBOBbIMU akTamu Poccuiickoii @Deaepanuu, 3aKOHAMH W HWHBIMHU
HOPMAaTUBHBIMU TPaBOBbIMH aKTaMH AJITACKOTO Kpas, MYHULMNAIbHBIMU MPAaBOBBIMU aKTamu. B



YKa3aHHOM ciydae JocyaeOHoe (BHecyneOHOe) oOKaloBaHHE 3asBUTEIEM PEIICHHH W JACHCTBUU
(6e3netictBust) MOILI, paborarka M®IL] Bo3moxkHO B ciaydae, ecnu Ha MOII, pemenus u neidcTBus
(Oe3nelicTBUE) KOTOPOTO 00KalyrOTCs, BO3J0XKEHA (DYHKIMS MO IMPEIOCTABICHUIO COOTBETCTBYIOIIEH
MYHUIIUIAIBHOW YCIYTM B TIOJHOM O0bEeMe B TOpSJKe, OIpeneNeHHOM dacThio 1.3 cratbu 16
®enepanbHoro 3akona Ne 210-03;

10) TpeOoBaHuE y 3asABUTENS IPU MPENOCTABICHUN MYHULMIAIBHOW YCIYyTd JOKYMEHTOB WIH
nH(pOpMalLUY, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAaJUCh MPHU MEPBOHAYATIHLHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIsI MPEJOCTABICHUS] MYHUIMIIAIBHON yCIyrH, MO0 B
MIPEIOCTABIIEHUN MYHHIMIAIBLHON YCIYTH, 3a MCKJIIOUEHHUEM CIIy4aeB, MPEJyCMOTPEHHBIX MyHKTOM 4
gyactu 1 crateu 7 @enepanbHoro 3akoHa or 27 wurons 2010r. N 210-®3 "O6 opranuzauuu
MPEAOCTaBIICHUS] TOCYJAPCTBEHHBIX U MYHHUIUTNIAIBHBIX ycuyr" (mamee - dexpepanbHblii 3akoH Ne 210-
@3). B ykazanHOM ciydae nocynebHoe (BHecyneOHOe) 00KalloBaHKE 3assBUTENIEM PEIICHUA U TEHCTBUIN
(6e3neiicTBuss) M®DII, pabotannka M®DIL][ Bo3MOXXHO B ciiydae, €Clid Ha MHOTO()YHKIIMOHAJIbHBIN ILIEHTD,
pemieHus U AeUcTBUs (Oe31eiCTBHE) KOTOPOro 00XKaIyIOTCs, BO3JIOXKEeHA (DYHKIHS MO MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYT B MOJHOM O0OBbEMe B IMOPSJAKE, OMpPEeIeHHOM 4YacTbio 1.3
crarbu 16 @exnepanbHoro 3akoHa Ne 210-D3.

Opran, nperoCcTaBIAOMIUNA MyHUIIUNIANBHYIO yeiayry, M®L], opranuzanuu, yKka3aHHbIE B 4acTH
1.1 crateu 16 ®enepanbHoro 3akona Ne 210-d3, a Takke MX JOHKHOCTHBIE JHIA, MYHHUIIUNAIbHBIC
ciyxaiue, paboOTHUKU M YIIOJTHOMOYEHHBIE HAa PAacCMOTPEHHUE >KAI00bl JOJDKHOCTHBIE JTUIA, KOTOPHIM
MOXET OBITh HaIlpaBJIeHa kaoda

5.3. XKamoba Ha pemieHuss W JAeUcTBUS (O€31CHCTBUE) OJDKHOCTHBIX JIUI[ AJIMHUHUCTpPAIIWH,
MYHHUIMIAIBHBIX CIYXKAIMX MOJAeTCs 3asBUTENEM B AJIMUHUCTPALUIO HA UMS IJ1aBbl AJMUHHUCTPALUH,
MOI] nubo B opraH rocyJapCcTBEHHOH BJIacTH (OpraH MECTHOTO CaMOYIpaBieHHs) AJTalCKOro Kpas,
ABIISIIONIMIACA ~ YYpEAUTENeM  MHOTO(QYHKIMOHAIHHOTO ueHTpa  (nmanee - YUpEeAUTEIDh
MHOTO(YHKITMOHAJIBLHOTO IIEHTPa), a TaKK€ B OpraHM3allly, MpelycMOTpeHHble YacThio 1.1 ctateu 16
®enepanbHoro 3akoHa Ne 210-P3.

5.4. Becnydae ecnu oOxamyroTcs pemieHuss U JeiictBus  (Oe3meiicTBUE) PYKOBOAMTENS
AnMUHHUCTpaLy, ’Kanoda 1oAaeTcs B BBILIECTOSIINN OpraH (B HOPSAIKE OJYMHEHHOCTH).

[Ipy OTCYTCTBMHM BBIIECTOSAIIEIO OpraHa Xajioba MOAaeTcss HEMOCPEICTBEHHO PYKOBOIUTEIIO
AJIMUHUCTpALIVH.

5.5. ’KanoOs! Ha pemienus u aeiicTBus (Oe3neiictue) pabotannka ML monaroTcs pyKOBOIUTEIIO
storo M®II. XKXano6wl Ha pemenus u aeiictBus (6e3aeiicteue) M®PII nonarotcs yupenurento ML unu
JOJPKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY HOPMAaTHUBHBIM IPaBOBBIM akTOM Auitaiickoro kpas. XKanoObl
Ha pemieHus W jAeiictBus (Oe3nedicTBue) paOOTHUKOB OpraHM3alfii, MpPeayCMOTPEHHBIX yacTbhio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, nogaroTcst pyKOBOIUTENSAM ITUX OpraHU3aLuil.

5.6. Iopsaiok mogaun U pacCMOTPEHHUS JKaJTOOBI.

OcHoBaHMeM /Js Hayaja MpoLeayphl A0CYNeOHOro (BHeCyleOHOro) oOXaloBaHUsS SBISETCS
MOCTYIUIEHHE >Kajo0bl, MOJAaHHOM B NMUCBbMEHHOW (Qopme Ha OyMa)KHOM HOCHUTEJE, B 3JIEKTPOHHOU
¢dopme, B yITOTHOMOUEHHBIN OpraH 10 pacCMOTPEHHIO JKaJI0OBbI.

5.7. XKanoba Ha pemeHus u aeiictBus (Oe3neiicTBue) AAMMHHUCTpAIMM, JOHKHOCTHOTO JIHIIA
AJIMUHUCTpAIMM, MYHUIUNAJIBHOTO CIYKAIIEero, pPYKOBOAMTENS AJIMUHHCTPALUU, MOXET ObITh
HampasJieHa 1o noute, yepe3 M®LI, ¢ ucnonapzoBaHueM HHPOPMATMOHHO-TEIIEKOMMYHUKAIIUOHHOMN CETH
«HTEpHETY, o(unmanbHOro caiita ~ AJIMHHHUCTpALUH, benepanbHOH  rocynapcTBEHHOU
nH(OpPMaLMOHHON crcTeMbl «EMHBIN mopTan rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (QYyHKIUN)»
mu6o Iloprama rocyaapCTBEHHBIX M MYHUUMNAIBHBIX ychyr ((QyHKIHI) Anrtaiickoro kpas, a Takxke
MOJKET OBITh MPUHATA IIPU JTUYHOM MpUEME 3aBUTEISL.

3agBuUTENIO 00ECIEeUNBAETCSI BO3MOXKHOCTH HANpaBJICHUs >KaloObl Ha pEUIeHHUs U JCWCTBUS
(6e3neticTBue) AIMUHUCTPALIMY, JOKHOCTHOTO JIMIA AJMUHUCTPALUU, MYHUIIUTIAIBHOTO CIIYKallero
B cooTBeTcTBUU co cratbeil 11.2 ®enepanpHoro 3akonHa Ne 210-®3 c¢ wucmonp3oBaHMEM IOpTala
(dbenepaibHON TOCYIApCTBEHHOW WH(OPMAIMOHHONW CHUCTEMBI, 00ECTICUMBAIONIEH TPOIECC T0CYneOHOTO
(BHecyneOHOro) 0OXanoBaHUSI  pelleHud u  jgedcTBUil  (Oe3lefcTBHSA), COBEPIIEHHBIX IPH



MPEIOCTABIIEHUN TOCYJApPCTBEHHBIX W MYHULMUIAJIBHBIX YCIYI OpraHamMH, MpeAOoCTaBISIIOIIUMU
rOCy/lapCTBEHHbIE U MYHHUIMNAJIbHBIE YCIYrHM, MX JOJDKHOCTHBIMM JIMLAMH, TOCYAAPCTBEHHBIMU MU
MYHHUIMIIAIBHBIMUA CIYXAIlUMUA C HCIOJIb30BaHHEM HH(OPMALMOHHO-TEJIEKOMMYHHKAIIMOHHON CEeTH
«HTEpHETY (anee - cucTeMa JoCyAe0HOr0 00KaIOBaHMS ).

5.8. XKaynoba Ha pemenus u aeictBus (OesnmerictBue) M®DILI, paborHuka M®PI] moxker OBITH
HarpasjeHa 0 MoYTe, C UCIOIb30BAHNEM HH(POPMAITIOHHO-TEIIEKOMMYHHKAIIMOHHOH ceTn «MHTepHeTY,
odpunmansHoro caiita M®ILI, denepanpHOil TOCymapcTBeHHOW HH(POPMAIIMOHHON cucTeMbl «EIuHBIN
MopTall TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr (¢yakomii)», Iloprama rocynapCTBEHHBIX WU
MYHHUIMIATBHBIX yclIyr (pyHKumii) Antaiickoro kpas, a TakKe MOXET ObIThb NMPUHATA MPU JUYHOM
IIpUEME 3asIBUTEIS.

5.9. XKano6a Ha pemieHuss U nercTBus (O€31eHCTBUE) OpraHU3alid, TPETYCMOTPEHHBIX YaCThIO
1.1 crateu 16 @enepanbaoro 3akoHa Ne 210-D3, a Takke uX paOOTHHKOB MOXKET OBITh HAIpaBlieHA TIO
1ouTe, ¢ UCMOJIb30BaHUEM HH(DOPMALIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTu «HTepHeT», odulnanbHbIX
CaliTOB 3TUX OpraHu3auui, QenepaibHON ToCynapcTBEHHOW WHGOPMANMOHHON cuctembl «EauHbIH
MopTai TOCYJApCTBEHHBIX M MYHUIMNAIbHBIX ycnyr (dyHkuuid)», I[loprama rocygapcTBEHHBIX U
MYHUIUIATBHBIX YCIYT ((PYHKIUNA) AJTAlCKOro Kpas, a TakK€ MOXET OBbITh MPUHATA MPU JTUYHOM
MpreMe 3asiBUTEIS.

5.10. JKamoba, mocrynuBmas B AIMHHUCTPAIMIO TMOJUICKUT PETHCTPAlMM HE TO3THEEe
cleayroIero pabo4ero JHs CO JHS €€ MOCTYIUICHHUS.

B cnyuyae mogaum 3asButenem xanodsl uepes MOL], M®I] obecrieunBaet nepenayy xkajioObl B
AJMUHUCTpAIUIO B TIOPSAKE M CPOKHU, KOTOPHIE YCTAHOBJIIECHBI COTJIAIICHUEM O B3aMMOJICHCTBHH MEXKIY
MO®I] u AnMuHHCTpalei, HO HE MO3/IHEE CISAYIOMIETo paboyuero THS CO AHS MOCTYIUICHUS KaJIOOBI.

5.11. XKanmoba moimkHa coepKaTh:

1) HauMeHOBaHME  AJMHHHCTpALMHM, JODKHOCTHOIO  JuUa  AJAMHHHCTpauuu, Jinbo
MYHHUIMIANBHOTO ciyxamero, MOILI, ero pykoBoautenss u (Wiau) paOOTHHKA, OpTaHMU3AIIMM,
Ipe1ycMOTpeHHbIX YacThio 1.1 cratbu 16 ®enepanbroro 3akona Ne 210-D3, ux pykoBoauTenei u (Uin)
pabOTHUKOB, pelieHus U AecTBUs (0e3eiicTBIE) KOTOPBIX 00XKaIyI0TCS;

2) dammmuio, UMs, OTYECTBO (MOCNIEIHEE — TPHU HAJTUYHH), CBEJACHHUS O MECTE >KHTEIhCTBA
3asiBUTENsT — (U3MUYECKOro JiMla JUO0 HAaMMEHOBAaHHE, CBEACHHMS O MECTOHAXOXKICHUHU 3asBUTEIS —
IOPUANYECKOro JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOTo TenedoHa, ajapec (aapeca) 3IEKTPOHHOU
MOYTHI (MIPH HATMYKMK) U ITOYTOBBIH ajjpec, 0 KOTOPBIM JIOJIKEH ObITh HallPaBJIeH OTBET 3asBUTEIIO;

3) cBeaeHuss 00 o0OkadyeMbIX pelIEHUSX M JeicTBUsIX (Oe3aeiicTBUM) AJIMMHHMCTpAIUH,
JOJDKHOCTHOTO JIMIA AJIMUHHMCTpALUH, JM00 MyHMUIMNAIbHOro ciyxamero, M®ILI, pabornuka M®IL],
OpraHu3anuii, MnpeaycMOoTpeHHbIX YacThio 1.1 crateum 16 dDenepanpHoro 3akona Ne 210-D3, wux
pabOTHUKOB,;

4) noBOJBI, HAa OCHOBAaHMM KOTOPBHIX 3afBUTEIb HE COTJIACEH C pELIEHUEM M JeHCTBUEM
(Oe3neiicTBueM) AIMHHMCTPALMHU, JOJDKHOCTHOIO JHMLA AJIMMHUCTpAlMM, MO0 MYHMIMIIAIBHOTO
cinyxamero, M®Il, paborHuka MO®ILI, opranuzanmii, npeaycMOTpeHHbIX uacThio 1.1 crateum 16
OenepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 «OO6 opraHu3zanuyl MpeAOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIMIAJIBHBIX YCIYr», UX paOOTHUKOB. 3aBUTEIEM MOT'YT OBbITh MPEACTABIICHBI
JOKYMEHTHI (IIpY HAJIMYUH ), HOATBEPIKIAIOIINE JOBOIbI 3asBUTENIS, INOO X KOIMHUU.

5.12. Cpoku paccMOTpEHUS KATOOBI.

XKanoba, nocrynusmas B Aamunuctpanuio, MOILl, ydpeauremo MOPIL], B opranuzauumy,
npeaycMoTpeHHbie acThio 1.1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-®D3, nubo B BBIIIECTOSIIIHIA
oprad (MpHu ero HaJM4YUH), MOJUISKUT PACCMOTPEHUIO B TEUEHHUE MATHAALATH pabo4YMX IAHEW co JHS ee
perucTpanuy, a B CiIy4ae oOkaloBaHWs OTKaza AnavuHuctpanuu, MOIl, opranuzanmii,
IIPETyCMOTPEHHBIX YacThio 1.1 crarbu 16 @enepanbHoro 3akoHa Ne 210-@3, B npueme JOKYMEHTOB y
3asBUTENs MO0 B MCIPABICHUU JOMYIIEHHBIX ONEYaTOK M OIMMOOK WJIM B cilydae o0OaloBaHUs
HapyLIEHUs] YCTAHOBJIEHHOT'O CPOKa TaKMX HCIPaBICHUH - B TE€UEHUE MATH pabO4YMX JHEH co IHA ee
perucrparum.



5.13. IlepeyeHb OCHOBaHUUW UIsI TMPUOCTAHOBJICHHUS PACCMOTPEHHUS JKajJoObl B CiIy4ae, €ClIH
BO3MOKHOCTB ITPMOCTAHOBIICHUS [IPEAYyCMOTPEHA 3aKOHOAATENLCTBOM Poccuiickon denepannu.

OcHoBaHU U1 IPUOCTAHOBIIEHHS PACCMOTPEHUS KaJI00bl OTCYTCTBYIOT.

5.14. Pe3ynbTar pacCMOTPEHUS KAIOObI.

ITo pe3ynbraTam paccMOTpPEHHMsI XKajl00bl IPUHUMAETCS OJHO U3 CIEAYIOIIUX PEIICHHM:

1) s)xanoba ynoBIETBOPSIETCS, B TOM 4KCie B (pOpME OTMEHBI IPUHSATOTO PEIICHUs, UCIIPABICHUS
JOMYLUIEHHBIX OIIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHS MYHUIMIAIBHON yCIyTrH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEACTB, B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoii ®denepanny, HOPMATUBHBIMU IIPABOBBIMH AKTaAMH
AnTaiickoro Kpasi, MyHULIUIIAIbHBIMU [IPABOBBIMH aKTAMU;

2) B yAOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCSL.

5.15. AnMHHHCTpAIUs OTKa3bIBAET B YIOBICTBOPEHHUHU )KaJ00bl B COOTBETCTBUU C OCHOBAHUSIMH,
IIPELYyCMOTPEHHBIMU MYHULIAIIATBHBIM IIPABOBBIM AKTOM.

5.16. MOI] otka3biBacT B YJIOBJICTBOPCHHH JKAJIOOBI B COOTBETCTBHH C OCHOBAHHSIMH,
npexycMoTpeHHbIMU [lopsaakom.

5.17. AnMuHHCTpanusi OCTaBIseT KajloO0y Oe3 OTBeTa B COOTBETCTBUU C OCHOBAHUSIMHU,
IIPENYCMOTPEHHBIMU MYHULIUIIATBHBIM IIPABOBBIM AKTOM.

5.18. M®I] ocrasser xanoly 6e3 oTBeTa B COOTBETCTBUHM C OCHOBAHUSMM, MPEIYyCMOTPEHHBIMU
ITopsiakom.

5.19. B cnyyae ycTaHOBJIEHUS B XOJI€ WJIM IO pe3yJibTaTaM PAaCCMOTPEHUS KanoObl MPU3HAKOB
COCTaBa AJMHUHUCTPATHUBHOIO IPABOHAPYLICHHUS] WJIM MPECTYIUIEHUS JODKHOCTHOE JIMLO, PabOTHUHK,
HAJIEJIEHHBIE IOJIHOMOYMSMHU [0 PACCMOTPEHUIO Kajlo0, HE3aMEJIMTENbHO HANpaBISIOT HUMEIOIIHECS
MaTepHasbl B OpraHbl IPOKYPaTypHI.

5.20. Iopsinok nHGOPMUPOBAHUS 3aIBUTEIIS O PE3YIIBTATAX PACCMOTPEHUS HKaI00bI.

He mno3nHee nHs, ciuepyromiero 3a JHEM IPUHATHS pELICHHs, yKa3aHHOro B dactu 5.14
HACTOSIIETO pa3Jielia, 3asBUTEII0 B MUCbMEHHON (OpPME U TI0 )KETAaHHUIO 3asBUTEINS B AJIIEKTPOHHOU (opme
HanpaBJsIeTCs MOTUBUPOBAHHBIM OTBET O pe3ysbTaTaX PaCCMOTPEHUS JKaI00bl.

5.20.1.B cnydae nmpu3HaHus *ajloObl MOJJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3aBUTEIIO JAETCS
uHbopMalusg 0 NEHCTBUAX, OCYIIECTBIIIEMBIX OPraHOM, MPEAOCTABISAIOIIMM MYHUIUNAIbHYIO YCIYTY,
MHOTOQYHKIIMOHAJIbHBIM LIEHTPOM JHOO oOpraHuzanueil, mnpeaycMoTpeHHol dvacteio 1.1 cratbu 16
@OenepanbHoro 3akoHa ot 27 wutons 2010r. N 210-d3 "OO6 opraHuzanuy NpeaOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIMNAJIbHBIX YCIyr", B LEISAX HE3aMEIUIMTEIBbHOTO YCTPAaHEHUS BbISBICHHBIX
HapyLICHUH NPU OKa3aHUM MYHHUIMIAIBHOW yCIYTH, a TAaK)Ke MPUHOCATCS U3BUHEHUS 3a JOCTABIICHHBIC
Heyo0cTBa U yKa3bIBaeTcsl HH(pOpManus O JadbHEHIINX JeHCTBUAX, KOTOPble HEOOXOAUMO COBEPIIUTH
3asIBUTEIIIO B LIEJSAX MOJIyUYEHUS TOCYJapCTBEHHON WM MyHULIUIIAJIbHON yCIIyTH.

5.20.2 B cayyae nmpu3HaHus kajnoObl, HE MOJUIekKAIIEeH yTOBJIETBOPEHUIO, B OTBETE 3asIBUTEIIO
Jal0TCs apryMEHTUPOBAHHbBIE PA3bACHEHMs O NMPUUYMHAX MPHHATOrO PELICHUs, a Takke MHPOpMaIus o
nopsAJIKe 00KanoBaHusl MPUHSITOIO PELIECHUS.

5.21. B cnyuae ecnu kanoba Obula HampaBieHAa B 3JIEKTPOHHOM BHJIE TOCPEJICTBOM CHCTEMBI
nocyieOHOro 00’KajloBaHMS C MCMOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW —CEeTH
«VIHTEpHET», OTBET 3asBUTEINIO HAIPABISAETCS OCPEICTBOM CUCTEMBI 10CY1€0HOT0 00)KaI0BaHUS.

5.22. Ilopsnok 00kanoBaHMsI peIIeHHUs 10 JKanooe.

3agBUTENM MMEIOT TMpaBO 0OXajloBaTh pelleHuss U JeiictBus (Oe3neiicTBue), NPUHATHIE
(ocymiecTBisiemMble) AIMUHUCTpaLUed, JOJKHOCTHBIM JIMLIOM AJMUHHUCTpPAllUU, MYHHUIMIAIbHBIM
ciyxamumu, MOII, padotHukom MO®IL], a Takxke OpraHuzalUsAMH, MPETyCMOTPEHHBIMH yacTbio 1.1
cratb 16 denepanbHoro 3akoHa Ne 210-@3, unu ux pabOTHUKAMU B CyH, B IOPSAIAKE U CPOKH,
YCTaHOBJICHHBIE 3aKOHOAaTeNbCTBOM Pocculickon denepanuu.

5.23. IlpaBo 3asgBuUTENnss Ha TNoOJdy4eHHEe HUHGOPMAIMU U JIOKYMEHTOB, HEOOXOAMMBIX st
00OCHOBAHHUS U PACCMOTPEHHS KaJIOOBI.

3asBUTENN HMMEIOT MpaBo o0paTtuThcs B AnmuHucTpauuto, M®L[, a Taxke opraHuzaiuio,
npeaycMoTpeHHyro uacteto 1.1 crateu 16 ®DepepanbHoro 3akona Ne 210-®P3, 3a mnomyyeHueMm



nH(pOpMaUu U TOKYMEHTOB, HEOOXOAUMBIX JIJIi OOOCHOBAHUS M PACCMOTPEHUS JKaJlOObl B MTUChMEHHOMN
¢dopme TO MmouTe, C HMCMOIB30BAHUEM HH(POPMALMOHHO-TEICKOMMYHUKAIIMOHHONW ceTtu «MHTepHeT»,
odumaabHOTO caiita AIMHUHHCTpanuu, odunuanbHoro caiita MOLI, denepasbHON rocynapcTBEHHON
nH(POPMAIMOHHOM cucTeMbl «EIMHBIN MOpTait rocy1apcTBEHHBIX U MYHUIMITATIBHBIX YCIYyT ((PYHKIUN)»,
[Toprana rocymapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr (QyHKumii) AnTtaiickoro kpas, a Takke Mpu
JUYHOM IPUEME 3asBUTEIIS.

5.24. CnocoOb1 HTHOPMUPOBAHUS 3asIBUTEIICH O MOPSIAKE MOIaYN U PACCMOTPEHUS KATOOBI.

Wudopmanuio o mopsake MoJadyd M PacCMOTPEHUS >KaloObl 3asBUTENH MOTYT IMOJIYYUTh Ha
MH(OPMALIMOHHBIX CTEHJAX pPACHOJOKEHHBIX B MECTaX MPEIOCTABICHUS MYHUILIUIAIBLHOU YCIyTrU
HETMOCPEJCTBEHHO B AIMMHHUCTpAIH, Ha OQUIMAaIbHOM caiite AnmuHucTpauuu, B MOILl, a takxke
OpraHu3anuy, npeaycMoTpeHHoM wyacthio 1.1 cratem 16 @DenepanbHoro 3akona Ne 210-D3, B
denepanbHON TOCYIApPCTBEHHONH HWHQPOPMAIIMOHHON cucreMe «EAWHBIA TOpTal TOCYTapCTBEHHBIX U
MYHUIMIAIBHBIX ycayr (Qynkumii)», Ha Iloprane rocyaapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(pynkumit) Anraiickoro Kpas.
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